[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

®K1O: Kocerok Cepreit Muxaiinosuy

[lomxHOCTb: pekTop . .
[laTa noanMcaH. ?Hé.)z‘éﬂlolﬁzé}%gTepHaﬂbl JUIA MPOMEKYTOIHOU aTTECTAIIUH 110 JUCHUIIINHE.

YHUKanbHbI MPOrpaMMHbIA KIKOY:
e3a68f3eaale62674b54f499800 Y i ppagfidnuecikmii yuer u yuer nmepconana, 8 cemectp

Kon, HanpaBnenue 38.03.03 YnpasneHue nepcoHaIom
HOJTOTOBKH
HanpaBneHHOCTb Hanpasnennocts (mpoduis): Kagpoas nonutuka u
(mpoduib) yIpaBJIEHUE TPYIOBOM AEATEIBHOCTHIO B OPraHU3aluu
dopma 00yueHus OuyHo-3a04Hast
Kadenpa-pazpaborunk ['ocynapcTBeHHOT0, MyHUIIMNIAIIBHOTO YIPABICHUS U
yIpaBIIEHUs IEPCOHATIOM
Brinmyckatonias xkadenpa ['ocynapcTBEHHOT0, MYHULIMIIAJIBHOTO YIPABICHUS U
yIpaBJeHUs IEPCOHATIOM

TunoBblie 3a1aHKsl 1JII KOHTPOJIbHON padoThI:

Bapuant Ne 1

®opmuposanue Ioprdono
Heobxonumo cdopmMupoBarh HakeT JOKYMEHTOB, KOTOPBIE COOTBETCTBYIOT Y4YETY
nepcoHajga B opranuzanuu. JIOKyMeHT QopManu3yeTcsi, HYy’)KHO YMETb COCTaBUTh
dbopmy noxymenta, onupasich Ha OKY [ unu 'OCT. B moptdonmo roroButcs o6pazert
JNOKYMEHTA, 3aIl0JIHIAETCS, KYPHAJIbI IPEIOCTABIISIOTCS NIEPBOM CTPAHULEN U BTOPOH, C
oOpasmom 3anoiaHeHus. Ha BTopo#t cTpanulie mponuckiBaeTcst TpeOOBaHKUE K BEJACHHUIO
XKypHana. [lepedeHp JOKyMEHTOB:
3asBIeHHEe O IpreMe Ha padoTy.
JInuHast kapTouka pabotHuka (popma Ne T-2).
JInyHas KapToOUKa rocyaapcTBeHHOro ciyxaiiero (popma Ne T-2I°C).
VYdeTHas KapTOUKa HAy4YHOT0, HAyYHO-TIeJarornyeckoro pabotHuka (popma Ne
T-4).
TpynoBast KHMXKKA.
[Ipukas o npueme Ha padoTy.
[Tpuka3 06 yBoJIbHEHUH.
TaGenp yuera ucmosnb30BaHus pabOUYETO BpEMEHH H pacueTa 3apaboTHOU
wiathl (Gpopma NeT-12).
9. Tabenp ydera ucnoip3oBaHus padouero Bpemenu (popma Ne T-13).
10.I'papux oTmycKoB.
11. 3asBieHKE Ha MPEIOCTABICHUE THEH 3a CBOM CUET.
12.3asBrneHne Ha MpeoCTaBIeHNE OTTYya.
13. XKypnan peructpanuu miaTexHeIx Begomocteit (popma Ne T-53a).
14. TInanupoBaHue NOTPeOHOCTH B IEPCOHATIC OPTraHU3AIIH.
15. Odpopmnenue cBepxypouHoit padboTel. HeHOpMuUpoOBaHHBIN pabouunii JeHb.
16. Yuet pabouero Bpemenn. HopmanibHast 1 cokpaiieHHasi MpoJoDKUTEIbHOCTD

pabouero BpeMeHHu.
17. BouHCKUl y4eT.
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Bapuant Ne2

. 3anoJIHUTH Tabelnb yueTa pabodero BpeMenu 3a MapT 2022 roja mno ciaeayroimm
JTAaHHBIM:

1. AGpamona T.A., 5KOHOMHUCT — JIUCT HeTpyaocmocooHoctu ¢ 10.03-21.03

2. benos B.B., kaccup — komanaupoBka 15.03

3. EpmoB H.I'., noBap — nporyn 17.03

4. UBanos ILII., 6yxranrep — otmyck o yuebe 14.03-19.03

5. Makapos O.JI., noBap — ornyck 3a cBou cuet 10.03-16.03, nuct
Hetpynocrnocodnoctu 24.03-25.03, HessBKa 110 HEBBISICHEHHBIM npuynHam — 29.03.
6. Ilerpos .., urxenep — padorain 8.03

