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FocynapCTBel-n-loro U MYHUIUIIAJIBHOI'0 YIIPABJIECHUSA U YIIPABJCHHUSA MEPCOHATIOM

3aB. kadenpoii k.3.H., noueHT Xanacesuu H.P.



1. HEJIX OCBOEHUA JUCHUTIIMHBI

1.1{CdhopmupoBaTs y ciaymareneil CHCTEMBI 3HAHUH 0 TIOHATHSX, 3aKOHOMEPHOCTSX M COBPEMEHHBIX METOIaxX
roCyJapCTBEHHO! Ka/IpOBOM MOJIUTHKH.

2. MECTO JUCHUIITMHBI B CTPYKTYPE OOII

Huka (pa3gen) OOIIL: b1.0.03

2.1|TpeGoBaHus K NpeIBapUTEILHOI MOATOTOBKE 00yYAIOIIErocs:

2.1.1|TIpoexTHOE U MPOrPaMMHO-IIETICBOE YIIPABICHHE

2.1.2|YmpaBneHue rocyaapcTBEHHBIMHA 1 MYHHIIUNIAIEHBIMA TPEINPHATHIMHA

2.1.3|IIudpoBoe rocynapctBo

2.2|IMCOMIUTHHBI H IPAKTHKH, VISl KOTOPBIX OCBOEHUE JAHHOI JUCIHILITHHBI (MOIYJIs1) HE0OX0IUMO KaK
npeauiecTBylolee:

2.2.1|CB#3u ¢ OOIIECTBEHHOCTBIO ¥ (POPMHUPOBAHHE OOIIECTBCHHOTO MHEHHS

2.2.2|Yupagienue KOHGINKTAMH U CTPECCAMU

2.2.3|TIpon3BoAcTBeHHAS MPAKTHUKA, MPEIIUIUIOMHAS TIPAKTHKA

3. KOMIIETEHL{Y OBYYAIOIIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHM S JUCLIATITAHBI
(MOZYJIST)

IIK-1.2: IlnanupyeT u opraHusyet paGoTy OpraHoB myo0JHYHOI BiaacTH

| IIK-1.5: YnpapJjsieT nepcoHaJoM U yperyjaupyer KOHQIUKTBI

| IIK-3.3: BoicTpanBaeT BHyTPeHHHE KOMMYHHKAIUH B OPTAHU3ALMH € COO.II0OIEeHEeM HOPM 3THKH J1eJI0BOT0 001IeHUsI

B pe3yabTaTe 0CBOCHUA TUCHUIIVIMHBI oﬁylla}oumﬁcn JOJIZKCH

3.1|3naTn:

3.1.1|rocymapCTBEHHYIO CHCTEMY YIPABJICHUS TPYAOBBIMH PECYpCaMM; OCHOBBI Pa3pabOTKH peain3aliy KaapOBOi MOJUTHKU U
CTpaTeruy yIpaBJICHNS IEPCOHATIOM; OCHOBBI KaIpOBOTO TUIAHUPOBAHKS B OPraHU3ALIH; YIPABICHHS KaJpOBEIMU
HOBOBBEJICHUSIMU;

3.2|Ymerh:

3.2.1|porHO3UPOBATH U INITAHUPOBATH HOTPEOHOCTH OPTaHU3AINH B IIEPCOHANE B COOTBETCTBIH CO CTPATETHUECKIMH TIIaHAMH
OpTaHM3aLMU U ONpeNesaTh 3()(HEeKTUBHBIE IYTH €€ YAOBICTBOPEHHUS; pa3pabaTbiBaTh MEPOIPUSITHUS [0 IPUBIICUCHUIO U
0TOOpPY HOBBIX COTPYAHHKOB M OCYIIECTBIATH IIPOTPAMMBI IO MX aJallTaI[iH; BECTH KaJpOBOE JETONPON3BOACTBO I
OpraHU30BaTh APXUBHOE XPAHEHHUE KaJAPOBBIX JJOKYMEHTOB B COOTBETCTBUM C  JI€HCTBYIOIIMMH HOPMaTHBHO-TIPaBOBBIMU

aKTamu;
4. CTPYKTYPA U COJAEP)KAHUE JTUCIIUIIJIMHbBI (MOAYJIS)
Kon HaumenoBanmue pasnesos u tem /Buja | Cemectp / | Yacos | Komneren- | Jlmtepatypa IIpumeyanue
| 3aHATHSA 3aHAaTHA/ Kvpe 10407

