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1. HEJIX OCBOEHUA JTUCHUTIIJINHBI

11

@dopmMupoBaHHe y 00yYarOIIMXCS HAYIHBIX TEOPSTHYCCKUX PEICTABICHNI 00 apXHBaX KaK COLUAIBHBIX U
rOCY/IapCTBEHHBIX NHCTUTYTAaX, UX (PYHKIUAX U POJIH B COXPAHEHUH HCTOPUKO-KYJIBTYPHOTO HACIIEANs, OCHOBAX
OpraHu3allMy ApXUBHOTO JIeJIa U MPAKTHYECKOI paboThl, KOTOPhIE MOT'YT OBITh pealTH30BaHbl B chepe MmpodhecCHOHATLHON
JeATSTBHOCTH.

2. MECTO JUCHUIIITMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT: b1.B.01

2.1

TpeGoBanus K NpeABapuTeIbHON MOATOTOBKE 00y4aK0IIErocs:

2.11

Hcropus 3apy0exHOM KyIbTYpPbI

2.1.2

OCHOBBI IPOEKTHOM JESITETFHOCTH

2.2

I[l/lCIII/ll'lJ'II/ll-lLl H MPAKTUKH, VI KOTOPbIX OCBOCHUE JAHHOM JUCHUTIITHHBI (MOZ[y.]'lil) HEeo0XO0UMO KaK
npeamecTByriiee:

221

HO,I[I‘OTOBKS. K Coqa4de€ U caada rocyrapCTBEHHOT'O SK3aMEHaA

2.2.2

[Ipou3sBoacTBEHHAsI MPAKTUKA, IPEIIUIIOMHAs MIPAKTHKA

2.2.3

[IponsBoncTBEeHHAs MPAKTHKa, HAYIHO-HCCIIEI0BaTeNbCKas paboTa

224

Bemesenenne

3. KOMIIETEHIIMX OBYYAIOIIEI'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JTUCITUIIJINHbI

(MOJLYJIST)

K-2.1

H I/IC]’[OJ]])3yeT HaBbIKH OPraHu3alvi M NMNpoBeICHUs pa60T o mMpuemMy, yudery 1 XpaHeHHIK0 apXUBHBIX JTOKYMEHTOB

| nK-2.2: OcylﬂecTBJlﬂeT ACeATEJIbHOCTD IO COBEPHICHCTBOBAHUIO U MCITOJIB30BAHUI0O HAYYHO-CIIPABOYHOI'0 allnapaTta apxuBa |

IIK-2.3: T'0TOBUT JOKYMEHTALMIO [0 3alIPOCAM I'PAKAAH

YK-1.3: OcymecTBiasieT NoucK nHGpopManuu AJs pellleHusI MOCTABJIEHHOM 3a1a4 M0 Pa3INYHbIM THIIAM 3alIPOCOB

B pe3yabTaTe 0cBOCHMS AMCUMILJIMHBI 00yYaKOLMiicsa 0KeH

3.1

3HaTh:

3.11

POJIb ¥ 3HAYECHHE APXHUBOB KaK HHCTUTYTOB LIMBHIIN3ALMH U TOCYIAPCTBEHHOCTH, HX MECTO B OOLIECTBEHHOM M
KyJIbTYPHOM Pa3BUTUH OOLIECTBA;

3.1.2

coJiepKaHne OCHOBHBIX TEPMHHOB U TIOHATHH B 00J1aCTH TEOPHH U NMPAKTUKU apXHUBHOTO JIeNa, apXUBOB, QPXUBHBIX
JOKYMEHTOB H ()OHJIOB;

3.13

OCHOBBI apXUBHOTO A€J1a U IJIaBHBIC 3a/la4y COBCPILICHCTBOBAHUSL pa6OTbl aApXUBOB;

3.1.4

cofiepKaHHe OCHOBHBIX HAIlPaBIICHHH JEeATEIbHOCTH apXUBOB (TOCYIapCTBEHHBIX, MyHUIIUIIAIBHBIX, OOIECTBEHHBIX,
KOPIIOPaTUBHEIX);

3.15

COCTaB JOKYMCHTOB 1 Hay'{HO-CHpaBO‘{Hbe/’I arrapar K HUM, B TOM YUCJIC B aBTOMAaTU3UPOBAaHHOM BHUJEC;

3.1.6

OCHOBHBIE OAXOABI K OIIEHKE, KITacCCU(UKALUK ¥ OPTaHU3AIMU PETPOCTIEKTUBHOI JOKYMEHTHOHM HH(OpMAIU 1
apXHMBHBIX JJOKYMEHTOB B IEJIIX OpPraHU3aIUH H3YUEeHHS, ydeTa ¥ UCHOJb30BaHHI HH(POPMAIIMOHHOTO 00CCTICUCHUS
HUCTOPUKO-KYJIBTYPHBIX U HCTOPUKO-KPACBEIUECKUX ACMIEKTOB B TEMATUKE EATEIbHOCTH OPTaHU3ALUI U yUpEKICHUH
KYJIBTYpBI.