7. PsazanoB U.H., cTopox — exxeroauslii ormaguBaemsiid otimyck 10.03-13.03

8. CumakoBa E.A., OyxranTep — B OTITyCKE IO YXOJy 32 pEOCHKOM 110 3-X JIeT

9. Cunopos N.I'., TexHoJIOT — HEsIBKA ¢ pa3penienus aqnmuauctpanmun 28.03-30.01
10. ®ponos I1.A., moBap — otmryck 3a cBoit cuer 10.03-11.03

TunoBbie BONPochl K IK3aMeHY:

CpaBHuTENbHAS XapaKTePUCTUKA (PUHAHCOBOTO U YIPABIEHYECKOTO yUeTa.

Konnenius yrnpaBieHYeCKOro y4eTa.

Knaccugukanus 3aTpar B ynpaBJIeHYECKOM yUeTe.

[lepeMeHHBIE U TIOCTOSIHHBIC 3aTPaThl. VX 3HaUEHHE MTPH MOATOTOBKE

uH(GOPMAILIUU JUTS IPUHSATUS YIIPABIEHYSCKUX PEIICHHM.

Cucrema yyeTa MOJHBIX 3aTpar.

Cucrema yuyera epeMEHHBIX 3aTpar.

dakTUYECKOE U HOPMAJIbHOE (CMENIIaHHOE) KaIbKYIUPOBAHUE.

TpaauuroHHBIE CUCTEMBI paclipe/ie]IeHNs 3aTpar.

Touka 6€3yOBITOYHOCTH (KPUTHYECKAS TOUKA).

10 bromxketupoBanue. O61acTh NPUMEHEHUS B YIIPABIEHYECKOM YUETE.

11. Tunst Gr0KETOB. XapaKTEPUCTUKA OCHOBHOTO OO/ IKETA.

12. V4yer nepcoHana: noHsTHE, 3a/1a4H.

13. ®unancoBoe obecrieyeHNe yIpaBiIeHHs IEPCOHAIOM: OI0I)KETUPOBAHKE
JeSITEIbHOCTH CITY>KOBI YIIpaBJIEHUS TIEPCOHATIOM

14. MecTo u 11en1h y4eTa epcoHaia B CUCTeMe 00s3aTeNbHbIX (hYHKIINN
pabotonarens

15. OTBETCTBEHHOCTh PYKOBOAMUTENSI KOMIIAHUU TI0 YUETy MepcoHalia

16. PernameHTHpOBaHHBIN KaJpOBBIN yueT. PU3ndecKue Juiia.

17. Jluunast kapTouka pabotauka (popma Ne T-2).

18. JInunas kapTouka rocynapctBeHHoro ciyxartiero (popma Ne T-2I°C).

19. VueTHas kapTOuKa HAy4YHOTO, HAYYHO-TIEIarOTMYecKOro padoTHuka (popma Ne
T-4).

20. TabGenp ydeTa UCTIOJIb30BaHUS pabovero BpEMEHHU U pacyeTa 3apad0THOM IJIaThI
(bopma NeT-12).

21. Tabenp yuera ucmonb3oBanus pabodyero Bpemenu (popma Ne T-13).

22. PacueTHo-IUTaTeKHAs BeAOMOCTh ((hopma Ne.T-49).

23. PacuetHas BemomocTh (popma Ne T-51).
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24. Tlnatexnas BeaoMocTh (popma Ne T-53).

25. XXypHan peructpaiyu miaTexHbIX BenoMoctei (hopma Ne T-53a).

26. JIuuesoii cuer (popma Ne T-54).

27. JluneBoii cuet CBT (dhopma Ne T-54a).

28. 3amucka-pacyer o MpeIoCTaBlICHUH OTITycKa paboTHUKY (popma Ne T- 60).

29. 3amucka-pacder mpu MpeKpanieHu! ACUCTBUS TPYAOBOTO IOTOBOPA C
paboraukoM (popma Ne T-61).

30. Akt o npueme padot (popma Ne T-73).

31. [InarupoBaHue MOTPEOHOCTH B TICPCOHAJIC OpPTaHU3AIIH.

32.Tlonstue "Ilonbop mepconana. [Touck u 0oTOOP MepcoHaza B OpraHu3aIiu.

33. OpopmiteHne cBepXypouHOit paboThl. HeHOpMUpOBaHHBIN paboUYuil 1CHb.

34. Yyet pabouero BpemeHu. HopmaibHast 1 COKpaIieHHast MPOI0JDKATEILHOCTD
pabouero BpeMeHH.

35. Bubl y4eTHBIX TOKYMEHTOB.

36. BonHCcKkwmit yuer.



