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38.03.03 YmpaBieHue rnepcoHanom
Hanpasnennocts (poduis): KampoBasi MOJUTHKA U YIIPaBJICHHE TPYAOBOH IEATEIBHOCTHIO B

OpraHu3alux
Kpamudukanms Bakanasp
®opma 00yueHns OYHas
O6mas TpyaoeMKOCTh 2,53ET
YacoB 1o yuyeOHOMY IUIaHY 90 Buspl KOHTpONIS B ceMeCTpax:
B TOM YHCIIE: 3a4eThl 2
ayAUTOPHBIE 3aHATHUS 48
caMoCToOsITeNbHAs paboTa 38

Pacnpe}le.ﬂe}me YacCoB JUCHMILINHBI 10 CeMecTpam

Cemectp
(<Kypc>.<Cemectp Ha| 2 (1.2)

Kypee>) Hroro

Henens 17 2/6

Bun 3anstuit v | pin | vio PIl

Jlexnun 16 |16 |16 |16
IIpakTnueckue 32 |32 |32 |32
KonTtpons 4 (4 14 |4
CaMOCTOSITEILHOU
padoThI
Wroro ayn. 48 148 |48 |48
KonrakrtHas pabora |52 |52 |52 |52
Cam. pabora 38 |38 |38 |38
Hroro 90 |90 |90 |90
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Pabouas InporpaMmMa JUCHHUIIINHBL
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®DenepanbHbIi TOCYIapPCTBEHHBIH 00pa30BaTeIbHBIA CTAHAAPT BHICLIETO 00pa30BaHus - OaKajlaBpUaT IO HAIPaBICHHUIO MOrOTOBKU
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COCTaBJICHA HA OCHOBAHUHU y‘IEGHOFO IJ1aHa:
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3aB. kadenpoii lemuyk A.B., kKaHa. Tiel. HAYK. JOICHT



1. HEJIX OCBOEHUA JUCHUTIIMHBI

11

OcBoenne H(GPOBBIX CEPBUCOB M HHCTPYMEHTOB PaOOTHI ¢ HHGOPMAIUeH ¢ HEeIbi0 yOBIETBOPEHHS JTMYHbIX,

00pa3oBaTeNbHbIX U IPO(HECCHOHANBHBIX TOTPEOHOCTEH.

2. MECTO JUCHUIITMHBI B CTPYKTYPE OOII

Iuk (paszen) OOIT: |OTILB

2.1

TpeGoBaHus K NpeABAPUTEIbHON NOAT0OTOBKE 00y4alOLIerocs:

211

Kypc IIKOJIbHOro npeamera "Mudopmaruka”

2.2

I[P[CHI/IHJ'II/IH])I N MPAKTHKH, 111 KOTOPBIX OCBOCHHE JTAHHOM TUCUHIIJIMHBI (MOI[yJISI) He00X0AMMO KaK

npeamecTrByrouiee:

221

HOZ[FOTOBKa K IIPpONCAYPE 3alllUThI U 3alllATa BLIHchHOfI KBaJ'IH(i)PIKaHHOHHOfI pa60TI>I

222

HOZ[FOTOBKa K cadye U caa4da rocy1apCTBEHHOI'O DK3aMEHa

223

HpOI/I3BOI[CTBeHHa$I MpaKkTHUKa, IPSAAUITIIIOMHAs IPpaKTHKa

3. KOMIIETEHIIMHA OBYYAIOIIEI'OCs, ®OPMUPYEMBIE B PE3YJIBbTATE OCBOEHUSA JTUCITUIIJIMHBI

(MOIYJIS)

IIK-8.1: CniocodeH ucno/1630BaTh HU(POBbIe TEXHOJOTHH U HHCTPYMEHTBI padoThl ¢ HHpopManueii ¢ Hejbio