3.2

YMeTh:

321

JIOTHYECKH MBICJIUTh, BECTH JUCKYCCUU B 00JIaCTH TEOPHH U MPAKTUKU apXUBHOTO Jiejia, apXUBOB, APXHBHBIX JIOKYMEHTOB
u (HOHIIOB;

3.2.2

paboTaTh ¢ peTPOCIEKTUBHON JOKYMEHTHOI HH(pOpMaLUei, ¢ pa3IMYHBIMU €€ TUIIaMH, BUJaMu U opmamu;

3.23

pa3pa6aTbIBaTb CIIPAaBOYHO-TIIOUCKOBBIC CPEACTBA K APXUBHBIM JJOKYMCHTaM;




3.24

OCYILLECTBIATH 3P PEKTUBHBIN MOUCK PETPOCIIEKTUBHON JOKYMEHTHOI HH(POPMALMK U apXUBHBIX JJOKYMEHTOB B LIEJISX
OpTaHM3ALMHU U3YyUYECHUs], yIeTa U UCTIOIb30BaHUs HHPOPMAMOHHOTO 00eCedeH sI HCTOPUKO-KYJIBTYPHBIX 1 HCTOPHKO-
KpaeBeIUEeCKUX acleKTOB B TEMATHKE JACATEIbHOCTH OPraHU3alMid U YUpEXACHUH KYJIbTYpHI;

3.25

(hopMupPOBATH U APTYMEHTHPOBAHO OTCTANBATh COOCTBEHHYIO IMO3HUIIMIO IO PA3IMYHBIM BOIIPOCAM H IpodiIeMaM
apXUBHOTO JIeJla, ApXUBOB, APXUBHBIX JJOKYMEHTOB U ()OHJIOB.

3.3

Baapers:

331

COCTAaBJICHHUS apXUBHBIX CIIPABOYHHUKOB U IPYIrUX BUJOB BTOpH‘{HOﬁ Z[OKyMeHTHOfI I/IH(i)OpMaI_[I/II/I;

3.3.2

CHUCTEMHBIMHU NTPEACTABIICHUAMU O CYITHOCTH U COACPIKaHNU OCHOBHBIX ITPOILICCCOB U sIBIICHUH B 00J1acTH TCOpPUHN U
IMPaKTUKHU apXUBHOTO A€JIa, apXHUBOB, apXUBHBIX JOKYMCHTOB U (l)OHI[OB;

3.33

IpueMaMu BCJACHUS TUCKYCCHUU U ITOJICMHKH B obyactu TCOPHHU U NPAKTHUKHN apXHUBHOIO [I€JIa, apXUBOB, apXUBHBIX

JIOKYMEHTOB U ()OH/IOB;

3.34

HaBBIKaMH aHAJIN3a PETPOCIIEKTUBHON JOKYMEHTHOI HH(POPMALIMU U apXUBHBIX JOKYMEHTOB B I[EJISIX OpTaHU3aluN
M3y4eHHs, yUeTa 1 UCIIOIb30BaHU HHPOPMAMOHHOTO 00eCcTedeH s HCTOPUKO-KYIbTYPHBIX H HCTOPHKO-KPAaeBEeIIECKUX
ACIIEKTOB B TEMATHUKE JIEATEIbHOCTH OPTaHU3ALUI U YUPEXKICHUN KYIbTYpHI.

