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COJEP)KAHUE

[TacnopT oHIa OLIEHOYHBIX CPEIICTB
Pe3ysbTaThl OCBOCHHS AUCIMIUIMHBI, ITOICXKAIINE POBEPKE
OHCHKa OCBOCHUA JUCHUITIINHBI

TunoBble KOHTPOJIbHBIE 3a/laHWs WJIM WHbIE MaTepuajbl, HEOOXOOUMbIE MJi1 OLEHKU
3HaHWM, YMEHMM M HaBBIKOB M (WIM) OMNbITa JAEATEIbHOCTH, XapaKTEPU3YIOIIMX
sTanbl  (OPMUPOBAHUS  KOMIETEHLMH B TMpollecce OCBOCHHS 00pa3oBaTENIbHON
IIPOrpaMMbl



B

1. Tlacmopt ¢oHAa OLIEHOYHBIX CPEACTB

pPE3YIbTATC OCBOCHHA JUCHUITIIINHBI <<I/IH(1)OpMaLII/IOHHBIe TCXHOJIOI'HN B

poeCCUOHAIBHON JIEATEITLHOCTH Y, 00yUJaIOIIHICS JOJHKeH 00manaTh nmpeaycMoTpeHHbIME OI'OC
CIIO no cnemmansHoctu 31.02.02 Akymepckoe neno (0a3oBas MOATOTOBKA), CIEIYIOIIMMH
YMEHUSMH, 3HAHUSIMH, KOTOPbIe (POPMHUPYIOT MPOGECCHOHATBHBIC U OOIIHEe KOMIICTCHITUH:

1. YMern:

V1.

Hcmons30BaTh TE€XHOJIOIT'NH c6opa, pasMENICHNA, XpaHEHU, HaKOIIJICHU,

npeoOpa3oBaHusi W Tepelayd JaHHBIX B MPO(ECCHOHAIBHO  OPUEHTHPOBAHHBIX
MH(QOPMAIIMOHHBIX CUCTEMAX.

V2. Ucnonb30oBath B MPOPECCUOHATBHON NEATEIBHOCTH PA3IUYHBIE BHIBI IPOTPAMMHOTO
o0ecrieueHus, B T.4. CHEIUAIBHOTO.

V3. IlpuMeHsTh KOMIBIOTEPHBIE U TEIEKOMMYHHKAIIMOHHBIE CPEJICTBA.

2. 3HaTh:

31. OcHOBHBIE TOHATHUS ABTOMATU3UPOBAHHONW 00paOOTKK MH(POPMALIUH.

32. O61muit coCTaB U CTPYKTYPY MEPCOHATBHBIX KOMIIBIOTEPOB U BEIYUCIUTEIbHBIX CUCTEM.
33. CoctaB, (yHKIMM W  BO3MOXKHOCTM  HCIIOJNB30BaHUS  MH(POPMAIMOHHBIX U
TEJICKOMMYHHUKAIIMOHHBIX TEXHOJIOTUI B IPO(eCCHOHANBHON AEATETbHOCTH.

34. Metonsl U cpeactBa cOopa, o0O0paOOTKH, XpaHEHHUs, TMepeaadn HaKOIUICHUS
uHpopmanuu.

35. ba3oBble CUCTEMHBIE TPOTPAMMHBIE IPOAYKTHI U TIAKETHI MMPUKJIAAHBIX IPOTPAaMM B
obsactu mpohecCHOHANBHON IS TETLHOCTH.

36. OcHOBHBIE METOIBI M IPHEMBI 0OecnieueHusI HH()OPMAIIMOHHOK 0€30IacHOCTH.

Kon HanmeHnoBaHue pe3yJibTaTa 00y4eHUs:
O0mme KOMIeTeHUMHU

OK3 IIpyHuMaTh pelieHns B CTaHAaPTHBIX U HECTAHIAPTHBIX CUTYaLUsIX, HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4 OcymecTBiATh TOUCK M HUCHOJb30BaHWE HWH(OpMannM, HEOOXOAUMON s
3¢ (GEKTUBHOTO BBHIMOJIHEHUS BO3JI0KEHHBIX Ha HEro MpOo(ecCHOHANBHBIX 3313y, a
TaKXe [ CBOEro NpOo(eCCHOHATBLHOTO M IMYHOCTHOTO Pa3BUTHUS

OK5 Hcnonbs3oBate MH(POPMAIMOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTUU B
poeCCUOHAIBHON e TEIHHOCTH.

OK9 OpueHTHPOBATHCS B YCIOBHUIX YaCTONW CMEHBI TEXHOJIOTHI B TPO(hecCHOHATbHON
JeSITeIbHOCTH

IMpodeccuonanbHbIe KOMIIETEHIIUT

IIK 1.1 [IpoBoauTH TUCHaHCEpU3aLIMIO U NATPOHAXK OEPEMEHHBIX U POAUIBHUI]

[IK 1.2 [IpoBoauTh Gu3MONCUXONPOPUIAKTUYECKYIO TOATOTOBKY OEPEMEHHBIX K poJaMm,
o0yyeHHe MepaM NpPOPHIAKTUKUA OCIOXKHEHUH OEpeMEHHOCTH, pOJIOB H
IIOCJIEPOAOBOTO MEPUOA.

IIK 1.7 WNHudopmupoBaTh NaMeHTOB MO BOIPOCAaM OXpaHbl MATEPUHCTBA U JIETCTBA,
MEIUIIMHCKOTO CTPaxOBaHUsI.

IIK 2.1 IIpoBomuTh  J€4eOHO-AMATHOCTHUYECKYIO,  NMPO(UIAKTUYECKYIO,  CAaHHUTApHO-
MIPOCBETUTENBCKYIO Pa0OTy ¢ MAallMEHTaMM C HKCTPAareHUTATbHON MaTOJIOTHel Mo/
PYKOBOJCTBOM Bpaya.

IK 3.1 [IpoBomuTh TpOPHIIAKTUYECKHE OCMOTPBI W JUCIAHCEPU3AIMIO JKCHIIWH B
pa3IMyYHbIE IEPUOJIbI KU3HU.

IIK 3.6 [IpoBOANTH CaHUTAPHO-TIPOCBETUTEILCKYIO pPa0OTy MO BOIIPOCAM IJIAHUPOBAHUS
CEeMbH, COXPAaHEHUS U YKPEIUIEHUS! PEIIPOTyKTUBHOTO 3/10POBbSL.

dopma aTTecTalMU MO JUCHUNINHE: TudPEepEeHITMPOBAHHBIN 3a4eT.




2. Pe3yibTaThbl 0CBOEHUS TUCHMILINHBI, MO/JIEKAIINE IPOBEPKe

B pesynberare arrecrauuu no JUCHUIUIMHE OCYLIECTBIISIETCS KOMIUIEKCHAS MPOBEPKA CIIEIYIOLINX
YyMEHUW W 3HaHWW, a Takke JAUHaAMUKa (HOPMHUPOBAHHSA OOMMX U MPodhecCHOHATBHBIX
KOMIIETEHIIUN:

Pe3ysabTarsl 00yyeHus

OcHOBHBIE TOKA3aTeJIH
OLIEHKHM pe3yJibTaTra

Buabi u popmMbl KOHTPOJISE

HepequL 3HaHHﬁ, OCBaMBACMBbIX B paMKax JUCHUIIJINMHBI

OcHoBHBIE MTOHATUS 3HaHue 000CHOBAHHOTO

aBTOMATHU3HPOBAHHOU 00pabOTKHU | IPUMEHEHHUS

uHpOopMaInu. ABTOMAaTU3UPOBAHHOMN
00paboTKH MHPOPMAITUH.

OO0muii coctaB W CTPYKTYypy | 3HaHWe OOIIEro cocTaBa W

MEPCOHANBHBIX KOMIIBIOTEPOB U | CTPYKTYPbI MePCOHATBHBIX

BbIYUCIIUTCIIBHBIX CUCTEM. KOMITIBIOTCPOB u

BBIYMCIIUTCIBHBIX CUCTCM.

Cocras, byHKIUN "
BO3MO)KHOCTH HCIIOJIb30BaHUS

3Hauune cocraBa u
BO3MOXXHOCTH HCITOJIE30BAHUS

MH(POPMAIMOHHBIX u MH(POPMAIIMOHHBIX U
TEJIEKOMMYHHUKAI[MOHHBIX TEJIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTUI B TEXHOJIOTHI B
npodeccuoHaIbHON npogeccuoHaIbHON
JIESITEJIbHOCTH. JIESITEJIbHOCTH.
Mertoasl u  cpenctBa cOopa, | 3HaHME METOJOB U CPEACTB
00paboTKH, XpaHEHHUS, cbopa, 00pabOTKH, XpaHEHUS,
nepeaavu u HAaKOIJICHUS | IepeAayd U HAKOIUICHUS
nH(pOpMaLHH. nHpopMaLnu.
ba3zoBeie CUCTEMHBIE 3HaHue 0a30BbIX CHCTEMHBIX
IpOrpaMMHBIE  HPOAYKTHl U | IPOTPaMMHBIX  NPOAYKTOB U
MTaKEeTHI TIPUKITAIHBIX MaKeTOB TIPUKITAHBIX
porpamMm B 00J1acTH porpamMm B 00J1acTH
npodeccnoHanbHOMN npodeccroHanbHOI
JesITeIbHOCTH. JesITeIbHOCTH.
OCHOBHBIE METOJIBI U TIPUEMBI 3HaHWEe OCHOBHBIX METOJIOB H
obecrieyeHnss UHPOPMALIMOHHON | MPHEMOB obecrieueHus
0€30MacCHOCTH. nH(}OpMaLIMOHHON
0€30MaCHOCTH.

Ilepeuenb ymeHUM, OCBaBaeM

bIX B paMKax JUCHUIIJIMHBI

Hcnons3oBate
coopa, pa3MereHus,
XpaHEeHHS, HaKOIUICHUS,
npeoOpa3oBaHuss M Iepeaayu
JaHHBIX B  TIPo(heCCHOHATIBHO
OpPHEHTHUPOBAHHBIX

TEXHOJIOI'HN

HpaBI/IJ'II)HOCTB HCII0JIb30BaHUA
TEXHOJIOTUH cbopa,
pasMEIICHuA, XpaHCHUA,
HaKOIUICHUs, IpeoOpa3oBaHUL
n nepeaadun JaHHBIX B
poeCCHOHATILHO

Texyuuii KOHTPOJIb
BKJIIOYAET:

- YCTHBIN 01poc;

- TECTUPOBAHUE;

- co3laHue
MPE3CHTAIINH;

- CaMOCTOsTeIbHAS
pabora;

- IpaKTU4eckas pabora

IIpome:xyTouHas
aTTecTamus:
mudepeHIMpoBaHHbIN
3a4yeT

Pe3yabTarhl (0OCBOCHHBbIE
o0mue u npogeccuoOHAIbHbIE
KOMIIETEHIIMH)

OcHOBHBIE NTOKA3ATEJIH
OLICHKH pe3yJibTaTa

®opMbI U METOABI
KOHTPOJIS1 M OLICHKHU




OK 3. IIpyHuMaTh peiieHus B
CTaHAAPTHBIX U
HECTaHJapPTHBIX CUTYAIHIX,
HECTHU 3a HUX
OTBETCTBEHHOCTb.

YMeTh npuHUMaTh
pelieHus: B CTaHJapPTHBIX U
HECTaHJapPTHBIX CUTYAIIHIX,
HECTH 32 HUX
OTBETCTBEHHOCTb.

DKcrepTHOE HAOI0IeHNE
U OLICHKA PEe3YJIbTaTOB:

- YCTHOT'O OTpoca;

- TECTUPOBAHUS,

- CO3JIaHUs TIPE3CHTALINN;
= BBIIIOJIHCHHU A
CaMOCTOSITEIILHOM paOOThI;
= BBIIIOJIHCHHU A
MPAKTHIECKON pabOThI

OK 4. Ocy1iecTBasATh HOUCK

U UCTOJIb30BaHUE
uHpopManuu, HeOOXOMMOi
111 3 HEKTUBHOTO
BBITIOJTHEHUS BO3JIO)KCHHBIX Ha
Hero npoheccuoHaIbHBIX
3a/1a4, a TaKXkKe ISl CBOETO
npoheccuoHaNbHOTO U
JUYHOCTHOTO Pa3BUTHSL.

VYMeTh HaXOOUTh U
WCIOJIb30BaTh HH(OPMALIHIO
11 3P PEKTHBHOTO
BBITIOJTHEHUS
npodeCCHOHATBHBIX 3a]1ad,
npoeccnoHaNbHOTO U
JUYHOCTHOT'O POCTA.