YIOBJIETBOPEHHUS JIMYHBIX, 00pa30BaTebHbIX U MPO(deccHoHaJIbLHBIX MOTPedHOCTEl

IIK-8.2: CnocoGeH cTaBUTh 3aJa4d U pa3padaTbIBaTh AJTOPUTMbI PellleHUsI ¢ UCMOJb30BAHNEM HHCTPYMEHTOB

NPOrpaMMHPOBAHUS

B pe3yabTaTe 0CBOCHUA U CHUIIIMHBI oﬁyqamnmﬁcn JOJIZKCH

3.1

3HaTh:

311

(YHKIMU TOUCKOBBIX 3aIIPOCOB;

3.12

OTKpBIThIE 00Pa30BaTEIbHbIE PECYPCHI;

3.1.3

BO3MOXXHOCTH O(HCHOTO nakeTa npunoxenuit Microsoft;

3.14

MHCTPYMEHTHI 0OMeHa HHpOpMaluel B CeTH;

3.15

MNPUHIUIIBI YIAJIEHHOT'O B3aHMOH€i/'ICTBH5[;

3.1.6

HHCTPYMEHTHI JJI1 NIPOCKTUPOBAHUA I_[I/I(prBOI‘O KOHTCHTA,

3.1.7

pHCKH HHPOPMATMOHHOW 0€30MaCHOCTH;

3.1.8

KJI1acCU(HUKALUIO BUPTYaJIbHOM KOMMYHHKAIINY;

3.1.9

HPUHIUIEI TUGPOBOI STUKU B CETEBOM IIPOCTPAHCTBE; OCHOBBI AITOPUTMU3ALIUH.

3.2

YMeTh:

321

XapaKTepH30BaTh HAISKHOCTD IOJIy4EHHO B ceTH HH(OPMALIHIH;

322

OIpENIeNIATh CBOU JEUCTBUS IIPU MOIYYEHUH OHIAWH-YCIYT;

3.2.3

paboTaTh ¢ TEKCTOBBIMU JOKyMeHTamu B MS Word,;

324

aHaIM3UpOBaTh U 00pabaTriBaTh nanHbie B MS Excel,

3.25

BU3yaIn3upoBarh uHpopmarmio B MS Power Point;

3.2.6

OpTraHU30BbBIBATH COBMECTHYIO pa60Ty B CCTH,

3.2.7

MPOEKTHPOBATh HU(PPOBOH KOHTEHT B OHJIAWH-KOHCTPYKTOPAX B 3aBUCHMOCTH OT MOTPEOHOCTH;

3.2.8

OIIPEAEIATh BO3MOKHBIE YIPO3bl HH)OPMAIIMOHHON 0€301aCHOCTH;

3.2.9

OpPraHn30BbIBATH KOMMYHUKAIUIO B CETHU C YYETOM I_[I/I(l)pOBOFO IpaBa U OTHUKH,

3.2.10

COCTaBJIATH POCTHIC AJITOPUTMBI C 3JIECMECHTAMU TPOTPaMMUPOBAHUS.