4. CTPYKTYPA U COJAEPKAHUE TUCITUIIJIMHBI (MOIYJIS)

Kon HanmenoBanue paszenos u TeM /Buj | Cemectp / | Yacos | Komneren- | JIluteparypa IIpnmeyanue
| 3aHATHS 3aHATHA/ Kvpc 10707
Pazgen 1.
11 ApXUBBI B UICTOPHHU YEIOBEYECTBA. 4 2 MK-2.2  [JI1.1J11.2J12.1
CTaHOBJICHNE U PAa3BUTHE aPXUBHOTO J12.3 J12.5J13.1
nena B Poccuu /Jlex/ 0133324035
26
1.2 ApXUBBI B UCTOPHHU YEIOBEYECTBA. 4 4 MK-2.2  [JI1.1JI1.2J12.1
CTaHOBJICHNE U PAa3BUTHE ApXUBHOTO J12.3 J12.5J13.1
nena B Poccuu /TIp/ 21535435
26
1.3 ApPXHBBI B HICTOPHHU YEIOBCUCCTBA. 4 1 MK-2.2  |JI1.1J11.2J12.1
CTaHOBJIEHUE U Pa3BUTHE APXUBHOTO JI2.3 J12.5J13.1
nena B Poccun /Cp/ 2153 54 35
26
1.4 CoBpeMeHHas CeTh ApXUBHBIX 4 2 MK-2.3  [JI1.1J11.2J12.3
yupexaenuii B Poccuu /JIex/ JI2.5713.1
D192
15 CoBpeMeHHas CeTh apXUBHbBIX 4 4 MK-2.3  [JI1.1J11.2J12.3
yupexxaenuii B Poccun /TIp/ JI2.5713.1
D192
1.6 CoBpeMeHHas CeTh apXUBHBIX 4 2 MK-2.3  |JI1.1J11.2J12.3
yupexxaenuit B Poccun /Cp/ JI12.5J13.1
01092
1.7 OpraHuzanus TOKyMEHTOB APXUBHOTO 4 4 MK-2.3 JIT.1 J11.2J12.3
¢donna Poccuiickoit denepanuu /Jlex/ JI12.4 J12.5J13.1
0133324035
26
1.8 OpraHu3anusi TOKyMEHTOB APXHUBHOTO 4 4 MK-2.3  |JI1.1J11.2J12.3
¢donna Poccuiickoit ®enepanun /I1p/ J12.4 J12.5J13.1
21333435
26




1.9 Opranusanys J0KyMEHTOB APXUBHOTO IK-2.3  |JI1.1 JI11.2J12.3
¢douna Poccuiickoit ®enepanun /Cp/ J12.4 J12.5J13.1
21333435

26

1.10 O6ecrieueHre COXPAaHHOCTH JIOKYMEHTOB MK-2.1  |JI1.1 J11.2J12.3
ApxusHoro ¢onzaa Poccuiickoii J12.4 J12.5J13.1
Ddeneparyu /Jlex/ 2152353

111 OGecrieueHre COXPAaHHOCTH JIOKYMEHTOB MK-2.1  |JI1.1 J11.2J12.3
ApxusHoro ¢onzaa Poccuiickoii J12.4 J12.5J13.1
®denepanuu /TIp/ 2152353

1.12 OGecrieueHre COXPAaHHOCTH JIOKYMEHTOB MK-2.1  |JI1.1 J11.2J12.3
ApxusHoro ¢onna Poccuiickoii J12.4 J12.5J13.1
Ddeneparmu /Cp/ D1 022 33

1.13 Opranuzanus yuéra JOKYMEHTOB MK-2.1  |JI1.1 J11.2J12.3
ApxusHoro ¢onaa Poccuiickoii J12.5J13.1
®denepanny U APYTUX aPXUBHBIX 21032
JNOKyMeHTOB /JIex/

1.14 Opranuzanus yuéra JOKyMEHTOB MK-2.1  |JI1.1 J11.2J12.3
ApxusHoro ¢onaa Poccuiickoii J12.5J13.1
®denepannu U IPYTUX aPXUBHBIX 2132
nokymenTos /ITp/

1.15 Opranuzanus y4éta TOKyMEeHTOB MK-2.1  |JI1.1 J11.2J12.3
ApxusHoro ¢onzna Poccuiickoii JI2.5713.1
®denepanny U APYrUX apXUBHBIX 21032
nokymenToB /Cp/

1.16 KowmrnekroBanue ApxuBHoro GhoHIa MK-2.1  |JI1.1 J11.2J12.3
Poccuiickoit @enepanun. DKcrepTH3a JI2.5J13.1
LIEHHOCTH TOKyMEHTOB /JIek/ D1 93233 54

35

1.17 KomrnekroBanue ApxuBHoro ¢poHIa MK-2.1  |JI1.1 J11.2J12.3
Poccuiickoit @enepanun. DKcrepTH3a JI2.5713.1
LIEHHOCTHU TOKyMeHTOB /T1p/ 219253 54

35

1.18 KommnekroBanue ApxuBHoro ¢poHaa MnK-2.1  |JI1.1 J11.2J12.3
Poccwuiickoit @enepannu. JkcrnepTr3a JI2.5J13.1
LIEHHOCTHU 1OKyMeHTOB /Cp/ 31323354

