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1. IEJIX OCBOEHUSA JUCIHUIIJIMHBI

1.1|oGecrieuenne GyHmaMeHTaIBHOM MPOhEeCCHOHATBHOM MOIrOTOBKH CTYACHTOB B 00JTACTH periTaMeHTalluy Tpy/a,
HEOOXOMMOM JUIS OCYIIECTBIICHNS IESTEIBHOCTH 0 YIIPABICHUIO IIEPCOHATIOM OpraHn3anuid. B wactHOCTH ycBOeHHE
MarucTpaHTaMU TEOPETUYECKUX U METOJI0IOTMUECKUX OCHOB PEriaMeHTalluu TPYAa; OBJIaIeHUE COBPEMEHHBIMU METOJAMU
Pa3pabOTKH PeriIaMeHTOB TPY/a, HCCIISIOBaHUS pabovero BpeMeHH, aHaIII3a TPYAOBBIX MPOIECCOB, OIICHKH H
IIPOSKTUPOBAHUS CHCTEMBI OPTaHU3ALIH TPY/a, PAIIHOHATIN3AINH TPYOBBIX IIPOIECCOB, OLEHKH (P (EKTHBHOCTH
perJaMeHTally TPY/a; O3HAKOMIICHHE C METOAMHU M OpraHW3alMOHHBIMU (POpMaMH yIpaBJIeHHs perilaMeHTalMeH Tpyna
Ha [IPEANPUATUSIX U B OpraHU3alMAX KaK HEOTbEMIIEMOM 4acTU YIPaBJIEHUs] KOMIUIEKCHBIM (TEXHUYECKHUM,
OpraHU3allMOHHbIM, 5KOHOMUUECKUM, COLIMAJIbHBIM) Pa3BUTUEM NPEANPUATUI (OpraHu3aluil); IpuodpeTeHue
MarucTpaHTaMU OCHOB MPAaKTUYECKUX HAaBBIKOB PErIAMEHTALMU TPYy/Aa Ha OCHOBE IOMYyYEHHbIX 3HAHUN C y4ETOM
KOHKPETHBIX IIPOU3BOJICTBEHHBIX YCIOBUH.

2. MECTO JUCIIMIIJINHBI B CTPYKTYPE OOII

Huxn (pazngen) OOIT: b1.B.01

2.1|Tpe6oBanns K NMpeIBAPHTEIBHOI MOATOTOBKE 00yIaI0NIET0Cs:

2.1.1|KoMMyHHKaIMH B YIIPaBICHAN

2.1.2|OCHOBBI HAyYHBIX HCCICOBAHUN B 00JTaCTH 9KOHOMHKH M YIPABICHUS

2.1.3|Yupasnenue nepcoHanom (MpOJABUHYTHINA KYpC)

2.2|IMcuumIMHBI i TPAKTHKH, IJIsl KOTOPBIX OCBOEHHE JAHHOI THCIHILUTHHBI (MOXYJIsI) HEOOXOMHMO KaK
npeauiecTByomiee:

2.2.1|CoBpemeHHbIe TEXHOJIOTHH YIIPABICHHS TIEPCOHATIOM

2.2.2|CucreMa MOTHBAITUH ¥ CTUMYITUPOBAHUS TPy

2.2.3|DxoHOMHUKA M COIMOJIOTHS TPy

2.2.4|Ctpateruueckoe yrpaBieHe

2.2.5|Yrpasnenue KOHGOINKTAMU U CTPECCaMH

3. KOMIIETEHIIUY OBYYAIOIIETOCSI, ®°OPMUPYEMBIE B PE3YJIBTATE OCBOEHUS JUCATLIVNHEI
(MOJYJIST)

IIK-2.2: AHaam3upyeT, pa3padaTsiBaeT U 0opMIIsieT JOKYMEHTHI N0 CTPAaTerniecKuM 1 ONepaTHBHBIM NpoIeccaM H HX
pe3yasTaTam