Pa3nen 1. T'ocynapcTBeHHasi KaapoBast
NMOJIMTHKA KaK Teopus U yyeOHast

AUCHUNINHA

1.1 lNocynapcTBeHHas kaapoBasi IOIUTHKA 3 2 MK-1.2 K- (JI1.1 JI11.2 J11.3
U yTIpaBJICHUE TIEPCOHATIOM KaK TEOPHS 1.5 TIK-3.3 JI1.4J12.1
u yueOHas aucuuimmza /Jlex/ J12.3J13.1 JI3.2

JI3.3
01323354




1.2 I'ocynapcTBeHHas KafgpoBas NOJIUTHKA U 2 ITK-1.2 TIK- |JI1.1 JI1.2 JI1.3
yIpaBlieHHE TIEPCOHATIOMKAK KaK TEOpHUs 1 1.5 TIK-3.3 JI1.4712.1
ydeOHas nucuuniuHa /I1p/ J12.3J13.1 JI3.2

J3.3
010323354

1.3 TocynapcTBeHHast KaJpoBasi OJUTHKA U 6 MK-1.2 TIK- [JI1.1 J11.2 JI1.3
yIIpaBJIEHHE TIEPCOHAIIOM KaK TEOpUs U 1.5 TIK-3.3 JI1.4J12.1
yueOHas aucimruinza /Cp/ JI2.3713.1 J13.2

J3.3
21323354
Paznen 2. UcTopuyeckuii onbIT
(opMupoBaHus rocy1apcTBeHHOM
KaApoBoii monuTuku B Poccun.

21 Hcropuyeckuii onbIT GOpMUPOBAHUS 1 MK-1.2 TIK- [JI1.1 J11.2 JI1.3
roCy/IapCTBEHHOH KaJipoBOM MOJUTHUKH B 1.5 TIK-3.3 JI1.4712.1
Poccun. /Jlex/ J12.3J713.1 JI3.2

J3.3
21323354

2.2 Hcropuyeckuii onbIT GOpMUPOBAHHUS 4 MK-1.2 TIK- [JI1.1 J11.2 JI1.3
roCy/apCTBEHHOM KaJipoBOM MOJUTHUKH B 1.5 TIK-3.3 JI1.4712.1
Poccun. /Tlp/ J12.3J713.1 JI3.2

J3.3
21323354

2.3 Hcropuueckuii onbIT GOpMUPOBAHUS 10 | IIK-1.2 TIK- |JI1.1 JI1.2 J11.3
rOCyJIapCTBEHHON KaJpOBOM MOJUTHKHU B 1.5 TIK-3.3 JI1.4712.1
Poccun. /Cp/ J12.3J13.1 JI3.2

JI3.3
01323354
Pasnen 3. KaapoBasi noimTuka kak
COLHAJILHOE SIBJIEHHE.
3.1 KanpoBas monmuTrka kKak conuaabHOe 2 T1IK-1.2 TIK- |JI1.1 J11.2 JI1.3
sBieHue. /JIex/ 1.5 TIK-3.3 JI1.4712.1
J12.3J13.1 JI3.2
J3.3
21323354
3.2 KagpoBas nonauruka kak colMaibHOE 4 IK-1.2 IIK- [JI1.1 JI1.2 JI1.3
sienenue. /TIp/ 1.5 TIK-3.3 JI1.4712.1
J12.3J13.1 JI3.2
J3.3
01323354
3.3 KanpoBas monmuTrka kak conuaabHOe 10 TIK-1.2 TIK- |JI1.1 J11.2 JI11.3
sBnenue. /Cp/ 1.5TIK-3.3 JI1.4J12.1
J12.3J13.1 JI3.2
J3.3
01323354
34 l'ocynmapcTBeHHas kKagpoBasi HOJIUTHKA U 2 TIK-1.2 TIK- [JI1.1 JI1.2 JI1.3
MEXaHu3M ee peannzanuu /Jlex/ 1.5TIK-3.3 JI1.4J12.1
J12.3J13.1 JI3.2
J3.3
09233