Ymeet paboTaTh C
HMCTOYHUKAMH WH(OpMALIUN
(yueOHas u MmeToau4ecKas
JaUTEepaTypa,
MIePUOINYECKHE
MEIUIIMHCKUE H3/IaHUS, CETh
WHuTtepHer u ap.)

OkcnepTHoe HaOIoieHue
U OLICHKA pe3yJIbTaTOB!

- YCTHOTO OIPOCa;

- TECTUPOBAHUS;

- CO3/IaHMs IIPE3CHTAIINY;
- BBITOJIHEHUS
CaMOCTOSITENTLHON pabOThI;
- BBITOJIHEHUS
IPAKTUYECKON pabOThI

OK 5.
Hcnonb3oBath
UH(POPMAaLMOHHO-
KOMMYHHKAIIHOHH
BI€ TEXHOJIOTHH B
npodeccuoHaIbHO
1 JeSTENbHOCTH.

YMeTh JeMOHCTPHPOBATh
WCTIOJIh30BaHUE
UH(pOpPMAaIMOHHO-
KOMMYHHUKAI[HOHHBIX
TEXHOJIOTHI B IIpOIIECCE
oOyueHus u B
npodecCuoHaIbHON
NeSITeIbHOCTH.

DkcnepTHoe HaOI01eHue
U OLICHKA Pe3yJIbTaTOB:

- YCTHOTO OIIPOCa;

- TECTUPOBAHHS;

- CO3aHUs IIPE3EHTALINY;
- BBIIIOJIHEHUS
CaMOCTOSITENIbHOM paboThI;
- BBIIIOJIHEHUS
MPaKTU4YECKON pabOThI

OK 9. OpuentupoBaThCs B
YCIIOBUSAX  YaCTOW CMEHBI
TEXHOJIOTHH B
npodeccuoHanbHOM
NEeSITeTbHOCTH.

YMeTb OpUEHTUPOBATHCS B
YCIOBUSAX CMEHBI
TEXHOJIOTUI BBHITIOJTHEHUS
CECTPUHCKHUX MEPOIPUITUI
B U3MEHSIOIMINXCS YCIOBHSX
npo¢eCCUOHATBHON CPEJIBI.

DKcrepTHOE HAOI0IeHNE
U OLICHKA Pe3yNIbTaTOB:

- YCTHOTO OTIPOCa;

- TECTUPOBAHHS,

- CO3JIaHUs TIPE3CHTALINN;
- BBITIOJIHCHU S
CaMOCTOSITENILHOM paboTHI;
- BBITIOJIHCHU S
MIPaKTUIECKOU PabOTHI

IIK 1.1 ITpoBouTh
JUCIIaHCEPU3aLIUIO U
naTpoHaXX OEpeMEHHBIX U
POJIMIIBHMIL

3HaTh NPaBUIBLHOCTh
IIPOBEIEHUS AUCIIaHCEPU3ALU
U aTpoHa)ka OepeMEeHHBIX U
POIMIIBHMIL.

DKcrepTHOE HAOI0IeHNE
U OLIEHKA pe3yJIbTaTOB:

- YCTHOT'O OMpoca;

- TECTUPOBAHUS;

- CO3JIaHUS TPE3eHTaLlNH;
- BBITMOJIHEHUS
CaMOCTOSITENIbHOM paboThI;
- BBITMOJIHEHUS
MPaKTUYECKON pabOThI




IIK 1.2 IIpoBoauTh
¢bu3nonCUXonpoPUIAKTHIECKY
10 TIOJITOTOBKY OE€pEeMEHHBIX K
ponam, o0y4deHue Mepam
NpOGUITAKTUKA OCTIOKHEHUH
OepeMEHHOCTH, POJIOB U
MOCJICPOIOBOTO TIEPHO/A.

3HaTh ¥ YMETh MPOBOIUTH
¢buznoncuxonpopuIakTHIEC
KYIO TIOJATOTOBKY
OepeMEHHBIX K pOaaM,
o0ydeHne Mepam

PO UIAKTUKH OCIIOKHEHUN
0epeMEeHHOCTH, POJIOB U
MOCTIEPOIOBOTO TIEPHO/IA.

DKcrepTHOE HAOI0IeHNE
U OILICHKA PE3YNIbTATOB:

- YCTHOT'O OTpoca;

- TECTUPOBAHUS,

- CO3JIaHUs TIPE3CHTALINN;
= BBIIIOJIHCHHU A
CaMOCTOSITEIILHOM pabOThI;
= BBIIIOJIHCHHU A
PAKTHIECKON pabOThI

I1K 1.7 UndopmupoBatsb
MAIKEHTOB 0 BOIIPOCaM
OXpaHbl MATEPUHCTBA U
JEeTCTBA, MEAULIUTHCKOTO
CTpaxOBaHMs.

3HaTh U yMETh BEPHBIN
croco0 nHGoOpMUpOBaHUS
MAIMEHTOB M0 BOIPOCaM
OXpaHbl MATEPUHCTBA U
JIETCTBA, MEAULIUHCKOTO
CTpaxOBaHMS.

DKcrepTHOE HAOI0/IeHNE
U OlIEHKA Pe3yIbTaTOB:

- YCTHOTO OTPOCa;

- TECTUPOBAHUS,

- CO3/IaHUs TIPE3CHTAIINY;
- BBITIOJIHCHU A
CaMOCTOSITEIILHOU pabOThI;
- BBITIOJIHCHU A
NPaKTUYECKON pabOThI

[IK 2.1 ITpoBoauTs neueGHO-
JMarHOCTHYECKYIO,
npOoPUIAKTUIECKYIO,
CaHUTapHO-
MIPOCBETUTENBCKYIO PaboTy C
MaUEHTaMH C
AKCTpareHUTajJIbHOU
AaTOJIOTUEH MO
PYKOBOJICTBOM Bpaya.

3HaTh U YMETh IPOBOIUTH
Je4eOHO- AUArHOCTHYECKYIO,
MpOPUIAKTUIECKYIO,
CaHUTaPHO- IPOCBETUTEIILCKYIO
paboTy C marMeHTaMu ¢
9KCTpareHUTaIbHON
I1aTOJIOTUEN 10T PYKOBOJICTBOM
Bpaua.

DKcrepTHOE HAOI0IeHNE
U OLIEHKA pe3yJIbTaTOB:

- YCTHOTO OTPOCa;

- TECTUPOBAHUS;

- CO3IaHUs TIPE3EHTAIINY;
- BBITOJIHEHUS
CaMOCTOSITENTLHON pabOThI;
- BBITOJIHEHUS
IPAKTHYECKON pabOThI

I1K 3.1. IIpoBonuTh
MPOPUITAKTUIECKHAE OCMOTPHI
Y TUCIIaHCEPU3ALINIO
JKEHIIUH B pa3jINyuHbIe
NEPUOABI XKU3HU.

3HaTh NPABUIBHOCTD
MPOBEJICHUS TAKTUKH,
MOCJIE0BaTEIbHOCTH U
TOYHOCTH BEJICHMS ITallIEHTa B
COOTBETCTBUM C ITIOCTABIICHHBIM
JTMarHO30M

DKcnepTHOE HAOII0IeHHE
U OIIEHKA Pe3yIbTAaTOB:

- YCTHOT'O ONpOCa;

- TECTUPOBAHHS,

- CO3JIaHUs TIPE3CHTALINN;
- BBITIOJIHCHU A
CaMOCTOSITENIbHOM paboTHI;
- BBITIOJIHCHU A
MPAKTHYECKON pabOThI

1K 3.6. IIpoBoauth
CaHMTapHO-
MIPOCBETUTENILCKYIO PabOTy IO
BONPOCaM IJIAHUPOBAHUS
CeMbH, COXpaHCHHS U
YKpeIUIeHUs
PETPOYKTUBHOTO 3I0POBBSI

3Hath TpeOOBaHUS MO
MIPOBE/ICHUIO CAHUTAPHO-
MIPOCBETUTENBCKON PabOThI
10 BONPOCaM IJIAHUPOBAHUS
CeMbH, COXpaHECHUS U
YKpeIUIeHus
PETPOTYKTUBHOTO 3/I0POBBSI

DKcrepTHOE HAOI0IeHNE
U OLIEHKA pe3yJIbTaTOB:

- YCTHOT'O OMpoca;

- TECTUPOBAHUS;

- CO3JIaHUs IPE3EHTALINN;
- BBITIOJIHEHUS
CaMOCTOSITENIbHOM paboTHI;
- BBITIOJIHEHUS
MIPaKTU4YECKON pabOoThI




3. OHeHKa OCBOCHHA TUCHHUIIIIMHBI

JJieMeHT DopMbl 1 METOIbI KOHTPOJISI
AU CIUILINHBI Texkymmii KOHTPOJIb Py0e:xHbIN KOHTPOJIb IIpoMe:xyTOYHAsS aTTEeCTALUA
®opmMa KOHTPOJIS IIpoBepsiemble ®opma koutpoJs | IlpoBepsiembie ®opma IIpoBepsiembie
yMeHusl, 3HAHUS, yMeHHusl, 3HAHUS, KOHTPOJIs yYMeHUsl, 3HAHUS,
OK, IIK OK, IIK OK, IIK
Pasznen 1
Texauueckas u
nporpaMMHas 6asza
nH(}OpMaITMOHHBIX
TEXHOJIOTHI
Tema 1.1. VYcrHbIl onpoc V1,VY2, V3
AnmapartHoe u TectupoBanue 32,33, 3,5
MPOrpaMMHOE [TpakTrueckas pabota OK 3,9,
obOecreycHue CamMocTrosTelbHas K 1.1,1.2,1.7
coBpemenHoro I1K. pabora
Paznen 2
Opraauzauus
npodeccuoHaNbHOM
JIeITEIIBHOCTH C
MOMOIIIBIO CPEJICTB
Microsoft Office
Tema 2.1. VYcrHbIl onpoc V1,VY2, V3
O6pabotka TectupoBanue 31, 32, 33, 34, 35
uH(pOpMaITUU [TpakTideckast pabora OK3-5,9
cpenctBamu Microsoft | CamocrosiTenbHas 1K 1.1, 1.2, 1.7,
Word pabora 2.1,3.1,36
Tema 2.2. VYcrHbll onpoc V1,VY2,V3
O6paboTka TectupoBanue 31, 32, 33, 34, 35
uH(pOpMaIuu [TpakTideckas pabota OK3-5,9,
cpenctBamu Microsoft | CamocrosiTenbHas 11K 1.1,1.2,1.7,
Excel pabota 2.1,31,36
Tema 2.3. YcrHbI onpoc V1,¥2,V3
O6paboTtka TectupoBanue 31, 32, 33, 34, 35




uHpopmanuu [IpakTrueckas pabota OK3-5,9,
cpenctBamu Microsoft | CamocrosiTenbHas [IK 1.1, 1.2, 1.7,
Power Point. paboTa JeiCTBHI) 2.1,3.1,36
Paznen 3

NudopmanmonHsie

KOMMYHHUKAITHOHHBIC

TEXHOJIOTHH B

MEUIIHE

Tema 3.1. VYcTHblii onpoc VI1,VY2,V3
HurepHer. TectupoBanue 31, 33, 34, 35, 36
[TouckoBbie 1 [IpakTuueckas pabota OK3-5,9,
aBToMaTu3upoBaHHbie | CaMocTOsITeNbHAS IIK1.1,1.2, 1.7,
nH(pOpMaIMOHHBIC pabora 2.1,3.1, 3.6
CHUCTEMBI.

Huddepeniupo
BAHHBIN 3a4€T

V1,¥2,V¥3
31, 32, 33, 34, 35, 36
OK 3-5,9




4. TunoBble KOHTPOJIbHBbIE 32IaHUSI UJIM HHbIE MAaTePHAaJIbl, He0OX0AUMbIe [JIl OLleHKU 3HAHUI,
YMEeHUIl 1 HABBIKOB U (WJIH) ONBITA AeSITeJIbHOCTH, XaPAKTEPU3YIOIIM X 3TaNbl GOPMUPOBAHMS
KOMIIeTeHIHIi B Mpolecce 0CBOCHNsI 00pPa30BaTe/IbLHOI MPOrpaMMbl

4.1. TunoBbIe 3alaHuA IJISl TEKYIIEro KOHTPOJIA

Pa3znen 1. Texuuveckasi 1 nporpaMMHasi 6a3a MHGOPMaIHOHHBIX TEXHOJIOT Uil
Tema 1.1. AnnapaTtHoe u nporpaMMHoe obecniedenue coppemennoro IK.