MK-2.3: O6ecieunBaet AOKYMEHTAIHOHHOE CONMPOBOXKIACHHUE 110 CUCTEMAaM CTPATETHIECKOIo U ONEPAllMOHHOI0 yIIpaBJICHUSA
MEPCOHAJIOM, MPEACTABJICHUE JOKYMEHTOB, 110 II€EPCOHANY B IOCYAAPCTBCHHBIC OPraHbl

NK-2.4: OpraﬂnsosbmaeT XPpaHCHHE JOKYMEHTOB B COOTBETCTBUH C TpeﬁOBaHHﬂMI/l 3aKOHOAATEJbCTBA U JIOKAJIbHBIMHA
HOPMATHUBHBIMHA aKTaMH

B pe3yjabTare OCBOCHUS JUCHHUITIIMHBI oﬁyqammnﬁm AOJIXKCH

3.1{3naTb:
3.1.1]ocHOBBI pa3pabOTKK ¥ BHEAPCHHUS KaJPOBOW U YIPABICHYECKOM JOKYMEHTAIIUH.
3.2|Ymers:
3.2.1|onTUMHU3UPOBATH TOKYMEHTOOOOPOT U CXeMbl () YHKIIMOHATIBHBIX B3AUMOCBSI3€H MEXK/Y MO/IPa3/ICICHUSIMH.
3.3|Baajgers:
3.3.1|ocHoBaMu pa3pabOTKU M BHEAPEHHUS MPOLICAYP PErYIMPOBaHHS TPYIOBBIX OTHOILICHUI U COMPOBOXKAAOIICH
JOKYMEHTALIUH.
4. CTPYKTYPA U COAEPKAHME JUCHUIIVIMHBI MOAYJIS)
Kon HanmenoBanue pasnesnoB u Tem /Bug | Cemectp /| HacoB | Komneren- | Jlutepatypa IIpumeuanue
| 3aHATHA 3aHATHA/ Kvne 1107071

Paznen 1. Teopus perjiameHTanumu
JOKYMEHToo0eceueH s ynpaBJieHUsI
NEePCOHAJIOM B OPraHU3aMsIX




11 Teopus pernameHTanuu 2 ITK-2.2 IIK- | JI1.2 JI1.4J12.2
JOKYMEHTOOOECIICUCHUS! YIIPABIICHUS 2.31IK-2.4 21092
MIEPCOHAJIOM B OpraHm3anusx /JIex/

1.2 Teopus pernameHTanuu 2 IK-2.2 IIK- | JI1.2 JI1.3J12.1
JOKYMEHTOOOECIICUCHUS! YIIPABICHUS 2.31IK-2.4 JI2.2J13.1
TIepCOHANOM B opranm3anusx /I1p/ 21092

1.3 Teopus pernameHTanuu 25 [IIK-2.2 TIK- JI1.3
JOKYMEHTOOOECIICUEHUS! YIIPABIIEHUS 231IK-2.4 | JI1.4J12.2]13.1
IepcoHaIoM B opraHm3amsix /Cp/ 31 32
Pazpnen 2. Kinnaccupukanus perjiaMeHToB
0 3JIeMEeHTAM CHCTEM YNpaBJIeHHs
opraHm3anme

2.1 Knaccudukanus pernmaMeHToB o 2 IK-2.2 TIK- | JI1.1 JI1.4J12.1
3JIEMEHTaM CHCTEM YIIPaBJICHUS 2.3TIK-2.4 JI2.2J13.1
opranusanueii /Jlex/ 2132

2.2 Krnaccudukanus pernmaMeHToB o 1 ITK-2.2 TIK- | JI1.2 JI1.4J12.2
3JIEMEHTaM CHCTEM YIIPaBJICHUS 2.3TIK-2.4 J12.4J13.2
opranusarueii /I1p/ 2132

