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FocyuapCTBeﬂﬂoe N MYHUIUINIAJIBHOC YIIPDABJICHUE

YnpasieHnue U aHAJIUTHKA B TOCYAaPCTBEHHOM U
MYHHUIIUNIAJTbHOM CEKTOpe

HAumMeHnoeaHue

OYHas

T'ocynapcTBeHHOT0  MYHHIIUNIAJILHOTO YIIPABJIEHUS H
yIpaBJieHUs IEPCOHATIOM

HaumeHosaHue
T'ocynapcTBeHHOT0 H MYHMIIUNIAJILHOTO YIIPABJIEHUS U
yIpaBJieHUsl IEPCOHATIOM

HAumMeHoseaHue



IIpoBepsiemas
KOMIIeTeH I Usl

3ananue

BapI/IaHTbI OTBETOB

Tun ciaoxkHocTH
BOIpOCa

IIK-1.4

1. PexBusut
«HavMEHOBaHHE BHJA
JIOKYMEHTAa
MIPOCTaBJISIETCS:
(BBIOCpHUTE OIVH
MIPaBWJIbHBII OTBET)

a) TOJIbKO Ha MHUChMax

0) Ha Bcex JOKyMEHTaxX

B) BO BCEX JIOKyMEHTax,
KpoMe MuceM
') B OTYETaX

HU3KHH

IIK-1.4

2. I'ne npocraBnsieTcs
PEKBU3UT naTa
JTOKyMeHTa?
(BBIOCpHTE OJIMH
IIpaBWIbHBII OTBET)

a) Bcerja ciena
0) Bceraa crpana
B) BCET/Ia B TIPAaBOM BEPXHEM
yrity
') HE UMEET 3HAYCHHUS

HU3KHH

IIK-1.4

3. I'me mpocraBnsieTcs
rpud  yTBEpKIEHUS
JTIOKyMeHTa?
(BBIOEpHUTE OJINH
MIPaBWJIbHBII OTBET)

a) B IPaBOM BEPXHEM YTy

0) B IpaBOM HUKHEM YTIIy

B) B JICBOM BEpPXHEM YyIIIy
') HE UMEET 3HaueHUs

HU3KUNA

IIK-1.4

4, B kakom Buue
CTaBUTCA OTMETKa O
KOHTpoJIe: (BBIOEpHUTE
OJIUH MIPaBUJIbHBIN
OTBET)

a) «K»

6) KOHTPOJIb

B) IITAMII

r) M1000H U3 TpeX BapUAHTOB

HU3KHH

IIK-1.4

5. Pe3omonus
IIPOCTABIISETCA:
(BBIOEpUTE OJINH
NIPaBUJIbHBIN OTBET)

a) B [IpaBOM BEPXHEM YTIJIy
JIOKYMEHTa MEXY
peKBH3UTAMU «AapecaT» U
«TekcT»

0) BJIEBOM BEPXHEM YIIIy
JIOKYMEHTa MEXY
peKkBHU3UTAMU «AdpecaT» U
«TekcTy»;

B) Ha JIIOOOM CBOOOJHOM
MecTe JOKyMEeHTa

T') HC UMEET 3HAUCHUS

HU3KHH

IIK-1.4

6. Ilocnemuuii »Tam
paboThl c
JOKyMEHTaMHu

Ha3pIBaeTCs  caadei

(BcTaBbTE
ITPaBWJIbHBII OTBET)

a) B My3ei
0) B apxuB
B) B yTWJIb
T') Ha MOJIUCH

cpeaHum

IIK-1.4

7. OTTHCK TIeyaTu
(Bb1OCpHTE 2
MIPaBWJIbHBIX OTBETA)

A) npocraBinsercs, He
3axBaThIBas
COOCTBEHHOPYUYHOU MOANHCH
JIMIIA, TIOIUCABIIETO
TOKYMEHT

b) B mecTe, 0603HaYeHHOM

cpeaHuii




"MII" ("Mecro neuaru")
B) Ha oOparHoii cTopoHe
JOKYMEHTA

I') Ha m060M cBOGOTHOM
MECTE JIOKYMEHTA.