1. TlepeyeHb BONPOCOB JIsi YCTHOT0, PPOHTAJILHOIO ONIpoca:
Bapmuanr 1

1. Omnucate MOIYABHBIN IPUHIHUI TOCTPOCHUS KOMITBIOTEPA;

2. Tlpomeccop (XapaKTepUCTHKH MPOIECCOPa, TPOU3BOAUTEIN);

3. CucremHoe mporpaMMHOe obecrieyeHue — J1aTh ONpeAeIeHUE, IEPEUNCIUTh KOMIIOHEHTHI;
4. ®daiinoBble MEHEIKEPHI — ONPEICTICHUE;

5. paiiBepsl — 1aTh onpeaeieHue.

Bapuant 2

1. MaructpanbHblil IPUHIUI IOCTPOEHUS KOMIIBIOTEPA;

2. Tpwu Buaa naMsiTé — OMKCATH;

3. OnepanuoHHBIE CUCTEMBI — JaTh ONIPE/ICICHUE, IPHUMEPHI;

4. YTUIUTHI — ONIpe/IeTICHHE;

5. IlpuknaaHoe nporpaMmHoe o0ecriedeHHUe — J1aTh ONPEAEICHUE, IEPEUNCIUTh KOMIIOHEHTHI.

2. 3amaHus Qi Ay TUTOPHOI PadoThI
KomneroTep 310
a) DJIEKTPOHHOE BHIYHCIUTEIBHOE YCTPOHUCTBO AJIsi 00paOOTKH YnCel
0) yCTpoOICTBO AJisi XpaHEeHUs! HHPOpMAIUH JIF000T0 BUIA
B) MHOroyHKIHOHAJIbHOE 3JIEKTPOHHOE YCTPOIiCTBO /IIs1 padoThl ¢ nHopmanueii
I') YCTpOICTBO /17151 00pabOTKHU aHAIOTOBBIX CUTHAJIOB
HpaiiBep — 310
a) YCTpPOMCTBO KOMITBIOTEPA
0) KOMIIBIOTEpHBIN BUPYC
B) Nporpamma, odecrnednBawas padory ycTrpoicTBa KOMIbIOTEpPa
[IporpamMMoy Ha3bIBAOT:
a) COBOKYNHOCTb KOMaH[, HA IOHATHOM KOMIILIOTEPY SI3bIKE
0) Mocaea0BaTeIbHOCTD CJIOB HA AHTJTUHCKOM SI3bIKE
B) Ha0Op MPOHYMEPOBAHHBIX CTPOK
r) MH(OPMAaLHIO O BHIMOJIHEHHBIX JEHCTBUSIX
1) MHCTPYKLHMU A7s nonb3oBaTens [1K
[puknagabie TpOrpaMMBbl HEOOXOTMBI TS
a) peluleHus 3a1a4 M0JIb30BaTeJIsl I') HAacTPOWKH KOMIBbIOTEPHOI CHCTEMBI
0) 3amycka KOMIbIOTEpa 1) yHOpaBiIeHUS
B) CXKaTHsl JaHHBIX
e) mnepudepuiiHbIX yCTPOUCTB
[euararomee yctpoiictBo, noakiatodenHoe k [1K u BeiBosisiiee nHGOpMaInio Ha OyMary Ha3bIBaeTCs:
a) NMPUHTEPOM T) JHCKOBOJIOM
0) ckaHepoMm 1) KCEpOKCOM
B) KJIaBUATypoi
YcTpoiicTBO, B KOTOPOM BBITIOJHSIOTCSA apu(METHUECKUE U JIOTHYECKHE OTIEPALU Ha3bIBACTCS:
a) HIMHA
0) mpoueccop



B) MOPT
3. 3amaHus 1J151 CAMOCTOATEIbHOM PadoThl
[ToaroroBka coobmieHus Mo TeMe « TeHISHIINHI Pa3BUTHS TPOTPAMMHOTO 00SCTICUSHUS».

4. 3agaHus 1J1s1 IPAKTHYeCKOoi padoThl
3amanue Nel. OTBeTbTE Ha BOIPOCHI:

Bomnpoc OTBer

Uto Takoe KoMmIboTep?

VYKaXuTe  OCHOBHBIE  XapaKTEePUCTUKH
KOMITbIOTEPOB.

HazoBure OCHOBHBIE yCTpOMCTBA
KOMIIbIOTEPA.

[lepeuncnure GyHKIIMU KOMIBIOTEPA.

HazoBure noCTOMHCTBA KOMIBIOTEpA B
00paboTke nHpopmaIuu.

Uro Takoe gpaiiBep? KakoBo ero
Ha3zHayeHue?

3aganue Ne2. O3HakomMbTech ¢ XapakTepucTukamu yueoHoro IIK ¢ nomomsio
KoMaHabl msinfo32. J{is atoro BeimoHUTe KoManay [1yck-BeimoaauTh- Msinfo32.

4~ O3HIKOMWTBCA € APYTHMU pEzyNBTaTamm

‘msinfg32 g | | 3aeepienne pasore | b |

) Pucynok 1

®aiin Tpaeka Bug Cnpaexa
CeefeHna o || 3nemeHT 3Ha4eHne -
i ATnapars
|[| - Komnore|| goncyq 6.1.7601 Service Pack 1 CGopka 7601
I - Mporpam JononnutensHoe onucadne OC  HegocTynHo
WaroToBuTeNL OC Microsoft Corporation
Wma cucremel ALEX-PC
3roToBuTeNs Acer
Mogenk Aspire 5552G ‘—
Tun x64-based PC
Mpoueccop _> AMD Athlan(tm) T P340 Dual-Core Processar, 2200 My, A=
BepcuAa BIOS Acer V2,06, Ut 02,12.2010
Bepcua SMEIOS 26
Manka Windows CA\Windows
CHCTEMHAA nanka Chwindows\system32
Pucynok 2
CrenaiiTe CKpUHIIOT BBIITOJIHEHHOTO 33/1aHUs (MCOb3yiTe KiaBuiy PrScreen).

Pesyabrar:

3aganue Ne3. BrinosHUTE CpaBHEHNE IOPTAaTUBHBIX U cTalmoHapHbIX 11K.

Bupa ITIK + -

CranuonapHusie

IlopraruBHbIE

3aganue Ned. [IpuBenure npuMepsl yCTPOICTB BBOJIA

YcrpoiicTBO BBOAA Ha3snayenue, 0c00eHHOCTH Buani




3ananue NoS. [IpuBeaure npuMepsl YCTPOMCTB BBIBOA

YcrpoiicTBO BbIBOAA Ha3naueHue, 0CO0EHHOCTH Buabl

3aganue Ne6. Kak moxxHo ucnonb3oBats [IK B Bameit Oyaymieit npodeccruoHanbHOR
JesTeIbHOCTH (OTBETHTE Ha BOIPOCHI C HOMOIIBIO ToMcKa MH(opmMaruu B Internet u npezenrauuu
«APM cnenmanucray)?

Bomnpoc OtBer

UTto Takoe aBTOMaTU3UPOBAHHOE pabouee
MeCTO?

KakoBa ctpykrypa APM cnenuanucra?

Kakue onepanny MOKHO BBITIOJHSATH C
nomoinbio [1K B Bamieit Oyaymeit
npoeccrnoHaNbHOM eATEIbHOCTH?

Kakumu yctpoiicTBamu BBO1a-BbIBOJIA IOJKHO
OBITH OCHAIIICHO pabouee MECTO MO Balien
CIIeMATIBHOCTH ?

OnuimTe BO3MOXHBIN COCTAaB MPOTPAMMHBIX
CPEJICTB, UCTIONB3YIOMIUXCS 711 pabOTHI 11O
Balllel CHeUaIbHOCTH.

KakoBel npenmyniectsa APM Ha 6a3e [1K?

3aganue Ne7. BpinmonHUTE pacueT CTOMMOCTHBIX XapaKTEPUCTHK aBTOMATH3HPOBAHHOTO
pabouero Mecra, MCHOJIb3ys MPANC JINCT KOMIBIOTEPHOTO Mara3yHa.

Ne BapuanTt koMIIeKTanuu (MapKka MOHUTOPA, IIpumepHas cTOUMOCTH
KJIABHATYPbI, CACTEMHOI0 0J10Ka, yCTPOICTB BBOJA- KOMILJIEKTA
BbIB0/12)
1. CucTteMHbIH 0JI0K+MOHUTOP+KIIaBHATypa+MbIIIb
2. HoyT6yk+mbiiib
3. CucTtemMHBIi 0JI0K +*MOHUTOp+KIIaBUATYypa+
MBIIIbIPUHTEP+HCKAHED

3ananue Ne8. Co3naiite cTpykTYpHYIO cXeMy «CTpykTrypa APM cnienuanaucra.
Pe3yabrar:

3aganue Ne9. Cuenaiite BBIBOJ 11O paboTe:
S] mo3HaKOMUIICS:
1 HayduIics




9T0 BaXXKHO JUIA:

3aganue NelO. Ouenute cBoro paboTy MO NPUBEACHHBIM HIKE KPUTEPHUAM. 3alUIINTE,
KaKHe TPYIHOCTH BaM He YAAJIOCh IPEOJI0JIETh.

Kpurepum oneHku:
YMmenue YwMmerlo genatnb MHoay4yaercs: He Haa >tuM mMHe
XO0poIIo Bcerjaa HAJI0
nopadorarb

1. [Touck undopmanuu.
2. CrpyKkTypHupoBaHue

uHpopManun (3anonHEHME

TaOJIMITBI, CXEMBI)
3. AHann3 uHpopMaIum.
4. Onpenenenue BOIIPOCOB,

TPEOYIOMMX JTOMOJHUTEIbHOMN

POPabOTKH.
S. Camoor1ieHKa.
6. Coznanue CTPYKTYPHOM

MOJIeNN (CXEMBI).

Mou 3aTPYAHCHUA:

Ne 3apanus BecoBoii Mos oneHKka
K03 hunment

3amauue 1

3amauue 2

3aganue 3

3aganue 4

3aganue 5

3aganue 6

3aganue 7

3aganue 8

RPN PR PR

3aganue 9-10

HUTOIO:

|
|

Pazgen 2. Opranusanus npogeccuoHaNbHOM AesITeIbHOCTH € IOMOIIBIO CPeACTB
Microsoft Office
Tema 2.1. O6pa6oTka undopmanuu cpeacrsamu Microsoft Word

1. IlepeyeHb BONPOCOB A5l YCTHOIO, (PPOHTAIBLHOIO ONpOca:
Bapmuanr 1

1. Yro Takoe hopmaTHpoBaHue?

2. Kak Bermenurts a03an?

3. Kak BbrienuTs cnoBo?

4. Kaxk ycTaHOBUTH TpaHuUIIbI ab3ara?

5. Kak usmenuts pazmep mpudra’?

6. Kak 100aBUTh CTPOKY B TaOIHITY?

7. Kak BcraButh 005ekT WORDART?



8. Kak namevaratb TOKyMeHT?

9. Kak coxpaHuTh JOKYMEHT Ha JTUCKeE?

10. Kak co3marh HOBBIN JOKYMEHT?

11. Kak ynanute CHMBOII CJIeBa OT Kypcopa?
12. Kak ckonnpoBath ()parMeHT Tekcra?

Bapmuanr 2

Uto Takoe pegakrupoBaHue?

Kax Bbiienuts npenoxenue?

Kak BbIaenuTh Bech T€KCT?

Kak ycTtaHoBHTH BhIpaBHHBaHHE a03alia 1o HeHTpy?
Kaxk n3menuts HauepTanue mpudra?

Kak no6aButh crosiber B Ta0nuiry?

Kak BctaButh pucynok u3z CLIP GALLELY?
Kaxk mpocMoTpeTh JOKYMEHT nepe;] nevaTbio?
Kak 3arpy3uTh TOKyMEHT C AUCKa?

0. Kaxk 3arpy3ute WORD?

1. Kak y#nanuTh CMMBOJ cripaBa oT Kypcopa?

12. Kak nmepeMecTuTh ()parMeHT TeKCTa

2. 3anaHus I ayIUMTOPHOI padoThI

RRO©OoNoO O RA~LNE

3ananme 1.
1. Co3paiiTe TOKyMEHT ¢ 3aJJaHHBIM (hOpMATUPOBAHUEM, IPUBEICHHBII HUXKE.
2. CoxpaHuTe 10KyMEHT 101 cBoeil pamuiinei. Yka3zaB HoMmep 3ajanus. Hampumep,

WBanoB 3ananuel.

e  Jlnda 3amaHust oOpamiIeHUs U 3QJIMBKU ()parMEHTy TEKCTa BBIIIOJIHUTE KOMaHAy [ panuybl u
3anusxa.