2.3 Knaccudukanus pernmaMeHToB no 25 [IIK-2.2 TIK- | JI1.1 J11.3J12.3
3JIEMEHTaM CHCTEM YIIPaBJICHUS 2.3TIK-2.4 J12.4J13.2
opranuzanueii /Cp/ 2192
Pazpgeu 3. PersiaMeHTAlMSA 1eATeILHOCTH
CIIY:KOBI JOKYMEHTANHOHHOTO
o0ecrieyeHus1 ynpasJieHUsI IEPCOHAJIOM

3.1 PernamenTanus 1esSTeIbHOCTH CITYXKOBI 2 TMK-22 K- | JI1.2J11.3
JIOKYMEHTAIIMOHHOT'0 00eCIIeYeHH S 2.3TIK-2.4 JI1.4J12.1
yrpasiieHus nepconaniom /Jlex/ JI2.2J13.1 J13.2

2192

3.2 PernamenTanus 1esSTeIbHOCTH CITYXKObI 2 TIK-2.2 TIK- | JI1.3 JI1.4J12.3
JIOKYMEHTAIIMOHHOT'0 00eCIIeYeHH S 2.3TIK-2.4 J12.4713.1
ynpasiieHus nepconaiom /T1p/ 21932

3.3 PernamenTanys AeITENbHOCTH CIYKObI 25 |IIK-22TIK-| JIL1.1JI1.3
JIOKYMEHTAIIMOHHOT'0 00eCIIeYeHH S 2.3TIK-2.4 JI1.4J12.3
yrpasiieHus nepconanom /Cp/ J12.4713.1

2192
Paznen 4. Meroanueckue 0CHOBbI
perjiaMeHTaliu YIPaBJieHYecKoro
Tpyaa, GopMUpOBaHHMe CHCTEMBI
perjiaMeHTHPOBaHMsI TPYJa NepcoHAasIa B
OpraHu3anusx

4.1 MeTronuueckne OCHOBBI perjaMeHTaluu 1 TIK-2.2 TIK- | JI1.1 JI1.4J12.3
YIIPaBJICHYECKOro Tpy/a, GOPMHUPOBAHUE 2.3TIK-2.4 J12.4713.1
CHCTEMBI peraaMeHTHPOBAHMS TPYAa 2132
repcoHaa B opranuzanusx /JIex/

4.2 MeTronuueckre OCHOBBI perjlaMeHTallud 2 TIK-2.2 TIK- | JI1.1 J11.2J12.3
YIIPaBJICHUECKOr0 Tpy/a, GOPMHUPOBAHUE 2.3TIK-2.4 J12.4713.1
CHCTEMBI peraaMeHTHPOBAHMS TPYAa 2132
nepcoHaa B opranuzanusix /TIp/

4.3 MeTronuueckre OCHOBBI perjlaMeHTallud 25 TIK-2.2 TIK- | JI1.1 J11.2J12.3
YIIPaBJICHYECKOr0 Tpy/a, GOPMHUPOBAHUE 2.3TIK-2.4 J12.4713.1
CHCTEMBI PETJIAMEHTHPOBAHMS TPy A 01 92