IK-1.4 8. K  OCHOBHBIM | a) HHCTPYKLHIO 10 Cpennnii
PErIaMEHTHPYIOIUM | JIeTOIPOU3BOJICTBY
paboty ciyx0s1 [JOY | 6) ocHOBHBIE ITpaBUiia pabOTHI
JOKYMEHTaM OTHOCST | apXHMBOB OpraHU3aLUi
B) OCT P 51141-98
(BBIOCpHUTE 2 | enonpou3BOACTBO U
MPaBWIbHBIX OTBETA) | apXMBHOE JEJIO
I) ClielHAJIbHbIC
3aKOHOJATEIbHbIE aKThI
IIK-1.4 9. K BHyTpeHHeMy | a) opuLmasbHBIE THCHMA cpeIHuii
JIOKYMEHTOO0OpOTY 0) BHEIIIHHE JOKJIa/THBIE
OTHOCSIT: 3aMMCKH, CIIPaBKU
B) ITPUKA3BI
(BBIOCpHTE 2 | T) pacropsDKEHUs OpraHUu3aIuu
[IpaBWJIbHBIX OTBETA)
IK-1.4 10. a) CO37aHuUs CpeIHuid
Pacniopsiurensabii 0) monucaHus
JOKyMEHT BCTYIAaeT B | B) YTBEPXKICHUS
CWIy C  MOMEHTa | I') COCTaBIECHUS
(BBIOEpPUTE OJIUH
MIpaBWJIbHBII OTBET)
IK-1.4 11. PexBusuT — 9TO | @) CIOCOO CO3/IaHUS JOKYMEHTA cpeIHuii
0) MaTepHalbHBIA OOBEKT C
(BBIGEpHTE onun | HHGOPManKen
NPAaBUIILHEIA OTBET) | B)  OOA3QTENBHBIA  DJIEMEHT
opopmiieHus  OPUIHATBEHOTO
JOKyMEHTa
I') 3TO MEepedYeHb 00s3aTeIbHBIX
CBEJICHUH, KOTOpPBIE JOJKHBI
OBITh MIPEICTaBICHbI B
3aBHCUMOCTH oT BUJIA
ounmanpHoi 6ymaru
MK-1.4 12. OcHoBHas | A) opranu3aloHHas cpeaHui
yIpaBJIeHYECKas b) ynpaBnenueckas
byHKIHS — | B) punancoBas

peain3yercss MMEHHO
Onmarojaps HaJIUYHIO
Ha MPEATPUITHI
rakeTa
OpraHHU3aIOHHO-

I') sxoHoMuueckas




[IPaBOBOM

JNOKYMEHTaIUH
(BcTaBbTE
IIPAaBUJIbHBII OTBET)
IK-1.4 13. Yro u3 | A) Cnoso «YTBepxaato» CpeIHuii
YKa3aHHOTO He | b) Conep:xanue nopyueHus;
cogepxkut B cebe | B) ®aMuinio U MHAIIHAIIBI
pesomronus? HCIIOJIHUTEIIS
(BBIOCpUTE 2 | T') repo PO
IIPaBUJIbHBIX OTBETA):
IIK-1.4 14. Ecnu | A) npukas cpeaHui
pacnopsiAuTeabHas B) 3aaBnenue
4acTh tekcta | C) pacniopskeHue
HauuHaeTcs cioBamu | D) ykazanue
“00s3bIBaI0”, TO 3TO
(BBIOCpHUTE OIVH
IIPABUJIbHBII OTBET)
MK-1.4 15. HazoBute 1Ba | A) A 3 (297x420 mm) cpeaHui
OCHOBHBIX (opmMmara, | B) A 4 (210x297 mm);
Ha koTopeIx | I') A 5 (148x210 mm)
0OpPMIISIOTCS n) A 6 (105x148 mm)
nokymeHTsl OP /]
(BBIOCpHTE 2
IIPaBWIbHBIX OTBETA):
MK-1.4 16. OcHoBHbIE | A) yCTaB MPEINIPUSATHS, BbICOKHI1
OpraHU3alMOHHO- 0) NOJ0XKEHNE O NPEANPUATHH;
[IpaBOBbIE  JIEJIOBBIE | B) MIOJIOKEHUE O CTPYKTYPHBIX
Oymary, MOJIpa3/IeIeHUsX;
UCIOJIb3yEMbIE B | I') IOJIOXKEHHE O
npaktuke J10Y: KOJIJIETHaJbHBIX U
(BBIOEpPUTE BCE€ | COBEIATEIBHBIX OPTaHaAX;
MIPaBUIIbHBIE 1) IITaTHOE pacnucaHue
BapHaHTbl OTBETOB U3 | €) (MHAHCOBASI OTYETHOCTD
MIPEITI0KEHHBIX ) K) Oyxrantepckuil OanaHc
3) cMeTa
IIK-1.4 17. HopmartuHO- | A) ycTaHOBUTH €0 BBICOKM
IIpaBOBbIE OpPTaHU3AIMOHHYIO CTPYKTYPY
JOKYMEHTHI, 0) oIpeeNIuTh MTAaTHYIO
perJaMeHTHPYIOIIME | YHCIEHHOCTh
nesrenbHocTh  JIOVY | B) onpenenuTs GyHKIUU
KOHKPETHOU CTPYKTYPHBIX ITOAPA3ACIICHAN
OpraHu3alui, T') ONIPENIEIUTh CTPATETHIO