Texcm onsa 3a0anus 1:

Co30aHue uHmepaKxmuHuLX OOKYMEHMO8

Bospacranue poau KOMIIbIOTEpPa B COBPEMEHHOM MHUPE IPHUBEIIO K NOSBICHUIO HOBOTO poJia
JOKYMEHTOB - 91€KMPOHHbIX. DJIEKTPOHHBIE JOKYMEHTHl HE IpeJHa3HaueHbl JJis BbIBOJA Ha
Oymary. Ilonb30BaTenb 3HAKOMHUTCS C 3JEKTPOHHBIM JIOKYMEHTOM HEMOCPEJICTBEHHO Ha JKpaHe
KOMIIBIOTEpA.

DJEeKTPOHHbIE TOKYMEHTHI HE OIpaHUYEHHBI TEKCTOBBIM COJEpKaHHWEM WM, Oojiee TOYHO,
cratuctuyeckol uHpopmanueii. OHM MOTYT COJIEpXKaTh PHUCYHKH, MY3bIKaJbHBIE 3aIllCH,
rOJIOCOBBIE COOOIIEHMs, BUAECOpONUKU. JIr0Oass mHpopmanus, HpeAcTaBUMas Ha KOMIIBIOTEPE,
MOJKET OBITh HCIOJIb30BaHa B 3JIEKTPOHHOM JIOKYMEHTE.

MHorue 3NeKTpOHHBIE JOKYMEHTBHI SBISIOTCS HHTEPAKTHUBHBIMH. VIHTEpaKTUBHBIN
JOKYMEHT OTJINYaeTcsi OT OOBIYHOTO TEM, YTO MOPAJIOK pabOThl C JOKYMEHTOM OIpEAENseTcs] He
TOJIBKO I0JIB30BATEJIEM, HO U CO3JaTENIEM TOKYMEHTA.

WHTepakTUBHBINA JOKYMEHT MOXET COCTOSTh U3 HECKOJIBKHUX OTJENbHBIX (PAiiJIOB — CTpaHMIL,
KaX/IbIi U3 KOTOPBIX MOXKET OBITh KaK TEKCTOBBIM, TaK U JIOKYMEHTOM JIF000T0 JPyroro BUja.

Cpeny MHTEpaKTUBHBIX JIOKYMEHTOB €CTh CIIPAaBOYHUKH C yJOOHBIMH CPEICTBAMHU IMOMCKA
uHpopManuy, COOPHUKHM TECTOB JJs JMHAMUYECKOW TPOBEpKH 3HAHUM U CaMONPOBEPKH,
JOKYMEHTBI C T'OJIOCOBBIMU U BHJe0cooOuIeHusIMH. CyIIeCTBYIOT MHTEPAKTUBHBIE JOKYMEHTHI C
pas3BiIeKaTeIbHBIM, 00yYAIOIIUM U CIIPABOYHBIM COJIEPKAHUEM.

WHTepakTUBHBIA ~ JTOKYMEHT OOBIYHO  OTOOpaXkaeTcs  CHEeUMaJIbHOM  MpOorpaMMmoi,
UCTOJb3yeMOH B KayecTBE cpelcTBa MpocMoTpa. VMIMeHHO sTa mporpaMMa M oOecreyrBaeT
00paTHYIO CBA3b C MOJIb30BATENIEM: BO3/IEHCTBUE MOJIB30BATENS HA aKTUBHBIE JIEMEHTHI JJOKYMEHTa
(HampuMep, Ha TUIEPCCBUIKM WJIM KOMaHIHbIE KHOIIKH) BBI3BIBAET COOTBETCTBYIOLIYIO PEAKIIMIO
3TOU MPOrpaMMBl.

3. VYcraHoBuTe moJsA A MEdYaTH: JieBoe — 2, mpaBoe — 1, HIKHee M BepxHee 1,5
(Pasmemka cmpanuysl — nons — Hacmpausaemvle noJis).



4. 3aroyioBOK — BeIpaBHUBAHUE MO HEeHTpPY, mpudT Times New Roman, momyXupHbIid,

pa3zmep cuMBoJIOB 20.

5. [TepBoiii ab3ai — BbIpaBHUBaHKE 10 JieBoMy kpato, mpudt Arial, kypcus, pasmep

CUMBOJIOB 14, niBeT mpudTa CHHUIA.

6. Tperuit ab3an - BblpaBHHBaHME IO JieBoMmy kpato, mpudrt Arial Narrow,

MOJTYKUPHBIA KyPCUB, pa3Mep CUMBOJIOB — 16, IBeT mpudTa KpacHBIH.

7. UYerBepThlii ab3all — BbIpaBHUBAHHE 110 JIEBOMY Kpato, mpudt Impact, kypcus,

pasmep OykBHI 12, 1iBeT mpudTa 3eICHBIH.

8. [TaTeiit ab3a1il — BeIpaBHUBAHKE 110 JieBOMY Kpato, mipudt Courier, kypcus, pasmep

CUMBOJIOB 14, niBeT mpudTa KOpUIHEBHIH.

9. [ecToii ab3a1] — BEIpaBHUBAHKE TI0 JIEBOMY Kparo, mpudt Century, kypcus, pazmep

CUMBOJIOB 14, nBeT mpudTa OpaHKeBBI.

10.  YcranoBuTe paccTosiHUE TIepe]] MepBbIM ad3aieM 6 nt. (MeHro Ab3air).

11. YcTaHOBUTE PacCTOSIHKE TEpe]] BTOPBIM ad3aremM 8 TT.

12.  VYcranoBuTe paccrosiHue nepes TpeTbuM abd3amem 10 mT.

13. YcTaHOBUTE PacCTOSIHHE MEepe]] YeTBEPTHIM ab3aiem 12 mT.

14.  VYcranosute paccrosiHue nepes niarbiM ad3amem 14 nr.

15.  VYcranoBuTe paccTtosiHue Iepe] mecTbiM ad3amem 16 nr.

16.  VYcranoure macmrad mpudra nepBoro adzama 60% (meHro mpudr).

17. YcranoBure Macmtad mpudta Broporo adzamna 70 %.

18.  VYcranoBute macmTab mpudra Tperbero adzamna 80%.

19. YcranoBure Macmtabd mpudTa yerBeproro adzama 90%.

20.  Ilepssrii ab3a1r BO3bMUTE B PAMKY KPacHOTO IIBETa, 3aJIMBKA KEJITOrO LBETA, Y30pOM

— TCMHasd CCTKa.

21.  Tpermii a03al BO3BMHUTE B PaMKy TEMHO-KpPAaCHOTO I[BETa, 3alMBKa — OJemHO-

3CJICHOT'O LIBCTA, Y30pOM — CBCTJIAdA TOPHU30HTAJIb.

22.  IlaTeiii ab3a1 BO3BMHUTE B PaMKy (DHOJIETOBOTO I[BETA, 3aJIMBKa — PO30BOTO IIBETA,

Y30pOM — CBCTJIAad PCIICTKA.

23.  CoxpaHHTE TOKYMEHT.

3. 3agaHus 1015 CaMOCTOSITEIbHON padoThI

[ToaroroBka cooduienus no teme «TekcToBblil npoueccop Microsoft Word: Buepa, cerous,
3aBTpay.

Pabota c yuebrukom no teme «O6padoTka nunpopmanuu cpeactsamu Microsoft Wordy,
COCTABJICHUE KOHCIIEKTA TONOJHUTEIBHOIO MaTepHaa.

Odopmnenne MynbTUMEIUHHON NTpe3eHTaluu 1o teMe «Vcropus pa3BuTUs IPOrpaMMHOTO
obecrieueHust 171 00pabOTKH JOKYMEHTOBY.

[TonroroBka TemaTrueckoro o03opa «Bepcuu TEKCTOBBIX MTPOLIECCOPOBY MO MEPUOIUKE U
NutepueT pecypcam.

4. 3apnanus B TecToBOii (hopme (Mpumep):
Hoctyn k CoiicTBaM 00b€KTa MOXKHO MOTYYUT...

a)
6)

B)

IPHY NOMOIIHY NPABOii KHONKHU MBIIIKH U KOHTEKCTHOr0 MeHI0 00beKTa
MO-Pa3HOMY y KaXJI0r0 00beKTa
pu oMoy Ilanenu ynpasinenus

HepeTaCKI/IBaTI) OKHa MOX>XXHO MBIIIBHO...

a)
6)
B)
r)

32 CTPOKY 3aroJIOBKa OKHA
3a MPaBbI HUKHUM yroJl OKHA
3a 1I00yI0 CTOPOHY OKHA

3a M000H yroy OKHa

Kakas Bkiasika siBnsieTcs nepBoil B okHe nporpammsl Microsoft Word 2010

a) rJjaBHas B) pa3MeTKa CTPaHUIIbI
0) daiin I) BCTaBKa



Kakas Bkiiazika oTBeuyaeT 3a HaCTpOHKy mapameTpoB crpanuiibl Microsoft Word 2010

a) rJjaBHas B) pa3sMeTKa CTPaHHMIbI
0) BcTaBKa r) Maker

C moMoIIpI0 KakoW BKIIAJKK MOXKHO BCTaBUTh Tabmuity B Microsoft Word 2010
a) TrJaBHas B) pa3MeTKa CTPaHHIIbI
0) BcTaBKa r) aiin

5. 3anaHus I NPAKTHYECKOH padoThl
3aganue 1.
3anumure B TETpajb MpaBuiia BBOJA TEKCTA.
IIpaBusa BBOJA TeKCTA:

1. Haxxmute knaBumry ENTER Tonbko npu cozpanuu HOBOTO ab3ara, a HE B KOHIIE KaxI0H
ctpoku BBoaMMoro Tekcta. Ilpm Haxkarum ENTER BcraBnsercs mapkep konma a63amna () m Kypcop
NEPEHOCUTCS Ha TIEPBYIO CTPOKY HOBOTO ab3ara.

2. He npumensiite npoGenoB s BblpaBHUBAHUS TeKCTa. BMmecTo 3TOro ucrnonb3yiTe
TaOyJIALIUIO, OTCTYIBI, TAOMUIBI WM KOMAaHIbl BbIpaBHMBaHMA a03ana (He craBTe OoOjee OJHOTO
npobenal).

3. 3HaKu MpenuHaHWs MUIIYTCS MO CIEAYIOLIeH cXeMe: CJI0BO, 3HAaK MpenuHaHus, Ipobed,
cioBo. HeonyctuMo cienyrolee HaMcaHue: clioBo, Mpo0elt, 3HaK MpenuHaHus, Mpodes, CI0BO.
4. Touka B KOHILE NpPEUIOKEHUS 3arojoBKa HE CTaBUTCA. Eciu 3aroJoBOK COCTOMT M3

HECKOJIbKUX MPEJIOKEHHI, TO TOUKa HE CTABUTCS TOJIBKO B KOHIIE MTOCIEAHETO MPEAT0KEHUS.
ITapameTtpsl opmaTHpOBaHus ad3aues

OO6bI4yHO (ecnu HEe yKa3aHbl HHbIE TapaMeTpbl (OpPMaTUPOBAHNUSA) IPUIEPKUBAIOTCS CIIEIYIOIIETO
dbopmarupoBanus ab3ares:
1. Jlas ocHoBHOro Tekcra BoiOupaercs mpudt Times New Roman pasmepom 12 — 13 u crnenyromiue
napaMeTpsl OpMaTUPOBAHUS a03aIeB:

1) BbIpaBHUBAHUE: [0 IUPUHE;

2) Orctyn: 1,25;

3) MexaycTpOouHbIii HHTEPBAJ: OAUHAPHBIH.
2. Jlas 3arosioBka BeiOupaercs mpudt Times New Roman (Arial) momyxuphsiii pasmepom 14-15 ot
U CIIelyIolue napaMeTpsl popMaTUpoBaHus ab3aleB:

1) BelpaBHHBaHUE: O LICHTPY;

2) Wurtepsan: nepex — 6 1t., nocine — 3 1.