35

1.19 CucreMa Hay4HO-CIIPaBOYHOTO anmapara K MK-2.2  |JI1.1J11.2J12.3
JOKyMEHTaM ApXHUBHOTO (oHa JI2.5713.1
Poccuiickoit ®enepanun /JIex/ 013332455

1.20 CucreMa Hay4HO-CIIPaBOYHOTO anmapara K MK-2.2  |JI1.1J11.2J12.3
JOKyMEHTaM ApXHUBHOTO (oHa JI2.5713.1
Poccuiickoit ®eneparun /Cp/ 013332455

1.21  |Cucrema Hay4yHO-CIPABOYHOTO ammapaTa K MK-2.2  |JI1.1J11.2J12.3
JOKyMeHTaM ApPXUBHOrO GoHIa J12.5J13.1
Poccuiickoii ®enepauuu /TIp/ 2193 54 35

1.22  |Vcnonb3oBaHue u myOnuKanus VK-1.3  [JI1.1J11.2J12.3
JOKYMEHTOB ApXUBHOIO (oHIA J12.5J13.1
Poccuiickoii ®enepanuu /Jex/ 019253 54

95




1.23 Hcnonb3oBaHue u nmyOnuKanus 4 4 VK-1.3 [JI1.1J11.2J712.3
JOKYMEHTOB ApxXHBHOTO (poHIa JI2.5J13.1
Poccuiickoit ®enepanuu /TIp/ 01323354

35

1.24 Hcnonb3oBaHue u nmyOnuKanus 4 1 VK-1.3 |JI1.1 JI11.2]12.3
JIOKYMEHTOB ApXHBHOTO (hOHIA JI2.5J13.1
Poccuiickoit ®enepanuu /Cp/ 01323354

35
1.25 Wudopmaruzanus apxuBHoro aena /Jlex/ 4 4 YK-1.3 |JI1.1J11.2J12.2
JI2.3 J12.5J13.1
01322354
35
1.26 HNudopmaruszanms apxusHoro aena /TIp/ 4 2 YK-1.3 |JI1.1J11.2J12.2
JI12.3 J12.5J13.1
01322354
35
1.27 Wndopmarusamus apxusHoro aena /Cp/ 4 4 YK-1.3 |JI1.1J11.2]12.2
JI12.3 J12.5J13.1
3512233 54
95
1.28 /KonTp.pab./ 4 19
1.29 /Ox3amen/ 4 8

5. OHEHOYHBIE CPEJICTBA

5.1. OueHounble MaTepuaJbl 1J51 TEKyHIEero KOHTPOJIA U HpOMe)ICyTO‘lHOﬁ aTTreCTallun

HpC,I[CTaBJIeHLI OTACIBbHBIM JOKYMEHTOM

5.2. OueHo4yHble MaTepPUaJIbI JJIsl IUATHOCTHYECKOr0 TeCTHPOBAHUS

Hpe,ZlCTaBHCHbI OTACIIbHBIM JOKYMCHTOM

6. YHEBHO-METO/JMYECKOE 1 HTHO®OPMAIIMOHHOE OBECIIEYEHUWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomennyemas aurepatypa

6.1.1. OcHoBHasi TUTEpaTypa

ABTOpBI, COCTaBUTEIH

3arnaBsue

H3natenbcTBO, IO

Konnua-so

JI1.1

Tenbuapos A. /1.

ApxuBoBezienue: YuedHoe nocobue ms OakaiaBpoB

Mockaa:

TOproBas
KOpIiopanus

pecypc

U3pareabcko-

"Tamxkos u K",
2017, s1eKTpOHHBIN

1

J1.2

3axaposa H. A.