4. CTPYKTYPA U COJAEPKAHUE JTUCIUIIJIMHBI (MOY JIST)

Kon

| 3anaTus 3angrus/ Kvpe 10001

HaumenoBanue pa3nesios u tem /Buj | Cemectp / | HacoB | Komneren- | Jlutepatypa

Mpumeyanue

Pa3gen 1. BesonacHocth B uugpoBoii
cpene




11 Hudopmanuonnas 6e3onacHocts /Jlex/ 2 IK-8.1 JI1.1J12.1J13.2
3.3
35192
1.2 NupopmanuonHas 6ezonacHocts /Ip/ 2 ITK-8.1 JI1.1J12.1J13.2
3.3
35192
1.3 WNudopmarmonnas 6e3onacuocts /Cp/ 2 I1K-8.1 JI.1J12.1J13.2
35192
14 JlnuHocTh B tudpoBoit cpene /Jlex/ 2 I1K-8.1 JI.112.1
J2.2713.2
012233
1.5 JInynocts B nudposoii cpene /Ilp/ 4 IK-8.1 J1.1J12.1
J12.2713.2
512233
1.6 JIuynocts B 1udpoBoii cpene /Cp/ 2 IK-8.1 J1.1J12.1
J12.2713.2
3512233
Pa3nen 2. HudpoBoe noTpedieHue
2.1 TTouckoBslii 3ampoc /JIex/ 2 IK-8.1 J1.1J12.2J13.2
3195
2.2 TTouckoBsiii 3ampoc /IIp/ 2 IK-8.1 J1.1J12.2713.2
€]
2.3 TTouckogsiit 3ampoc /Cp/ 2 I1K-8.1 JI1.1J12.2J13.2
3135
24 OreHka HaJie)KHOCTH HHbopManuu /JIex/ 2 I1K-8.1 JI1.1J12.2J13.2
3195
2.5 Ouenka HagexxHocTd uHdGopmanuu /IIp/ 2 IK-8.1 JI1.1J12.2J13.2
31095
2.6 Ouenka HagexHocTH uH(GopMmaru /Cp/ 2 IK-8.1 J1.1J12.2713.2
€]
2.7 ABTOpCKOE ITpaBo B Ludposoit cpexne /Jlex/ 2 IK-8.1 J1.1J12.2J13.2
31 54
2.8 ABTopckoe npaBo B nupposoii cpexe /TIp/ 2 I1K-8.1 JI1.1J12.2J13.2
31 54
2.9 ABTOpcKoe mmpaBo B nudppoBoii cpexne /Cp/ 2 IK-8.1 JI1.1J12.2J13.2
31 54
Paznen 3. ApdexkTUBHOE HCMOJIB30BAHUE
IHMPPOBLIX TEXHOJIOTHIi
3.1 Bo3moxHOCTH CTaHTAPTHBIX ¥ 00JIAYHBIX 2 I1K-8.1 JI1.1J12.3 J12.4
oducHsIx npunoxenui /Jlex/ JI2.5 J12.6J13.2
3.3
3135
3.2 Bo3moxHOCTH CTaHTAPTHBIX ¥ 00JIAYHBIX 10 I1K-8.1 JI1.1J12.3 J12.4
oducusIx npunoxenui /IIp/ JI2.5 J12.6J13.2
3.3
0195
3.3 B03MOXHOCTH CTaHAAPTHBIX M 00JaYHbBIX 12 IK-8.1 [J1.1J12.3J12.4
oducHbIX npuinoxenui /Cp/ JI2.5 J12.6J13.2
3.3

€]




3.4 IIpoexrupoBanue HUGPOBOro KOHTEHTA 2 IK-8.1 JI1.1J12.6J13.1
/JTex/ J3.2
31
35 [TpoexTupoBaHue HPPOBOro KOHTEHTA 2 8 IK-8.1 JI1.1J12.6J13.1
Mp/ J3.2
31
3.6 ITpoekTupoBaHue 1HPPOBOr0 KOHTEHTA 2 12 IK-8.1 JI1.1J12.6J13.1
/Cp/ J3.2
01
Paznen 4. OcHOBBI AJITOPHTMH3ALNHT
4.1 [NoHsTHE anroputMa u 6a30BbIC 2 2 MK-8.1 IK- | JI1.1 J11.2J12.3
ITOPUTMHUYECKUE KOHCTPYKIMHU /JIex/ 8.2 JI12.5]13.2 J13.3
01
4.2 ITonsTue anroput™a u 6a30BbIe 2 2 IK-8.1 IIK- | JI1.1 JI1.2J12.3
anropuTMHUYecKue KoHeTpykiwu /IIp/ 8.2 JI2.5J13.2 J13.3
31
4.3 ITonsTue anroput™a u 6a3oBbIe 2 4 IK-8.1 IIK- | JI1.1 JI1.2J12.3
aNrOpUTMHUUYECKUE KOHCTpYKIuH /Cp/ 8.2 JI2.5J13.2 J13.3
31
4.4 BeinonHeHne KOHTPOJIBHOI paboThI 2 0 IK-8.1 IIK- | JI1.1 JI1.2J12.2
/KonTp.pab./ 8.2 J12.3J13.1 JI3.2
31 52 33 B4
35
45 3aver /3auét/ 2 0 MK-8.1 K- | JI1.1 JI1.2J12.2
8.2 JI2.3J13.1 J13.2
31 52 33 B4
35