3) MexayCcTpOUHbIH HHTEPBAI: OJUHAPHBIN
3aganue 2. Co2nacno evluieu3n0)cenHblm npasuiam nabepume pazmenm mexkcma:

1. Aneopumm cozoanus Hymepo8aHHo20 CNUCKA:

2.1. Beinenure aG3arl.

2.2. Bemonaute koManay Hymepanust Ha maHen HHCTPYMEHTOB BKJIAaIKH JieHTa [ TaBHasl.

2.3. Beibepure noaxoasuii Buj CIucKa.

2.4. [1pu HE0OXOIUMOCTH CKOPPEKTUPOBATH MapaMeTphl GopMaTUpOBaHUs ad3aria.

3. Aneopumm 6cmasxku 8 mexcm OIUHHO20 Mupe:

Hcnonp3yiite komOunaruio kiasuin Alt+ Ctrl+xmasurra co 3Hakom “MuHyc”, KOTOpas
pacroyio’keHa Ha IM(POBOI Ki1aBUATYpE.
DparMeHT TEeKCTAa:
I.  Hutepdeiic moab3oBaTeis

Omeparmonnass cucrema Windows mpencrasiser co0oit  craHmapTHyr miaarhopMmy s
MHOXeCTBa TpPWIOKEHUH. [J1aBHOe ee NpPenMyLIecTBO 3aKJIIOYaeTcss B MPOCTOTE OCBOCHHUS H
equHOoOOpa3un rpaduueckoro wuHTepdeiica monb3oBatens. HUumepgeiic nonvzoeamens (OT aHIIIL.
Interface) — 3T0 croco® B3aMMOAEHCTBHS MONB30BATENS C MPOrpaMMOid. YelloBeKy B MEPBYIO O4epe/b
MIPUXOIUTCS UMETH Jeno ¢ uaTepdericom OC.

Il.  OcHoBHbIe d1eMenTHI HHTEpPdeiica OC Windows

Hurepdeiic OC Windows coCcTOUT U3 CIEIYIONIMX IEMEHTOB:



1) Pabouwnii crout;

2) ITanens 3amay;

3) ITaHens UHOUKALIUK,

4) merio «ITyck» (I'maBHoe menro Windows);
5) OKHO ITPOrPaMMBbI ¥ OKHO JJOKYMEHTA;

6) BBITIA/IA0IIEE MEHIO TIPOTPAMMBI

7) KOHTEKCTHOE MEHIO 00BEKTa;

8) KHOIKH U [laHem HHCTPYMEHTOB;

9) JHAIOTOBOE OKHO KOMAaH/IbI;

10)  uHpOPMALHOHHOE OKHO.
I11. Paboumii cTou
Pabouuii cmon — 310 ocHOBHOM By 3Kkpana mocie 3arpysku OC Windows (ocHOBHOH 0OBEKT
OC). Ha paboyem croiie pacroyiaratlorcs obwvexkmol U ynpasisiowue snemenmsr OC Window (kHomka
Iyck, Manens 3axay, [laHe» HHIMKAIMH).
OO0b1uHO Ha paboyeM CToJIe MPUCYTCTBYIOT CIIEAYIONINE 3HAUKH
° Mou T0KyMEHTHI;
Mot koMIIBrOTED;
CerteBoe OKpYKEHHE;
Internet Explorer
Kop3una.

3ananme 3. Bcmagka 6 00Kymenm cumeonos omcymcmeylouiux Ha Knasuamype, 01 3mozo:

1. VYcranoBuTe Kypcop B MECTO BCTaBKH.

2. Bwmonnute komanny Bemaska — Cumeon — /[pyeue cumeonv.

3. Bribepute Bknaaky Cumeon.

4. BeiOepute mpu@r.

5. Bribepute HyKHBII CUMBOJI U HAXKMUTE KHOMIKY «Bcmasumb.

Habepume ¢ppacmenm mexcma no obpazyy:
a) HIpudr Impact:
=1kt
b) [pudpt Magneto:
AGH
c) Ipudr Wingdings
XA HA
d) Ipudr Wingdings 2
ARO®
3anuimTe AJIrOPUTM BCTABKH CHMBOJIOB B TeTPa/b.
3ananue 4. Habepume u omgpopmamupyitme ppazmenm mexcma.
Aneopumm co30anusi HAOCMPOUHO20 (NOOCMPOYHO20) UHOEKCA:
1.1.  Beizenurte cUMBOII WIK TPYIITY CUMBOJIOB;
1.2.  Bemonuute komanay Hlpudr-Haacrpounsiit\noncrpounsrit —OK
@Dpazmenm mekcma:
1. B seiiky A2 BBeauTe GopMyIty JUIsl BHIYUCICHUS CyMMBI ABYX uncen 183 u 39:

e B sueliky A2 BBeIUTE 3HAK paBeHCTBa (=), BBeauTe uncio 183 u omeparop cioxenus (+), 3aTeM
BBequTe unciao 39 (mowkHa momyuuthes (opmyna = 183+39), maxwmute Enter. Pesymbrar
BBIUHCIIEHUN — YHUCIIO0 222;

® BBIJICHTE STUCUKY A2, 4TOOBI MPOCMOTPETH (HOPMYITYy B CTPOKE (POPMYIL.

2. B sueiiky A3 BBeaute hopmyity [uis BeraucieHus pasHocty 183 u 39: = 183-39 (pesynbrat - 144).

3. B sueiiky A4 BBeaute Gopmyny Ui BeiuucieHus npoussenenus 183 u 39: = 183*39 (pesynbrar —
7137).

4. B sueiiky A5 BBeaute (Qopmyiy Ui BBIYMCICHHMS 4YacTHOro ot genenust 183 wa 39: = 183/39
(pe3yabTar — 4.692307692).



5. B suetiku:

v' C2 — C10 BBeaure 3uauenue: C2 — 21 C3-2%C4-2%:C5-2*C6—-2%C7-2%:C8-2":C9O -

28, C10 - 2°.

v D2 — D10 BBeaute 3nauyenne: D2 — 2; D3 — 4; D4 - 8; D5 — 16; D6 — 32; D7 — 64; D8 — 128; D9 —

256; D10 - 512.

Tema 2.2. O0padoTka undgopmanun cpeancresamu Microsoft Excel
1. TlepeyeHb BONMPOCOB /ISl yCTHOIO, GPOHTAIBLHOIO ONMpPOca:
BapuanTt 1
1. [lns gero npeanasnaueHa nporpamma Microsoft Office.Excel
2. TlpuBemute mpuMepsl rae ucnoib3yor Microsoft Excel.
3. Microsoft Excel coctout u3 cieayronmx 00beKTOB.
4. OOwas cxema cosnanus tadmuisl B Microsoft Excel.
5. Twunsl Tabmun Microsoft Excel.

Bapuanr 2

Jlns uero npeanasnaden Microsoft Excel.

Kakwue pacuerst MoxkHO cenats B Microsoft Excel.

JlaiiTe onpe/escHue moJisi, IPUBEAUTE IPUMEPBI.

®dopmarsl qanubix s Microsoft Excel

KiroueBrie ocobennoctu Microsoft Excel. nmpuseaure mpumep.

agrwpdE

2. 3ananus 1JI Ay TUTOPHOI padoThI
Bapuanr 1
1. CocTaBuTh TaONMIly 3HAUCHUN QYHKIUU:

F(x)=2x3-0233x" +7

IS X, 3Menstromerocs ¢ marom 0,2 Ha uarepsane [-2;2]. [loctpouts rpaduk GpyHKINN.

2. CocrtaBuTh TabIUILy pacueTa CTOMMOCTH MPOAYKTOBOM MOTPEeOUTENHCKONU KOp3uHBL. COocTaB
MPOJIYKTOB, BXOJSIINUX B KOP3UHY, U UX CTOMMOCTb ONPEAEIUTh CaMOCTOsATENbHO. [locTpouTh
Jarpammy, OTpakarolllylo JOJIK0 CTOMMOCTH KaXKIOro MPOIyKTa B 0011el CyMMe pacXxo/10B.

Bapuanr 2.

1 CoctaBuTh TabNMIly 3HAUEHUH QyHKINU:
2x+3, ecmm x<0
f(x)= | x>-1, ecmmx=1
sin(x), ecnu x>1
IS X, u3mensitouierocs ¢ marom 0,1 Ha unTepsae [-3;3]. [loctpouts rpaguk GyHKIUH.

3. 3ajgaHus 1j1 CaMOCTOSITeTbHOI padoThI
e Pabota c yuebrukom o teme «O6padoTka napopmanuu cpeactsamu Microsoft Excely,
COCTaBJIEHUE KOHCTIEKTA JOMOIHUTEIHHOTO MaTepraia.
e [loaroroBka TemaTuueckoro o63opa «basbl JaHHBIX B MEAUIIMHEY 1O IepuoAnKe u HTepHeT
pecypcam.
4. 3apanus B TecToBOM hopme (mpumep):
Psimom ¢ Ha3BaHHMeM Kakoii TPYMIbl HY)KHO Ha)XXaTh Ha KHOIKY CITUCKA, YTOOBI MOSBUIIOCH TUATIOTOBOE
OKHO, TJIe¢ MO’KHO YCTaHOBHUTH KpacHy0 CTpoky B Microsoft Word 2010.
a) ad3an B) Oydep oOMeHa
0) mpudr I) CTWIH



Psiom ¢ Ha3BaHMeM KaKoi TPYMITbl HYXKHO HaXXaTh HAa KHOIIKY, YTOOBI MOSBUJIOCH JHAIOTOBOE OKHO, TIE
MO>KHO pa3peKeHHOCTh TEKCTa

a) ab3arg B) Oydep oOMeHa

0) mwpudrt I) CTWIU
Ecnu BBI XOTHTE COXPaHUTh U3MEHEHHBIM TJOKYMEHT BTOPUYHO O] APYTUM Ha3BaHUEM HEOOXOIMMO
BbIOpaTh KOMaHJY:

a) COXpaHHTb B) COXPaHHTh KaK

0) OTKpBITh I') OTKPBITh
Kak moxxHO n3meHuTsh 1BeT pona oobexra WordArt B Microsoft Word 2010

a) 1nBeT poHA U3MECHUTDH HEJIb35

0) c ucnoJiL30BaHHEM NMaHeJ I HHCTPyMeHTOB HacTpoiika nzodpakenus

B) mp. kHonkou MbIH / @opmat o6bekra WordArt
Kak MOXHO MepelTH B peKUM CO3TaHUs U PEAAKTUPOBAHMS KOJOHTHTYJIOB B TEKCTOBOM PEIaKTOPE
Microsoft Word 2010

a) BBITOJHUTH KoMaHy Bun / KononTutymnst

0) BBIMOIHUTH KOMaHy Buj / Cxema nokymeHTa

B) BbIOpaTh BKiIaAKy BeraBka / Bepxuuit/Huskuunii KoJIOHTUTYJI

I) ABAXAbI LIEJKHYTH JeBOl KHONKOI MBIIIN [0 TEKCTY B KOJOHTHUTY.JIe

5. 3amanus AJ1s1 NPaKTHYECKOH padoThl
[TocTpoenue nuarpamm.

Xon paboThI:

3ananue Ne |

1.0tkpeiTh (aiin [IpakTuyeckas padora 29, muct @yHKuus.
2.IToctpouTts rpaguk GYyHKIUH 11O JAHHBIM TaOJIHIIBI.
3.CoxpaHuTh C/CIIaHHbIC U3MEHEHUSI.

3ananue Ne 2

1.OTKpBITH HOBYIO PabOUYIO KHHUTY.

2.BBectu nH(popManuo B TabIUILy MO 00pasiry.

3.BBINOJIHUTE COOTBETCTBYIOIINE BBIYMCICHHS (MCIOIb30BaTh a0COMIOTHYIO CCHUIKY JUIS Kypca A0JIapa).
4.0TdopmatrpoBaTh TAOIHILY.

5.ITocTpouTh CPaBHUTENBHYIO KPYTOBYIO IMarpaMMy IIeH Ha TOBaphl U AMarpaMMy JIr000ro Apyroro THIa
10 KOJIMYECTBY MPOIAHHOTO TOBapa.

6.JlnarpaMmbl KpacuBO OOPMHTH, CJIEJIATh 3ar0JIOBKU U MOJIMUCH K JJAHHBIM.

7.JTuctl nepeumenoBatb B CTOUMOCTb.