nepcoHaia B opranmanusx /Cp/

Pa3nen S. HopmupoBanue Tpyaa B
cucTeMe ynpaBJeHUs] OpraHu3aiuei




5.1 Hopmuposanne tpyna B cucreme 1 [1K-2.2 TIK- | JI1.1 JI1.2J12.3
ylpasieHus opraau3anyeii /JIex/ 2.31IK-2.4 J12.4]13.2
31 32
5.2 HopmupoBanue Tpyna B cucreme 1 IK-2.2 I1K- JI1.2J12.3
ylpaBsieHus oprann3anueit /I1p/ 2.31IK-2.4 J12.4]13.1
31 32
53 HopmupoBaHnue Tpya B cucteMe 21 |IIK-2.2 IIK- | JI1.1 J11.3J12.3
ylpasieHus oprann3anueii /Cp/ 231IK-2.4 J12.4713.1
31 32
Pazpnen 6. IIpakTuka pa3padorku u
NMpPHMeHEHNUs PerjaMeHToB TPyaa B
OpraHu3anuu
6.1 IIpakTrka pa3paOoOTKU U IPUMEHEHUS 2 IK-2.2 TIK- | JI1.2 JI1.3J12.3
pETIIaMEeHTOB Tpy/a B opranu3aiuu /JIex/ 2.3TIK-2.4 J12.4]13.1
31 52
6.2 IpakTrka pa3paOOTKU U IPUMEHEHUS 2 IK-2.2 IIK-|  JI1.1J11.2
periIaMeHToB Tpyaa B opranusanyy /I1p/ 231IK-2.4 JI1.3J12.3
J12.4713.1
31 52
6.3 IpakTHka pa3paOoOTKU U IPUMEHEHUS 30 |IIK-2.2 TIK- | JI1.2 J11.4J12.3
pernaMeHToB Tpyaa B opranuzanuu /Cp/ 2.3TIK-2.4 J12.4J13.1
31 52
6.4 /Konrp.pab./ 0 [TIK-2.2TIK- J1.2
2.3TIK-2.4 | J11.3J12.3J13.1
J13.2
01 52
6.5 /Ox3amen/ 9 |IIK-2.2 TIK- (JI1.1 JI1.2 JI1.3
231IK-2.4 | JI1.4J12.1 J12.2
JI12.3 J12.4]13.1
J13.2
01 02

5. OIEHOYHBIE CPEJCTBA

5.1. OueHo4HbIE MaTepuaJjJbl IJifl TEKYLIEro KOHTPOJIA U l'lpOMe)KyTO'—lHOﬁ aTTecTalnumn

Hpe,HCTaBJ'IeHLI OTACIIbHBIM JOKYMEHTOM

5.2. OueHo4YHbBIE MaTepuajbl AJisi JUATrHOCTHYECKOIo TECTUPOBAHUSA

Hpe,HCTaBJ'IeHLI OTACIIbHBIM JOKYMEHTOM

. YYEBHO-METOAUYECKOE 1 HH®OPMAILIMOHHOE OBECIHEYEHHWE JUCIUIIIUHBI (MOAYJIS)

6.1. PexomeHnayemas jutepatypa

6.1.1. OcHoBHas JuTepaTypa

ABTOpBI, COCTaBUTENH 3ariaBue MzparenscTBo, rox | Koanu-Bo
JI1.1 |BeikoB B. T. HopmupoBanue tpyna: YueGHoe mocodue Jijisi By30B Mocksa: IOpaiir, 1
2022, «3NIeKTpOHHBIIH
pecype»
JI1.2 |Eropos B.II., JlokyMeHTOBEZICHHE U JOKYMEHTAIIMOHHOE 00eCIIeueHNe Canxr-TlerepOypr: 1
CnunbkoB A. B. YIIpaBICHHS B YCIOBHAX U(POBOIT 5KOHOMHKH: ydeOHUK st |Jlans, 2023,
BY30B «QIIEKTPOHHBIH
pecype»