pa3pabaThIBalOT ~ Ha
caMOM TPEIIPUSATHUH,
YTOOBI: (BBIOCpUTE
BCE MIPaBUIILHBIC
BapUaHTHl OTBETOB W3
MPEAJIOKEHHBIX )

OpTaHH3aIIH
1) ONPEIEIUTh CPOKH CIaun
(bMHAHCOBOW OTYETHOCTH




IIK-1.4 18. Takoii pekBU3WT | @)  dMOJIEMa  OpraHHU3alUH BBICOKM

Kak 0) HOMep JOKyMEHTa

HE  MOXET  OBITh | B) MECTO COCTAaBJICHUS

pasMeleH Ha OJjaHKe | T') MOJIHCh

JIOKYMEHTa, €ClIi Ha

HEM YK€ HMeeTcs

rep6 PO wmm repd

OJIHOTO U3 CyOBEeKTa

PO;

(momostHMTE,

BITUIITUTE

HEJOCTAIOUINE CJIOBa

Ha MECTE MPOITYCKOB)

IK-1.4 19. Ycranosure | 1. KommyHukatuBHas QyHKIUS BbICOKHI1

COOTBETCTBUE JOKYMEHTa
2. CounanbHasi QyHKLIHS
JOKYMEHTa
3. lonutnyeckas GyHKIHSA
JOKYMEHTa
a) COCTOUT B 3al€4aTICHHH,
COXpaHCHHH U Tepeiaue
MMEHHO COITMAIbHOMN
uH(pOpMaIN
0) [lepenaua nuadpopmanum,
KOTOpast COJIEPKUTCS B
JOKYMEHTE, B POCTPAHCTBE U
BpEMEHU
B) 3aKJIFOYAETCS B TOM, YTO
JIOKYMEHTHI (PUKCUPYIOT U
COXPaHSIOT MH(OpMAIHIO O
BHYTPEHHEH U BHEIIHEH
MOJIUTUKE rOCyapcTBa, O
JEeSITeTbHOCTH OJTUTUIECKUX
MapTUH, JIUIEPOB
') 00bEMHEHNE B IPYMIBI U
OCYILIECTBIICHHE 10 EUHOMY
IJIaHY BCEX JIEUCTBUM,
UMEIOIIMX OIMHAKOBYIO IIEeJb

K-1.4 20. YcranoBure 1. lokymeHTarimoHHOE BbICOKHI1

COOTBCTCTBHUC

o0ecrieyeHre ynpaBaeHHs —
3TO

2. JlenonpousBoICTBO — a
3. O6paboTka
KOPPECIOH/ICHIINU

a) IeATEeIIbHOCTD,
oOecrieunBaromast
JTIOKYMEHTHUPOBAHUE,




JOKYMEHTO000pOT,
OIIEPaTUBHOE XPAHCHUE U
WCIIOJIb30BaHUE JOKYMEHTOB
0) IeATeIbHOCTh PAOOTHUKOB
KaHIIETISIPUH 110 PETHCTPAINH
BXOJSIIEA U UCXOOAIIEH
KOPPECIOHICHITUU

B) AJICKTPOHHBIN
JOKYMEHTO000POT

T') ACATEIBHOCTD, KOTOPAst
HMMeEET CBOEH LIETIbIO
obecrieunTh QyHKIIUU
yIPaBICHUS TOKYMEHTAMH