CoxpanuTs B (paiine [Ipakruueckas padora 29

PacyeT cTONMOCTH MPOIAHHOTO TOBapa

Tosap Hena Hena Koauuectro CtonmocTh
B JIOJI. B pyOIIsIX

lamnyHb $4,00

HabGop uist myma $5,00

Jle3onopaHT $2,00

3yOHas macra $1,70

Mpeuio $0,40

Kypc nomnapa.

| CTOMMOCTB NOKYTIKH

Samanme Ne 3



1.Ilepeiitu Ha JIuct2. [lepenmeHoBaTh €ro B Y ClIEBAEMOCTb.
2.BBectu nHpopManuo B TaOIUILY.
VYcneBaemocThb

0)5(0) Maremartuka Nndopmaruka | Ousnka Cpennee

WBanos N.1.
ITerpos IL.I1.
Cunopos C.C.
Komkun K.K.
Mpeimkua M.M.
Momxkua M.M.
Cobaxun C.C.
Jloces JI.JL
I'yceB I'.l.
Boakos B.B.
Cpennee 1o
peaMeTy

3.BbiuncanTh cpeiHUe 3HAUEHMS [0 YCIIEBAEMOCTH KaKI0TO yYalIerocs U 1o npeIMeTaM.
4.ITocTpouTh TUCTOrPaMMy IO YCIIEBAEMOCTH IO MPEIMETaM.

5.IlocTpouth nMpaMUIaIBbHYIO AUArPaMMY IO CpPEIHEN YCIIEBAEMOCTH KaKI0Tr0 y4allerocs.
6.ITocTpouth KpyroByo AuarpaMmy 1o CpeAaHel ycreBaeMOoCTH 1o npeameTam. JJo6aBuTh B 3TOM
JMarpaMMmy MPOLIEHTHBIE JOJIA B MOAIUCH JAHHBIX.

7.KpacuBo opopMuUTh BCE TUATPAMMBI.

8.I1oka3aTps paboTy mpemnoiaBaTenio.

Pa3znen 3. Un¢popmMannoHHbIe KOMMYHUKALIMOHHbIE TEXHOJIOTUHM B MEIUIIUHE
Tema 3.1. UnTepHert. [louckoBbie 1 aBTOMATU3UPOBAHHbIE HH(POPMALIMOHHBIE CHCTEMBI.

1. TIlepeuyeHb BONPOCOB JJIsI YCTHOIO, (PPOHTAIBLHOIO ONpOCa:

Jaiite onpenenenue NoHATUAM “ABTOMATH3MPOBaHHAs cUcTeMa’ W “ABTOMAaTH3MPOBAHHOM cucTemMa
yIpaBICHUS .

ABTOMaTU3UPOBaHHbIE NH()OPMAIIIOHHBIE CUCTEMbI (OCHOBHBIE OIIPEIEIICHUS).

[aiiTe onpeneneHne NOHIATHIO “ABTOMaTU3UPOBaHHAS MH(GOPMAIIMOHHO-TIOMCKOBAsI cCUCTeMa .
HazoBurte ocHOBHBIE MPUHIIMITBI aBTOMATU3alMN HTHPOPMAIIUOHHBIX MTPOLIECCOB.

HazoBure THIIBI aBTOMATH3UPOBAHHBIX MHPOPMALIMOHHO-TIOUCKOBBIX CHCTEM.

[lepeuncnure crnocoObl oOecrieueHUs aBTOMATU3UPOBAHHBIX HH(MOPMALMOHHBIX CHUCTEM M UX
TEXHOJOTH. J[aiiTe UM XapaKTepUCTHUKY.

2. 3amaHus Qi Ay TUTOPHOI PadoThI
DNeKTpOHHAas oYTa IMO3BOJISIET M1€PEIABATh ...
a) COOOIIEHHUS C MIPUKPEIIIICHHBIMU B) (ortorpadumu
daitnamu I') TOJIbKO (halJIOBBIE APXUBBI
0) TOJBKO TEKCTOBBIE COOOIICHUS
[To xakuM IPOTOKOJIAM MPOUCXOAUT OOMEH JIEKTPOHHOM MOYTON
a) POP3 B) IMAP
6) SMTP I') BCE IEPEeUUCICHHbIC
CriennanbHasi mporpaMma Juis MOJIy4eHUs U OTIIPaBKU AJIEKTPOHHON MOYTHI Ha3bIBaeTCs
a) TOYTOBBIM KIMEHT 0) Internet Explorer



B) Internet r) Opaysep

)
B mouToBOM KIIMEHTE TOTOBOE K OTIIPABKE COOOIIEHUE TOMEIIACTCS B MAIKY ...
a) BXOJsIIUE 0) ucxopnsmme B) UYEPHOBHUKH

MOXHO JI1 3arpyaTh B IOYTOBYIO ITPOrpaMMy He Bce COOOIICHUS, TOTyYeHHBIE CEPBEPOM ISl JAHHOM
Y4ETHOH 3aIUCHU

a) KOHEYHO HET 0) KOHEYHO MOXKHO
81. Kakoe 13 npeanoxeHHbIX coYeTaHui nup MoxeT aBisAThes [Paapecom

a) 2551502165 B) 255.255;

6) 1.320.216.255 r) 118.115.5.9.

http://yaca.yandex.ru/yca/cat/Science/Higher Education/. B nannom URL-aapece ykaxxure noMmeH
NIEPBOTO YPOBHS:

a) yaca B) education

0) ru r) http:/
B menro Hctopus B Opaysepe Chrome oToOpaskaroTcs. ..

a) COXpaHEHHbIE CCbUIKM Ha n30paHHble WebcTpaHUIbI

0) CCBUIKM Ha HEJaBHO ocemeHHble WebcTpaHuiibl

B) CChUIKHA Ha WebCTpaHUIIbl, KOTOPBIC TOJIB30BATENIb COXPAHIII HA )KECTKHUN JAUCK

r') KOMaHIbI padOTHI ¢ (aitmamu

3. 3anaHus 1Js caMOCTOSITeJILHOI padoThI

e OdopmieHue MyJIbTUMEIUINHON NpE3eHTalMU 10 TeMe «Hcropus CO3/1aHHUs U
pa3BuTH 1100aIbHOM ceTu MHTEepHEeTY.

e PaGora ¢ yuyeOHukom 1o Teme «MHTepHer. IloMckoBblE M aBTOMAaTHU3UPOBAHHbBIE
UH(POPMALIMOHHBIE CUCTEMBI», COCTABJICHUE KOHCIIEKTa JIOMOJIHUTEILHOTO MaTepHara.

e [loaroroska cooOmienust no teme «HampaBieHusi pa3BUTHS KOMIIBIOTEPHBIX KOMMYHMKAIUil B
MEULIUHEY.

e JloaroroBka cooOeHus no remMe «O0630p MEUIIMHCKUX pecypcoB MHTepHeTay.

e JloaroroBka Temaruueckoro o63opa «IIporpammsr menemxeps! (Skype, ICQ, QIP u 1.m.)» mo
nepuoauke u MaTepHeT pecypcam.

4.2. TunoBble 3aJaHusl UIs1 MPOMEKYTOYHOM aTTeCTALMU N0 JMCUMILIMHE - TH(depeHIMPOBAHHbI
3ayer.
TecrupoBanue
1. KommbroTep 310
J1) BJIEKTPOHHOE BBIYMCIUTEIBHOE YCTPOUCTBO AJIsi 00pabOTKHU Yncel
€) YCTpPOMCTBO AJisi XpaHEHUs] HHPOpMAIUH JIF000ro BUIa
7K) MHOTO(YHKIIHOHAJIbHOE JICKTPOHHOE YCTPOHCTBO A5 padoThl ¢ HH(pOpManuen
3) YCTPOMCTBO JijIsi 00paOOTKH aHAIOTOBBIX CUTHAJIOB
2. MuHHMaInbHas eMHUIA HHPOPMALIUU B IBOMYHOM KOJIE - 3TO

a) maparpad 0) Oaiit B) OuT
3. OnuH GUT COAEPIKHUT:

a) Owm 1 0) onny nuudpy B) OJWH CUMBOJ
4. OnuH O6alT CONEPKUT:

a) Oura 0) 8 our B) 16 out

5. HpatiBep — aTo

I) YCTPOMCTBO KOMIBIOTEPA

J1) KOMIIBIOTEPHBINA BUPYC

€) mporpamMma, odecrne4uBapInas padoTy yCTPOiCTBa KOMIIBIOTEpPa
6. [Iporpammoiil Ha3bIBAIOT:

€) COBOKYIHOCTH KOMaH/l, HA NOHATHOM KOMIIbIOTEPY SI3bIKe



’K) TOCIEI0BATEIIbHOCTD CJIOB HA aHTJIMHCKOM SI3bIKE
3) Ha0Op MPOHYMEPOBAHHBIX CTPOK
1) WHG(OPMAIIHIO O BBITOJHEHHBIX JCHCTBHSIX
K) HMHCTPYKUIMH JiJIs TTosib3oBaTess [1K
7. IlpuknaaHbie MPOrpaMMbl HEOOXOMMBI JIJIS:
’K) pelleHHUs 3a71a4 M0JIb30BaTeNs K) HACTPOMKU KOMIBIOTEPHON CHCTEMBbI
3) 3allycKa KOMIIbIoTepa J) yHpaBJeHUs
M) CXKaTUs JaHHBIX
M) TnepuepuitHbIX YCTPOHCTB

8. IleuaTatomiee yctpoiicto, nonakitoueHHoe k [IK u BeiBonsee nndopmanmio Ha Oymary Ha3bIBaeTCs:

€) NPUHTEPOM 1) JMCKOBOJIOM
’K) CKaHEepOM K) KCEPOKCOM
3) KJIaBHATypoil
9. YCTpOoHCTBO, B KOTOPOM BBITIOJIHSIOTCS apU(PMETHIESCKHUE U JIOTHIECKUE OTIepaIliH HAa3bIBACTCS:

r) IIUHA K) TUIOTTEP
A) mpoueccop 3) CJOT
€) mopr

10. Hauboubliee kosim4ecTBO HH(GOPMAIMU, KOTOPOE MOKET OJIHOBPEMEHHO XPAHUTHCS B AMATH
KOMIIbIOTEpA — 3TO:
a) eMKOCTb (00beM) MaMSITH B) KOAMpPOBaHUE HH(POpPMAINH
0) oOpaboTka MHPpOpPMALUU r) mpeoOpa3oBaHue HHGOPMAIIH
11. B cucteMHblii 6J10K KOMIIBIOTEPA BXOMST:
a) cucTeMmHas (MaTepUHCKasl) I1aTa, aAanTepbl 1 KOHTPOJUJIEPhl YCTPOMCTB, KIIaBUATYpa, )KECTKHUM
JIUCK (BUHYECTEP)
0) cucreMHasi (MaTepuHCKas) JIaTa, aJanTepbl H KOHTPOJLIEPbI YCTPOICTB, JKeCTKUM ANCK
(BUHYecCTEP), IMCKOBO/
B) cHcTeMHas (MaTepHHCKas) IIaTa, alanTepbl U KOHTPOJUIEPHI yCTPOHCTB, MOHUTOP, TUCKOBO/IBI
Juis (JIONIH JUCKOB, BAHUECTEP, MBIIIb
12. Undpopmanms B 9BM koaupyeres:
a) B ABOMYHOIi cUCcTeMe 0) B IecATUYHOU B) B CHUMBOJIaX
CUHCJICHUS CUCTEME CUHMCIICHUS
13. Yo Takoe apxuBanus
a) nomeuleHue (3arpy3ka) HCXoAHOro ¢aiia (uau rpynnsl ¢GailjioB) B apXuB WIH CEPHIO
apXuBOB
0) u3BieyeHUe (aiiya ¥ MOMEIIEHNE B ONIEPATUBHYIO MAMSITh
B) moMelieHue Qaiisa Ha )KeCTKUH TUCK C LEeNbIO JUINTEIbHOTO XpaHEHHUs

I') MpolecC BOCCTAHOBIECHUS (PaiiyIoOB U3 apXMBa TOYHO B TAKOM BH/JIE, KAKOH OHU UMEIIU J0 3arpy3KH

B apXUB
14. Pacuiupenue (aiina .exe 03HayaeT, 4YTo 3TOT ¢aili:

a) KOMaHIHBIN

0) cHUCTeMHBIH

B) BBINOJIHSIEMbIH
15. lsis Toro 94T00bI H3MEHUTH pa3Mephbl OKHA, HEOOXOIUMO ...

a) MOABECTH yKa3aTe/b MbIIIH K JI000i CTOPOHE MJIH YIUIy OKHA, TAK YTO0BI YKa3aTe/Ib MbIIIH
NpeBpaTHJICH B IBYCTOPOHHIOI0 YEPHYIO CTPEJIKY, OCYLLeCTBUTH NepeTAruiBaHue paMKH Npu