5. OHEHOYHBIE CPEJICTBA

5.1. OueHounble MaTepuaJbl 1Jfl TEKyHIEero KOHTPOJIA U HpOMe)ICyTO‘lHOﬁ aTTreCTallun

HpeI[CTaBHeHLI OTACJIbHBIM JOKYMEHTOM

5.2. OueHoYHbIe MaTePHATBI JJI51 AMATHOCTHYECKOT0 TECTHPOBAHMSI

HpCHCTaBHCHBI OTACJIbHBIM JOKYMEHTOM

6. YHEBHO-METO/JMYECKOE I HTHOOPMAIIMOHHOE OBECIIEYEHWE TUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomenayemas qutepatypa

6.1.1. OcHoBHasi TUTEPaTypa

ABTOpBI, COCTaBUTENN 3arnaBue WzparensctBo, rox | Konuu-Bo
JI1.1 |CyneiimanoB M. 1., [udposas rpaMOTHOCT: YueOHUK Mockaa: 1
Bapneiro H. C. Kpearusnas
9KOHOMHUKa, 2019,
3JIEKTPOHHBIN
pecypc
J1.2 |Tpodumos B. B., AnropurMuszanus U IporpaMMHupoBaHue: YueOHUK ajst By30B  |Mocksa: FOpaiir, 1
ITaBnoBckas T. A. 2022, 3neKTpOHHBIN
pecypc

6.1.2. JlonoiHuTeIbHAS JIUTEPATYpPa




ABTOpLI, COCTaBUTCIIN

3arnasue

W3naTenbcTBO, roj

Komnua-Bo

2.1

Moprynos, A. B.

WudopmaimonHas 6e30MacHOCTh: y4eOHO-METOIUYECKOe
nocobue

HoBocubupck:
HoBocubupckuii
TOCy/IapCTBEHHBIN
TEXHUYECKUI
yauBepcuteT, 2019,
3JIEKTPOHHBII

pecypc

1

2.2

CwmeikoBckas T.K.,
Jlo6anosa H.B.,
Mamesckas 10.A.,
Tepemenko A.B.,
Spuxos B.T'., llITeipoB
A.B.

MenuanH(opMaIMOHHasi TPAMOTHOCTb M COBPEMEHHOE
UH()OPMAIMOHHOE IPOCTPAHCTBO: YueOHOe nHocodue

Bonrorpaackmit
roCyJapCTBEHHBIN
COLIMANIbHO-
Helaroru4ecKui
YHHUBEPCUTET,
«Ilepemenay,, 2020,
3JIEKTPOHHBII

pecype

J12.3

Uepmakos 1. B.

OCHOBBI IPOrPaMMHUPOBaHUS: YUeOHUK M IIPAKTUKYM ISl BY30B

Mockga: FOpaiir,
2024, >nexTpoHHBbIH

pecype

2.4

Kysun A. B., UymakoBa
E.B.

Ocnossl pabotsr B Microsoft Office 2013: Yue6roe mocobue

Mocksa:
W3znarenscTBo
"®OPYM", 2022,
3JIEKTPOHHBII

pecype

JI2.5

Kazaunckuii A. A.