ABTOpI)I, COCTaBUTCIIN

3arnaBue

U3 narenscTBO, TON

Konunu-Bo

JI1.3 |Kopuees 1. K., JloKyMEeHTHpOBaHHE yIIPaBICHUECKOHN A TENFHOCTH: yueOHUK |Mocksa: FOpaiit, 1
ITmenko A. B., U1 BY30B 2023,
Mamypues B. A. «AIEKTPOHHBIN
pecype»
JI1.4 |Emndepos B.I'., Permn |Bbusnec-niporiecchr: Permamenranust u ynpasieHue: Y4eOHUK Mocksa: OO0 1
B.B. "Hayuno-
W3/1aTENBCKUM LIEHTP
NHDPA-M", 2023,
«IEKTPOHHBIN
pecype»
6.1.2. /lonoJHUTE/ILHAS JIUTEPATYPa
ABTOpBI, COCTABUTENHN 3arnaBue W3patensctBo, rox | Komuu-so
JI2.1 |[KazakeBuu T. A., JoxymenToBenenue. JlokyMeHTalMoHHbIH cepBuc: YueOHuk 1 |Mocksa: FOpaiir, 1
Txamy A. 1. IIPaKTUKYM JUIS BY30B 2022,
«QIEKTPOHHBII
pecype»
JI2.2 |Kopuees U. K., JIoKyMEHTHpOBaHHUE YIPaBIICHUECKOH JiesiTeIbHOCTU: YueOHuK |Mocksa: FOpaiir, 1
IMmenko A. B., U MPAKTHKYM ISl By30B 2022,
Mamypues B. A. «3NEKTPOHHBIN
pecype»
JI12.3 |byxankos M.I. Opranuzanusi ¥ HOpMUPOBaHKE TpyAa: YUeOHUK IS BYy30B Mocksa: OO0 1
"Hayuno-
W31aTENbCKUM LIEHTP
NHOPA-M", 2022,
«3NIEKTPOHHBIN
pecype»
JI2.4 |Beunu B. B., PernamenTanusi 1 HopMupoOBaHHE Tpyaa: YueOHoe nmocodoue |Mocksa: OOO 1
[Ty6enkosa E.B. "Hayuno-
W3M1aTENbCKUM LIEHTP
NHOPA-M", 2022,
«3TEKTPOHHBIN
pecype»
6.1.3. MeTronnueckne pa3padoTKu
ABTOpBI, COCTABUTENN 3arnaBue WznarensctBo, rox | Konnu-Bo
JI3.1 |Hoponuna JI. A., JlokymeHTOBeicHUE: YUEeOHUK U MPAKTUKYM U1 BY30B Mocksa: HOpaiir, 1
WBanosa JI. A., 2022,
Kapmrruesa E. B., «ATEKTPOHHBIN
ITmenxo A. B., pecypce»
Pacuxuna JI. @.
JI3.2 |Jleonosa C. JI. JlokyMeHTHpOBaHUE YIPABIEHIECKOM 1€ TEIIbHOCTH: Mocksa: PTY 1
IIpakTukym MUPDA, 2022,
«ATEKTPOHHBIN
pecype»
6.2. Ilepeuens pecypcoB HH(OPMALMOHHO-TEJIeKOMMYHUKAIIUOHHOH ceTu "UHTepHeT"
21  [XKypuan «CrpaBod4HHK KaJIpOBHKa

22

Kypnan «Henosek u Tpym»

6.3.1 [lepeyens NporpaMMHOro ooecrneveHust

6.3.1.1|Oneparmonnsie cucremsr Microsoft, maker npuknamusix mporpamm Microsoft Office

6.3.2 [lepeuyens uHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1

CIIC «KoncynsrantlLmroc» - www.consultant.ru/

6.3.2.2

CIIC «I"apant» - Www.garant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JTUCITUIIJIMHBI (MO Y JIS)




7.1

VYueOHBIC ayJUTOPUH JUIS IPOBECHHS 3aHATHIA JISKIIMOHHOTO THIIA, 3aHATHI CEMUHAPCKOr0 THIIA (TIPaKTHYECKUX 3aHSITHIA),
IPYIIOBBIX U MHAMBUAYAIbHBIX KOHCYJIbTALMH, TEKYIEro KOHTPOJISL U IPOMEXYTOUHON aTTECTALUY, YKOMIUIEKTOBAHbI
CIIeINATM3UPOBAHHON MeOETbI0 H TEXHUUECKUMH CPEACTBAaMH 00ydeHN (JI0CKa, SKpaH (CTalMOHAPHBIHA HIIH IEPEeHOCHO),
npoextop). [ToMeneHus U1 caMOCTOATETbHOH paboThI 00yHaIOMMXCsl, OCHAIICHHBIE KOMITBIOTEPHOMN TEXHUKOH C
BO3MOXKHOCTBIO TIOJIKITIOUCHHS K ceTH "MHTepHeT" U 00ecIeueHns JOCTyTa B 3JIEKTPOHHYIO HH(OPMAIOHHO-
00pa3oBaTENIFHYIO CPENy OpraHH3aIHH.