HAKATOM J1eBOI KHOIIKE MBI
0) mojBecTH yKa3aTellb MBIIIN K CTPOKE 3aroJIoBKa, TaK YTOObI yKa3aTeslb MbIIIN TPEBPATUIICS B
OemyIo CTpeNKy, OCYIIECTBUTh IIEpEMEIIeHHE CTPOKH 3arojoBKa IMPH HAXXATOM J€BOM KHOIKE
MBIIIN
16. Hoctyn xk CBoiicTBaM 00bEKTa MOXKHO MOTYYHUTb...
r) NpH NOMOLIM NMPABOH KHONKU MbIIIKHA U KOHTEKCTHOI0 MeHI0 00beKTa
J) TO-Pa3HOMY y KaXJI0Tr0o 00beKTa



e) mpu nomoinu [lanenu ynpaBieHus
17. IleperackuBaTh OKHA MOHO MBIIIBIO...
) 3a CTPOKY 3aroJIOBKa OKHA
€) 3a IpaBbId HIKHUN YTOJI OKHA
k) 3a JIIO0YI0 CTOPOHY OKHA
3) 3aJIF000M Yroj OKHa
18. OcHOBHBIMH (DYHKIIUSIMH OTICPAITMOHHON CUCTEMBI SIBJISIFOTCSI:
a) JUAJIOT C M0JIb30BaTejieM
0) ynpaBJ/ieHHMe pecypcaMH KOMIbIOTepa
B) paspaboTka mporpamm 1t OBM
r) 3amycK MpPorpaMm Ha BbINOJHEHHE
1) BBIBOJ MH(OpMAIIUK HA IPUHTED
19. Kakast Bki1aaika sBisieTCs IepBoii B okHe nporpammbl Microsoft Word 2010

A) rJaBHasi ) pa3MeTKa CTpaHUIIbI
e) daiin 3) BCTaBKa
20. Kakas BkJIaJKka OTBeUaeT 3a HACTPOUKyY mapameTpoB ctpaHuilsl Microsoft Word 2010
1) TJIaBHAA %K) pa3MeTKa CTPaHUIbI
€) BCTaBKa 3) Maker
21. C noMoIIbIo Kakoi BKJIaJKH MOXKHO BcTaBUTh Tabmnuiry B Microsoft Word 2010
1) TJIaBHas ) pa3MeTKa CTPaHULIbI
€) BCTaBKa 3) aiin

22. PaaoM ¢ Ha3BaHMEM KaKOM I'PYIIIbI HY)KHO Ha)KaTh HA KHOINKY CIUCKA, 4YTOObI IOSBUIIOCH IUAJI0rOBOE
OKHO, TJIe MOKHO YCTaHOBUTb KpacHYIo cTpoky B Microsoft Word 2010.

a) ad3an xK) Oydep oOmena

e) mpudTt 3) CTHJIH
23. PaaoM ¢ Ha3BaHUEM KaKOM I'pYIIIbI HY)KHO Ha)KaTh Ha KHOIKY, YTOOBI OSIBUJIOCH AUAJIOTOBOE OKHO,
I7ie MOXHO pa3peKeHHOCTh TEKCTa

1) ab3arl x) Oydep oOMeHa

e) mpudrt 3) CTHIHU
24 Ecnu Bbl XOTUTE COXPAHUTh U3MEHEHHBIM JOKYMEHT BTOPUYHO MO/ APYTUM Ha3BaHHUEM HEOOXOMMO
BBIOpATh KOMaHIY:

1) COXpaHUTb ) COXPaHHUTb KaK

€) OTKpPBITh 3) OTKpHITh
25. Kak M0O>kHO M3MeHUTh 11BeT (poHa oObekTa WordArt B Microsoft Word 2010

r) 1BeT (poHa U3MEHUTH HENb3s

J) € HCIOJIb30BAHMEM NaHeJ M HHcTpyMeHTOB HacTpoiika nzodpakenus

€) np. kHomKoi Mbiy / @opmar oobekra WordArt
26.Kak MOXHO NIEpPENUTH B PEKUM CO3/IaHUS U PEJAKTUPOBAHMSI KOJIOHTUTYJIOB B TEKCTOBOM PEJAKTOpE
Microsoft Word 2010

1) BBIOJHUTH KoMaHay Bun / KononTutyier

€) BBINOJHUTH KoMaHy Bupn / Cxema nokymeHTa

’K) BbIOpaTh BKIaAKYy BeraBka / Bepxumii/HuskHuii KOJIOHTUTYJI

3) JBaXKAbl WEJKHYTH JIeBOi KHONKOIl MbIIIM 10 TEKCTY B KOJIOHTHTY.J1e
27. Kakyro KoMaH/ay MOKHO BBITIOJIHUTH JJIsl COXpaHeHus ¢aiiia B JpyromM ¢popmaTe B TEKCTOBOM
penaktope Microsoft Word 2010

a) @aiin / CoxpaHuTh KaK B) ®opmar / ABTodopmar

0) Cepsuc / [TapameTpsl r) ®aiin / CBoiicTBa
28. Kakoit mapameTp J0/KeH ObITh BBICTABJIECH BO BKIJIajKe By, 4ToOBI OTHOBPEMEHHO MOXKHO BUJIETh
OTJIaBJIEHUE U COJIepKaHNe TOKyMEHTa B TeKCTOBOM penakrope Microsoft Word 2010

a) 00JIacTh HaBUTALUU B) B PeXHME Pa3METKU CTPAHHIIBI

0) B peXKUME CTPYKTYPhI r) cXeMma JOKyMEeHTa



29. Jlns Kako# 1ed MOKHO MCIIONIb30BaTh Mactad mo mupruHe B TEKCTOBOM penaktope Microsoft
Word 2010

a) JUld U3MEHEHHUS pa3Mepa pUCYHKa

0) U1 U3MEHEHUS UIMPUHBI CHMBOJIOB U MEKCUMBOJIBHBIX HHTEPBAJIOB

B) JUIS U3MEHEHHUS MaciiTada oToOpakeHUs JOKYMEHTa

r) Ui U3MEHEHUsS pa3Mepa TaOJIUIIbI
47. Kakue KJIaBUIIN KJIaBHATYPBl MOXKHO HaXKaTh JUIA Pa3/ieieHUs OJHOTO ab3ala Ha 1Ba B TEKCTOBOM
penakrope Microsoft Word 2010

a) BackSpace B) Enter

6) CtrlEnter r) ShiftEnter
48. Kak MOXHO BCTaBUTh HYMEPAIIMIO CTPAHUI] B TEKCTOBOM peaakTope Microsoft Word 2010

a) ucrnoisb3ys komanay BeraBka / Homepa ctpanuig

6) ucnonb3ys komanay aiin / [TapameTps! cTpaHHUIIBI

B) HCIOJIB3YS MaHeNb HHCTPYMEHTOB DJIEMEHTHI yIIPaBICHUS

I') HUCHoib3ys BKIanky BeraBka / Homep cTpanuiist
49. Kak MOXHO U3MEHUTh HOMEP, C KOTOPOT'O HAYMHAETCS] HyMEpaIysl CTPAHUI] JOKYMEHTa B TEKCTOBOM
penaktope Microsoft Word 2010

a) C UCHOJb30BAaHUEM UATIOrOBOro okHa CTHIIb CTPAHUILIBI

0) c UCHOJIB30BaHUEM JIMATOroBOro okHa Homepa crpanuil

B) C HCHOJBb30BaHWeM MeHo [IpaBka

r) mp. KHONKOU MbIy / dopmMat HOMEpPOB CTPaHUI]
50. MOXHO JI U3MEHHUTH IHUPHUHY PUCYHKA, HE H3MEHSISI €r0 BBICOTHI B TEKCTOBOM penakrope Microsoft
Word 2010

a) Ja, TOJIbKO Ui PUCYHKOB, BCTaBJICHHBIX U3 rpaduueckux Qaiinon

0) [-1a, TOJBKO JIJIsi PUCYHKOB M3 KOJUIeKIuu ["anepen

B) Ja, IUIsl TI0OOT0 pUCYHKA

I) HET
51. DnekrponHas Tabiuua NpegHa3HaueHa JUIs:

a) 00pabOTKU MPEUMYIIECTBEHHO YHCIOBBIX JaHHBIX, CTPYKTYPUPOBAHHBIX C TOMOIIBIO TAOJIHUIL

0) YHopsSAOYEHHOTO XpaHEHHS U 00paOOTKH 3HAUYUTEIHHBIX MACCHBOB JIaHHBIX

B) BH3YaJHM3al[UU CTPYKTYPHBIX CBSI3eH MEX]y JaHHBIMU, IPECTABICHHBIMH B Ta0IHIIAX

I) peAaKTHUpOBaHUS IpadUUeCKUX MPEICTaBICHUN OOIbIINX 00BEMOB HH(OpPMaLIUU
52. CTpOKH AJIEKTPOHHOMN TaOJIUIIBL:

a) HMMEHYIOTCS M0JIb30BaTeIeM IPOU3BOJILHBIM 00pa3oM

06) o0o3HayaroTCcsi OyKBaMU pycCKOro andaButa

B) 0003HayaroTcs OYKBaMH JIATUHCKOTO alihaBuTa

I) HyMepyrTCs
53. B obmiem ciydae cTosIO01bI QJIEKTPOHHON TaOJIUIIbL:

a) HyMepyroTcs

0) obo3HauaroTcs OyKBaMH JIATUHCKOTO a(aBuTa

B) 0003HayaroTcs OyKBaMu pyccKoro anpaBuTa

I') UMEHYIOTCS MOJIb30BaTeNIeM MPOU3BOIBHBIM 00pa3oM
54. Jlnamazon siaeek — 310 B MS Excel 2010:

a) COBOKYITHOCTH SiY€eK, 00pa3yIoIIuX B TabiuIe 00JacTh IPSIMOYTOJIbHOM (popMBI

0) Bce STYEHKHU OJHON CTPOKU

B) BCE AYCHKH OJHOTO CTONIOLA

I') MHOXECTBO JIOITYCTUMBIX 3HAYCHUH
55. Kakas ¢opmyna 6ynet nonyderna B MS Excel 2010 npu konupoBanuu B staeiiky E4, dopmynsr u3
srueiiku E2 (B E2: =A2*C2):

a) =A2*C2 B) =$A$2*$C$4

0) =$A8$4*C4 r) =A4*C4



56. Uro cienyeT U3MEHUTH, €CITU B siUeiike BhiMaHa ommoOka ### B MS Excel 2010:

a) BBICOTY CTPOKHU B) LIMPHUHY CTOJIOIA
0) WUMS STYCHKHU r) dopmar suerku
57. @yukusa ECJIN B MS Excel 2010 oTHOCHTCS K KQaTETOPHH:
a) MaTeMaTH4eCKUX (YHKIUH B) JIaThl U BPEMCHH
0) cratucTuyeckux yHKUIUH I) JIOTMYEeCKHX (yHKUIUI
58. dns obpamnenus yactu tabmumsl B MS Excel 2010 ciegyeT Bocnonb30BaThes:
a) KHomIKo# I'panuibl Bo BKilajke ['maBHas B) ®opmat — Ctunu
0) mnp. kHONKOU MBI / Dopmat sueek / I') HApHUCOBAThb BPYYHYIO
I'panuna
59. Kaxxnast opMyia B 2JIEKTPOHHBIX TaOJIMIIaX HAYMHAETCS C:
a) Al B) UMEHHU (QYHKIHUU
0) = I) C HEOOXOJIMMOH Omepaluu
60. Jluarpamma — 3t10:
a) HarjasIHOe H300paKeHNe B) rpaduk
0) rpaduyeckoe OTOOpaKEHHUE TaHHBIX I) 3aBHCHUMOCTH
TaOJIULIBI
61. Jlns HancaHus TEKCTa 1Mo BepTukanu neodoxoaumo B MS Excel 2010:
a) OOBETUHHTD TYCHKH B) BbIOpaTh OPUEHTALIMIO TEKCTa B (hopMare
0) IOCTaBHTH 3HAK $ STYCUKHU

I') BBIPOBHATH TEKCT B (hopMaTe siUEHKU
62. JIns coptuposku Tabauisl B MS Excel 2010 cnenyer:

a) yKazaTh AMAana3oH U BeIOpaTh kHONKY CopTupoBKa U QUIbTp Ha BKiIajke [ maBHas
0) ucnosb30BaTh NYHKT MEHIO JlaHHbIe — OUILTP