lNocynapcTBeHHBIE, MyHULIUTIANBHBIE APXUBBI U APXUBBI
opranuzanuii: YueOHuK

Menua, 2019,
JJIEKTPOHHBIN
pecypce

Caparos: Ait I1u Op

6.1.2. lonoJIHUTebHAS JIUTEpaTypa

ABTOpLI, COCTaBUTCIIN

3arnaBue

W3naTenbcTBO, roj

Komnunu-Bo




ABTOpBL, COCTaBUTEIH 3arnaBue W3znarensctBo, rox | Koanu-Bo
JI2.1 |Lemenkosa C. U. Uctopus apxusoB Poccun ¢ npeBHeHINX BpeMeH 10 Hadana ExarepunOypr : 1
XX Beka [DneKkTpoHHBI pecypc] : YuebHoe mocobue Vpanbckuid
(henepanbHbIit
yHuBepcuret, ObC
ACB, 2015, Kanra
HaXOAUTCS B
IpeMUYM-BEPCUH
OBC IPR BOOKS
J12.2 |Kongpamosa T. B. [u  |HpOpMaLMOHHbIE TEXHOIOTUH B IOKYMEHTAI[UOHHOM Mockga : Jloroc, 1
np.] ; pen. Kynse H.  |o0GecriedeHun yrnpaBiieHUs 1 apXUBHOM Jiene [ DIeKTPOHHBIN 2016, Kuaura
H. pecypc]: YueOHuk 1i1s By30B HaXOIUTCA B
PEMHUYM-BEPCUH
3BC IPR BOOKS
JI2.3 |ArapkoBa A. B., ApXUBOBEICHHE: YUEOHO-TTPAKTUYECKOE MOCOOHUE Cypryr: 37
bobeiiko B. U. W3 natensckuii
nentp Cypl'V, 2014
JI2.4 |YcanoBa O.T. [um ap.] [[lokymeHTOBENCHHE U apXHBOBEACHHE: CiloBapb-cripaBoyHuK  [YemsOunck: UT'MK, 1
2015, Kuura
HaXoOAUTCA B
IPEMUYM-BEPCUH
OBC IPR BOOKS
JI2.5 |Packun . U., CokomnoB | ApxuBoBeaeHNE: YICOHUK IS akageMudeckoro Oakanaspuara |Mocksa: FOpaiir, 5
A.P. 2016
6.1.3. MeTtonnueckue pa3pabdoTku
ABTOpBI, COCTaBUTEIH 3arnaBue WzparensctBo, ron | Komuu-Bo
JI3.1 [UBanos A. C. HcTouHukoBeeHHE: METOJUUECKIE PEKOMEHIAlNH 110 Cypryrt: 1
BBIMIOJIHEHUIO IPAKTHYECKUX padoT Wznarensckuit
uentp Cypl'VY,
2020, snexTpOoHHbIH
pecypce
6.2. Ilepeuens pecypcoB HHPOPMATMOHHO-TEJIEKOMMYHMKAIMOHHOM ceTH "UHTepHeT"
31 |Cnenmanu3upoBaHHBIN caiiT apxuBHOM oTpaciu PD — mopran «Apxussl Poccun»
32 |Odunnanbuelii caiit @enepanbHOro apxUBHOTO areHTCTBA
93  |OdunmansHeIi callT HCTOPUKO-apXUBOBEAYECKOTO KypHaa « BeCTHHK apXUBHCTa»
34 |Hayunas snextpoHHas 6ubnuoreka elibrary
35 |Hayunas snexTpoHHast 6MOiuoTeka OTKpeITOro focryna KubepJlenunka
D6 |DnektponHas 6ubnanoreka bubmuoreka I['ymep
27
6.3.1 IlepeyeHs MPOrpaMMHOro odecreyeHust
6.3.1.1|ITaket mpukmagusix mporpamm Microsoft Office
6.3.1.2|Onepanmonnas cucrema Windows
6.3.2 Ilepeyenb HHGPOPMAMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1|9nexkrporHO-0nbMoTEeYHast cuctema "iprbook "
6.3.2.2| DnexTpoHHO-0nbIMOTEUHAs cucTeMa "FOpaiT"
7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MO Y JIST)
7.1|YuebHble aynuTopuH I IPOBEICHNUS 3aHATHI JEKIIMOHHOTO THIIA, 3aHATHIA CEMHHAPCKOTO THIA (TPAKTUIECKHX

3aHATHUI), TPYNIOBBIX M HHINBUAYAJIBHBIX KOHCYIbTAlU, TEKYIIETr0 KOHTPOJIS U IPOMEXYTOUHOH aTTeCcTaluy,
YKOMIIJIEKTOBaHbI CIIELUATU3UPOBAHHON MeOEIbIO U TEXHUIECKUMHU CPEJCTBAMU 00yUueHUs (10CKa, SKpaH (CTalluOHAPHbIH
WM TIEPEHOCHO ), TPOEKTOP), OCHAIICHHbIE KOMIIBIOTEPHOI TEXHUKOW C BO3MOYKHOCTBIO MOJIKIFOUYEHHS K CETH
"HMHTepHeTr" ¥ obecneyeHus 1OCTyIa B SIEKTPOHHYI0 HH(POPMAIMOHHO-00pa30BaTEIbHYIO Cpely OpraHUu3aluu.