Tpuknaanoe nporpammupoBanue Ha Excel 2019: yue6Hoe
noco6ue I By30B

Mocksa: FOpaiir,
2024, >nexTpoHHBbIH

pecypc

J12.6

M. Mortrona, M. Kotau
; mepeBon B. Sluenkos

OKOHOMUKA yHaIeHKN: Kak 00JauHble TEXHOIOTHH H
UCKYCCTBEHHBI HHTEIUIEKT MEHAIOT paboTy: Knura

MockBa: AnbnrHa
TIPO, 2024,
3JIEKTPOHHBIN

pecypc

6.1.3. MeTtonnueckue pa3pabdoTku

ABTOpBI, COCTaBUTEIH

3armaBsue

H3naTenscTBO, O

Komnua-Bo

J3.1

Bopucos, P. C.

Hudopmaruka. Coznanrne HHTEPHET-CANTOB: yueOHOe mocobue

Mockaa:
Poccuiickuit
roCyJapCTBEHHBIN
YHHUBEPCUTET
npaBocyaus, 2022,
3JIEKTPOHHBII
pecypc

1

JI3.2

Borau M. A., [Ipo3znoBa
A. A., MoiiceeHkoBa
M. A.

ITudpoBast rpaMOTHOCTE: y4eOHO-METOAUIECKOE TOco0He

Cypryt:
W3narenbsckuii
uentp Cypl'VY, 2023,
3JEKTPOHHBII

pecype

JI3.3

Anexcees A.Il.

CO6opnuk 3ama4 no gucuuiuinHe «Muabopmaruka» s BY3os:
Y4eOHO-MeToANYEeCKas JIUTEpaTypa

COJIOH-IIpecc,
2020, sneKTpOoHHBIH

pecypc

6.2. Ilepeuens pecypcoB HH(POPMALMOHHO-TeJIEKOMMYHHKAIIUOHHOM ceTH ""UHTepHeT"

Ol

T'otoB k mudpe https://xn--blabhljwatnyu.xn--plai/navigator

92

Bammu ¢unancer. PO https://vashifinancy.ru/

33

I'ocyciyrn




D4 |Arzamas https://arzamas.academy/

95 |[poxykrel Google

6.3.1 Ilepeyens MPOrpaMMHOT0 ofecredeHnst

6.3.1.1|HaKeT Microsoft Office

6.3.2 Ilepeyenb nHGOPMALUOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1

WudopmaruonHo-npapoBoii noprain I'apant.py www.garant.ru

6.3.2.2

Cnpasouno-nipaBoBas cucrema Koncynsrant [Iimroc www.consultant.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHUE JUCIUIIJIMHBI (MOY JIs1)

7.1

ydaeOHast ayAUTOPHsL IS TPOBEICHHS 3aHSATHH JIEKIIMOHHOTO THUIIA, 3aHATHI CEMUHAPCKOTO THIA (JJaOOpaTOPHBIX 3aHATHH),
TPYIIOBBIX U HHAWBUAYAIBHBIX KOHCYJIbTALWH, TEKYIIETO KOHTPOJIS U IPOMEKYTOYHON aTTeCTallMi OCHAIIEHA: KOMITJIEKT
CIeIMANN3UPOBAHHON yueOHOW Meben, MapKepHas (MeJoBasi) J0CKa, KOMIUICKT EPEHOCHOTO MYJIbTUMEIHUIHHOTO
000pyI0BaHUs - KOMIIBIOTEP, IPOEKTOP, IPOCSKLIIMOHHBII SKpaH, KOMIBIOTEPHI C BO3MOXHOCTBIO BbIX01a B VIHTEpHET 1
JOCTYIIOM B AJIEKTPOHHYIO HH()OPMALIOHHO-00pa3oBaTenpHylo cpeny. ObecnieueH f1ocTyn K cetu MIHTEpHET U B
JIEKTPOHHYIO HHQOPMALMOHHYIO CPEly OpPraHU3aLUL.