B) HCIOJIb30BaTh MyHKT MeHIO [lanHbie — CopTHpOBKa

I') yKa3aTh JUara3oH U UCIOJIb30BaTh BKIAAKY Janubie / CopTUpOoBKa

63. Jlns yero ucnons3yroT 3Hak $ B MS Excel 2010:

a) ISl OTHOCUTEIILHOM aJipecaliiy SYeHKu B) 1715 aOCOJIFOTHOM aJipecariu s4eek
0) Juid 3a1aHus AMAINa30Ha sTYEEeK r) JUisl HarMcaHus GopMyi
64. B dbopmyne «=sum(A1;AS5)» B MS Excel 2010 OynyT ckinaapiBaThCs SUYCHKH:
a) cAl o AS B) TOJIbKO Al
0) Tombko AS r) Tombko Al u AS

65. nsa usmenenus popmara B MS Excel 2010 npu onpeseneHHOM yCIOBUHM HEOOX0IUMO
BOCIIOJIb30BaThC:
a) ®opmat — Aueiiku B) BKiajka ['naBHas / YcioBHOe
06) ®opmat — Ctpanuia (dhopmatupoBaHue
r) ®opmar — Ctunu
66. Ctpoka, B koTopoii oroOpaxkatotcst popmyinsl B MS Excel 2010, Ha3biBaercs:

a) cTpoka hopmyn 0) cTpoka BBOAa B) CTpPOKa UMEHHU
67. Nms stueiiku B MS Excel 2010 momyyaercs us:

a) MMEHU CTPOKHU M UMEHH CTOJ011a B) HMEHU CTPOKHU

0) uMeHU CTOJOIIa U UMEHH CTPOKH I) HMMEHH CTOJIOIA

68. Kak MoxHO n3MeHuTh mupuny crosbna B B MS Excel 2010:
a) TepeTaluTh IPaHuIly MeXxay ctoiaouamu A u B
0) meperauUTh rpaHuIly Mexay crondnamu B u C
B) TMEpeTalIuTh rpaHuIly Mexxay ctonomamu Al u Bl
r) MepeTamuTh rpaHuiy Mexay cronbnamu Bl u Cl
69. Kakue cuMBOJIbI MO’KHO UCIIOJIb30BaTh B hopMyJiax B kauecTBe 3Haka nenenus B MS Excel 2010
a) «:» 0) «\» B) «/» r) «|»



70. KakuM MEHIO MO>KHO BOCIIOJIB30BATHCS JIJIs CJIOKHON COPTUPOBKM JaHHBIX B Tabnuie B MS Excel
2010

a) daiin r) Bkiaaka ['maBHas / CopTupoBKa 1
6) IlpaBka ¢unbTp / HactpanBaemasi cOpTupoBKa
B) Cepuc
71. Kak MO>XKHO IPOHYMEPOBAaTh Ciaifibl B mpe3eHTauu MS PowerPoint 2010
a) Bcragka / [Tons B) Bkiangka BeraBka / Homep criaiina
6) IlpaBka/Howmep cnaiina r) ®aiin / Hymeparus ctpanuil

72. Ilepen BaMu CTOUT 3a/1aua U3MEHHUTH 1BET (hoHa Bcex ciaiiioB B MS PowerPoint 2010, He MeHss
nrabaoH oopmiieHus. Bamm neficTBust

a) TMOMEHSTh pa3MEeTKy CIaioB

0) BOCIOJIB30BATHCS BKJIAAKOM Jln3aiiH

B) IOMEHSTbH LIBETOBYIO CXEMY CIaiiIoB

r) 0e3 u3MeHeHus abI0Ha HEBO3MOKHO H3MEHHTH IIBET CIIANIOB
73. Kak BcTaBUTb Ha ClIaiij] TEKCTOBYIO HAJIIIUCh, €CJIM ATO HE MPEAYCMOTPEHO pa3MeTKoi B MS
PowerPoint 2010

a) cienaTh ABOWHOM IIETUOK MO Claily U Ha4aTh MUCATh C BHIOPAHHOTO MeCTa

0) ucnosb30BaTh KHONKY TekcToBble nanenu PucoBanue

B) HUCIOJIb30BaTh MeHIO BeraBka / Haamucs.

I) BCTaBUTb HAJIIKUCH, HE IPEAYCMOTPEHHYIO pa3METKOM, HEIIb3sI
74. Kak caenath poHOM cnaiifia pactpoBoe nuzodpaxenue B MS PowerPoint 2010

a) BOCIIOJIB30BaThCs BKIaakol BeraBka / Hagnuck

0) BbIMOIHUTH KOMaHy [IpuMennuTs KO BceM U3 MeHio BeraBka > PucyHok

B) ¢ nomoInbio komanel @opmat / Ctpanuia

I') HCIOJB30BaTh PA3METKY Cialia ¢ 00bEKTOM KapTHHKA
75. Kakum o6pazoM MoxHO 100aBuTh 00bekT WordArt Ha cimaiin B MS PowerPoint 2010

a) 100aBUTH HAAMUCH, BIIUCATh TEKCT B PaMKY, UCIOJIb30BaTh MeHI0 @opMmat > [IpoToTun u BKIaIKy

Pa3mep

6) ucnosnb3oBaTh MeHIO BeTaBka / M300paxkenue > [Nanepest TekcToBBIX 3¢ exToB

B) Haxarb BKIaJIKy BcraBka / WordArt

T') HCIIOJIb30BaTh Pa3MeTKy ciaiiia ¢ o0bekToM ["anepen TekcToBbIX A (HEKTOB B 3ar0JIOBKE

76. DnexkTpoHHAs TOYTa MO3BOJISET IEPEIABATH ...
J1) COOOLIEHUS C MPUKPETIICHHBIMU X) ¢ortorpaduu
daitnamu 3) TOJBKO (hailloBbIE apXHUBbI
€) TOJbKO TEKCTOBbIE COOOLICHUS
77. I1o KakMM IPOTOKOJIAM MPOUCXOAUT OOMEH NEKTPOHHON MOYTOM

n) POP3 x) IMAP
e) SMTP 3) BCE MEPEUYUCICHHbIE
78. CnernuanpHasi mporpamma Jjisi ToJy4eHUs ¥ OTIPABKHU dJIEKTPOHHOM MOYTHI Ha3bIBAETCS
€) TOYTOBBINA KITUEHT 3) Internet
k) Internet Explorer n) Opaysep
)
79. B mo4TOBOM KJIMEHTE TOTOBOE K OTIIPaBKE COOOIIEHNE TOMEIIAETCS B TAIKY ...
I) BXOJAIINE 1) HUCXOMsIINe €) YEpPHOBUKHU

80. Mo>HO JI 3arpy’kaTh B MOYTOBYIO MPOTPaMMy HE BCE€ COOOIIECHHUSI, TOTYIEHHBIE CEPBEPOM IS
JaHHOW YUYCTHOM 3aIICHU

B) KOHEYHO HET I) KOHEYHO MOXHO
81. Kakoe u3 nmpeyioxKeHHBIX coueTaHuil udp MoxkeT SBisAThCs [Pagpecom

o) 2551502165 e) 1.320.216.255



xK) 255.255; 3) 118.115.5.9.
82. http://yaca.yandex.ru/yca/cat/Science/Higher Education/. B manrom URL-aapece ykaxxure nomeH
MEPBOr0 YPOBHSI:
o) yaca ) education
e) ru 3) http:/
83. B mento Mcropus B 6payzepe Chrome oTobpakarorcsl...
I) COXpaHEHHbIE CCHUIKU Ha nu30paHHble WebCcTpaHuIbl
€) CCBUIKM Ha HEJJaBHO mocemieHHbie WebcTpaHuiibt
) cchliki Ha WebcTpaHuIlbl, KOTOPBIE MOJIb30BATEh COXPAHUIT Ha KECTKHUM TUCK
3) KoMmaHabl paboThI ¢ (aittamu
84. Yro Takoe JlomalHss cTpaHuiia
a) nmyHas WebcTpaHuIa moJib30BaTess
6) Webctpanuiia, KoTopas 3arpyaeTcsi IepBOil B HOBOM ceaHce paboThl Opay3epa
B) WebcTpanuiia npoBaiiaepa
85. UtoOs! HaiiTh nHpOpMaruio B Internet HyXHO ...
a) BOCIIOJb30BaThCs KoMaHoi [IpaBka > HaliTu Ha 3TO# cTpaHuIe
0) Bocmoab3oBaThes [lanensro moucka
86. KommnproTep, moaAKII0YeHHBIN K Internet 00s3aTeIbHO UMEET ...

a) JOMalIHIOI CTPAHUYKY B) [Pampec
0) IIOMEHHOE UM r) URLanpe
87. IIpaBwia nepenayn HHGOPMAIHH B KOMITBIOTEPHBIX CETSIX HA3bIBAIOTCH ...
a) CEpBHCHI B) CaMThI
0) MPOTOKOJIBI I) TaKeTbl
88. K xakoMy Bu1y mporpaMmMHoOro obdecriedenusi otHocutcs mporpamma Google Chrome
a) TOYTOBBIM KIIMEHT B) Opay3sep
6) xmment FTP r) oprasaizep
89. Ccpuiku Ha u3bpanHbie WebCcTpaHUIlbl, COXpAaHEHHBIE MOJIb30BATENEM, HAXOAATCSA B MEHIO....
a) HHCTPYMEHTHI 0) 3aKiagKu B) KypHal

90. I[J'I}I IIOAKIIFOYCHHUA K I/IHTepHeTy AOMAIIHETO HACTOJIBHOI'O KOMIIBROTEPA uenecoo6pa3H0
HCIIOJB30BAaTh MOJKIHOYCHUC

a) CIyTHUKOBBIN KaHaN B) GPRS

6) ADSL I') ONTOBOJOKHO
91. Kak MMPpaBUJIBHO 3alIMChIBACTCA JOMCHHOC UM CEPBEpPa B I/IHTepHeTe

a) ru.iit.metodist B) iit.metodist.ru

6) ru.metodist.iit r) iit.ru.metodist

92. OTIMUYUTENBHONH 0COOCHHOCTHIO KOMITBIOTEPHBIX BUPYCOB OT APYTHX BPEIOHOCHBIX MPOTPaMM
SIBJISICTCSI
a) TMPOHMKHOBCHHE HA KOMIBIOTEP MO KOMIIBIOTEPHBIM CETSIM
6) CrIOCOOHOCTH K Pa3MHOXKEHHIO (CAMOKOIIMPOBAHUIO)
B) BOPOBCTBO MH(OpMAIIU
I) CETEeBbIC aTaKH
93. OTIMYUTETBHON 0COOCHHOCTHIO CETEBBIX UYEPBEH OT APYTHX BPEIOHOCHBIX MPOTPAMM SIBIISIETCSI
a) TMPOHHUKHOBCHHE HA KOMIBIOTEP MO KOMIIBIOTEPHBIM CETSIM
6) CrIOCOOHOCTH K Pa3MHOXKEHHUIO (CAMOKOIIMPOBAHUIO)
B) BOPOBCTBO MH(OpMAIIHU
I) CETEeBBbIC aTaKh

94. OTnUYUTENHHON OCOOEHHOCTBIO TPOSTHCKUX MPOTPAMM OT JAPYTHX BPEJOHOCHBIX MPOTPAMM SIBIISETCS

a) IMPOHUKHOBCHUC HA KOMITBIOTEP IO KOMIIBIOTEPHBIM CCTAM
0) CrmocOOHOCTH K Pa3MHOKEHUIO (CAaMOKOITUPOBAHUIO)



B) BOPOBCTBO MH(OpMAINH
T) CETEeBBIC aTaKh

95. CymiecTBYIOT JIOKaJIbHBIE CETH C TOMOJIOTHUEH:

a) 3Be3la B) JPEBOBHJIHAS J1) IIBETOK
0) KOJIbLO r) oOuas muHa €) COJHLE
96. Kakue nmpoToKoJIbl KOMMYHUKAIIUA UCIIOJIB3YIOT B ceTu HTepHET

a) TCP

6) IP

B) FTP

r) HTTP

mn)  SQRT

Kpurtepun onenku:

70 — 79% npaBUIIbHBIX OTBETOB — «YIOBJIETBOPUTEIILHO;
80 — 89% npaBHIBHBIX OTBETOB — «XOPOIIO;

90 — 100% mpaBUIBHBIX OTBETOB — OTIHYHO.



