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TunoBble 3a1aHus AJ KOHTPOJbHOI PadOTHI:

Bapuant Ne 1
IIpakTnueckoe 3axanue Ne 1.
1. Hanucarp 3asBiIeHHE O IpueMe Ha paboOTy (IaHHBIE YKaXUTe caMocTosATenbHO). Ha
OCHOBAHUU 3asBJICHUS 0(POPMUTH MIPUKA3 O IIPHUEME Ha PadoTYy.
2. 3amoyHUTH JIMYHYKD KapTOuKy paboTHuka. HeoOxomumble 1aHHBIE —yKaszaTh
CaMOCTOSITENIBHO.
3. CocTaBuTh KypHaJI perucTpanu BXomammx JokyMmeHToB st OO0 «Knun» 3a 2 nus. B
KypHaJl BKJIIOUUTH 6 TokyMeHTOB. Henocraronue pekBU3NUThI yKa3aTh CaMOCTOSITENBHO.

Bapuant Ne2
IIpakTnueckoe 3axanue Ne 2.
CoBOKYIHBIN NOTEHIMANBHBIN (OH] padouero BpeMEeH! Ha NPEANpPUITHN COCTABIISET B
6a3ucHOM rojty 2658 TeIc. 4, B 0T4€THOM — 2764 ThIC. 4. Micnionp3oBanHbli hoHA paboyero
BPEMEHU COCTABUJ COOTBETCTBEHHO 2115,6 1 2266,5 Thic. 4. Kak n3MeHWICS ypOBEHb
OpraHu3aliy Tpyaa Ha MpeanpUsITHH?
2. [TpoBecTn aHATM3 HOPMATHBHOTO U (pakTHYECKOTO OanaHca pabovero BpeMeHH, pacyer
HOPMBI IITYYHOTO BPEMEHHU.
3. YcTaHOBHTH HOPMBI BBIPAOOTKH OJTHOTO paOOTHHKA /OpUTabl, HOPMBI Ha pydHbIE,
MalIMHHO-PYYHbI€ U MAaLTUHHbBIE OTIEPALIHH.
4. YCcTaHOBUTH HOPMBI OOCITYKUBaHHsI 000PYI0BaHUS OJTHUM PAOOTHHKOM /OpUTaI0N.

Tunosble BONPOCHI K IK3aMeHY

1. OpraHu3annoOHHO-?KOHOMHYECKHE TPENNOCBIIKM peryiaMeHTanuu Tpyna. CymHocTbh
periiaMeHTaluy Tpya U e€ B3aUMOCBS3b C YIIPABICHUEM [IEPCOHATIOM.

2. 3HaueHHWe perjaMeHTalM TpyjAa MepcoHaia B opraHu3anud. OCHOBHBIE HAIlpaBICHUS
peryiaMeHTaluy Tpyaa.

3. Kiaccudukanms ¢popm periameHTanuu Tpyzaa nepcoHaia.

4. Krnaccudukamys perjiaMeHTOB MO 3JIEMEHTaM CUCTEMBI YIPABICHHs OpraHU3alnei.

5. OcoOeHHOCTH perjaMeHTalMu TpyZAa pPYKOBOJIUTENEH, CHEIHATUCTOB U JAPYTHUX
CITyXKaIIHX.

6. Meroauueckue OCHOBBI  perJIaMEHTAllMM  TpyAa B OpraHu3aunusx. Merosl
MPOEKTUPOBAHUS PErIAMEHTUPYIOIIEH TOKYMEHTAIIHH.

7. TlonoxeHus O CTPYKTYPHBIX MOJpa3feieHusX (TOJIOKEHHE O KaapoBOHM ciryxkoOe).
Hasnauenue, coneprkanue, mopsaoK pa3padoTKH.

8. Konnextusnslit norosop. Haznauenue, cogepxanue, mopsJoK COCTaBICHUS.

9. [IlpaBuna BHYTpEeHHEro TPYAOBOTo pacmopsaka. HasHaueHue, cojepxaHue, HOPSI0OK
pa3paboTKH.

10. ITonosxenue o nepconasne. Haznauenue, coaepxkanue, mopsoK pa3paboTKy.

11. Tlonoxxenue o0 omare Tpyaa. Haznauenue, coaepxkanue, nopsok pa3paboTKH.

12. IraTtHoe pacnucanue oprann3anuu HasHadueHnue, conepxxanue, NopsaoK pa3paboTKH.
13. Tpynosoii goroBop (koHTpakT). Haznauenue, coaeprkanue, Mopsao0K COCTABICHUS.

14. JlomxHOCTHast MHCTPYKLUs paboTHUKA. HazHaueHue, conepxanue, MopsoK pa3paboTKu.
15. Muctpykuus no oxpane Tpyaa. Haznauenue, conepxanue, mopsaok pa3padoTKu.

16. CymHoCTh HOPMUPOBAHUS TPY/A, OCHOBHBIE 0OBEKTHl HOPMUPOBAHUS TPYIA.



17. ®yHKUMYU ¥ NPUHIUIIBI HOPMUPOBAHUSA TPY/aA.

18. TpebGoBaHus K HOPMUPOBAHHIO TPYAA, BUABI 0O0CHOBAHUS HOPM TpY/a.

19. Knaccudukaius HOpM Tpyia, BUABI HOPM TpY/a.

20. O6nacTh MpUMEHEHUSI OCHOBHBIX BHJIOB HOPM TPY/Ia.

21. Knaccudukaiuss HOpMATUBOB 110 TPYAY, BHIBI HOPMATHUBOB TI0 TPYY.

22. Knaccudukammsi 3aTpar pabodero BpEeMEHH: CTPYKTypa 3arpaT pabdodero BpEeMEHH;
HOPMHUpYEMBbIE 1 HECHOPMHUPYEMBIE 3aTpaThl pabovero BpeMeHH.

23. UccrnenoBanue 3arpar pabodero BpEMEHH, METOIbl MCCIEIOBAaHUS 3aTpar pabodero
BpPEMECHU.

24. ®ortorpadus padouero Bpemenu (PPB), paznoBumnoctn ®PB, nopspok npumeHeHUs
MIPU U3YYSHHUH 3aTPaT pabovyero BpeMeHH .

25. XpOHOMETPHUPOBAHHUE, CIIOCOOBI XPOHOMETPUPOBAHHS TPH HM3YYEHUH 3aTpaT pabodvero
BpPEMEHU.

26. KomruiekcHoe 000OCHOBaHME HOpPM TpyAa, OOOCHOBAaHME HOPM TpyAa C Yy4ETOM
TEXHUYECKUX, IKOHOMUYECKHX, TICUX0(PHU3HOIOTHIECKUX, COIIMATBHBIX (PakTopoB. [lepecmoTp
HOPM TpyZa U OIIEHKAa MX Ka4ecTBa.

27. MeToapl HOpMHPOBAHUS TPY/AA.

28. HopmupoBaHue Tpyda OTACTBHBIX KaTETOPUH TIepCOHAlla: HOPMHPOBAaHWE Tpyla
PYKOBOJUTENEH,  CIENUAIMCTOB W  TEXHWYECKUX  HCIIOJIHUTENEH, OCHOBHBIX W
BCITIOMOTATEJBHBIX pa00YHX.

29. JloKyMeHTaIlMOHHOE 00OecTIeYeHne YIPaBICHHS, €0 3a/1a9d, (PYHKITHH.

30. HopmatuBueie pmokymentosl (I'CHAOY, T'OCTs1). Ilonstue craHmapTuzalud U
yHU(DUKAIUH.

31. Knaccudukarus 10KyMEHTOB.

32. PexBU3UTHI yIpaBJICHUYECKUX TOKYMEHTOB. PekBU3HUTHI aBTOpa, UX 0OpMIICHHE.

33. AnpecoBaHue JOKYMEHTA.

34. CornacoBaHue JOKYMEHTOB.

35. YaocroBepeHue TOKYMEHTOB.

36. OTMeTKH Ha JOKYMEHTaXx.

37. TpeboBaHHS K TECTy JOKYMEHTA.

38. bmank. Buner 61ankoB. TpeboBaHus k OJIaHKaM JOKYMEHTOB.

39. OpraHu3anroHHbIE JOKYMEHTHI.

40. PacnopsgutenbHble TOKyMeHTHI. [IpuKkasbl 10 OCHOBHOM JiesiTenbHOCTH. PacniopsikeHust.

41. NudopMallMOHHO- CHpaBOYHbIE JOKYMEHTHI. JlokiaaHble, OOBSCHUTENbHBIE 3aIHCKH.
CnpaBku.

42. AxTthl, uX Buabl. CocTaBeHHE aKTOB.

43. IIportoxoisl 3acenanuii, coBemanuii. [lonnas u xpatkas Gpopmbl mpoOTOKOIIA.

44, ]lenoBas mepemnucka.

45. JIokyMeHTHpOBaHHUE MPOIIECCOB ABMKEHUS KaIPOB.

46. ITpukassl M0 JIUYHOMY COCTaBY.

47. Jlmunoe 3asBieHHe. BeaeHue TMUHBIX KapTOUEK.

48. TpynoBoii 10roBop.

49. Benenue TpyAoBbIX KHIDKEK. OpopmileHHE TUYHBIX AEe.

50. Texunosorust paboTsl ¢ JOKyMeHTaMH. Opranu3anus J0KyMEHTO000poTa.

51. Perucrpauus 10KyMEHTOB.

52. KOHTpoJ1b UCTIONIHEHUS IOKYMEHTOB.

53. Homenkunatypa aen. Cucremarusanus aena. PopMUpOBaHUE JE.