3.5 TocynapcTBeHHas KaapoBasi MOJIUTHKA U 4 MK-1.2 1IK- [JI1.1 JI11.2 JI1.3

MexaHu3M ee peanu3zanuu /1p/ 1.5 TIK-3.3 JI1.4J12.1
JI2.3J13.1 JI3.2
J3.3

9293




3.6 I'ocynapcTBeHHas KafpoBasi HOIUTUKA U 12 | IIK-1.2 TIK- |JI1.1 JI1.2 JI1.3
MexaHu3M ee peanusaiuu /Cp/ 1.5 TIK-3.3 JI1.4712.1
J12.3J13.1 JI3.2
J3.3
0233
Pa3nen 4. Kagpsl rocyiapcTBeHHBIX
OPraHoB KaK COLMAIBHAS CYyOCTAHLMSA
cy0beKTa BJ1acTH
41 Kagposas nonuruka B opranax 2 IIK-1.2 TIK- |JI1.1 JI1.2 JI1.3
rOCYJIapCTBEHHON M MYHHUIIUIIATBHOM 1.5 TIK-3.3 JI1.4712.1
Bnactu /Jlex/ JI2.3J13.1 JI3.2
J3.3
010323354
4.2 KanpoBast nojuTHka B opraHax 4 MK-1.2 TIK- [JI1.1 J11.2 JI1.3
roCy/IapCTBEHHON U MyHHIIUIIATbHOMN 1.5 TIK-3.3 JI1.4712.1
Bnactu /I1p/ JI2.3713.1 JI3.2
J3.3
21323354
4.3 KanpoBas nojuTika B opraHax 12 | [IK-1.2 TIK- {JI1.1J11.2 JI1.3
roCy/IapCTBEHHON U MyHHIIUIIATbHOMN 1.5 TIK-3.3 JI1.4712.1
Bnactu /Cp/ JI2.3713.1 JI3.2
J3.3
21323354
4.4 Kapgpel rocyaapcTBeHHBIX OPraHOB Kak 2 IK-1.2 TIK- |JI1.1 JI1.2 JI1.3
conpaibHasl CyOCTaHIHs CyObeKTa BIACTH 1.5 TIK-3.3 JI1.4712.1
/JTex/ J12.3J13.1 JI3.2
JI3.3
01323354
4.5 Kanps! rocymapcTBEHHBIX OPTaHOB Kak 4 TIK-1.2 TIK- [JI1.1 JI1.2 JI1.3
couualibHas cyOcTaHMs CyObeKTa BIACTH 1.5 TIK-3.3 JI1.4712.1
Mp/ J12.3J13.1 JI3.2
JI3.3
01323354
4.6 Kanps! rocymapcTBEHHBIX OPTaHOB Kak 12 | TIK-1.2 TIK- [JI1.1J11.2 JI1.3
couuaiibHast cyOcTaHIMs CyObeKTa BIACTH 1.5 TIK-3.3 JI1.4712.1
/Cp/ J12.3J713.1 JI3.2
J3.3
010323354
4.7 TexHonoruu ynpasjieHus IEPCOHAIOM B 2 MK-1.2 [IK- [JI1.1 JI1.2 JI1.3
opraHax rocyaapCTBEHHON U 1.5 TIK-3.3 JI1.4J712.1
MYHHLHUTIATbHON BiacTH /JIex/ JI2.3J13.1 JI3.2
J3.3
01323354
4.8 TexXHOIOTHUH yIIpaBJIeHHS IIEPCOHAIOM B 4 MK-3.3 |J11.1J11.2J11.3
opraHax rocyIapCTBEHHOU U JI1.4J12.1
MyHHLHUIaNbHOH BiaacTH /TIp/ JI2.3J13.1 JI3.2
J3.3
01323354
4.9 TexHonoruu ynpasieHus IEPCOHATIOM B 10 | IIK-1.2 TIK- |JI1.1 JI1.2 JI1.3
OpraHax rocy/IapcTBEHHOH U 1.5 TIK-3.3 JI1.4712.1
MyHULUNanbHOHR BraacTu /Cp/ J12.3J13.1 JI3.2
J3.3

01 52 33 54




410  |Ouenka 3¢ peKTHBHOCTH YIPABICHUSL 2 ITK-1.2 TIK- {JI1.1 J11.2 JI1.3
MIEPCOHAJIOM B OpTraHax rocyJIapCTBEHHOU U 1.5 TIK-3.3 JI1.4J12.1
MYHUIUIIAIbHOM BiacTH /Jlex/ JI2.3J13.1 JI3.2

JI3.3
01323354

411 OreHka 3 PEKTUBHOCTH YIIPABICHHS 4 MK-1.2 TIK- |J11.1 J11.2 J11.3
NIEPCOHAJIOM B OpraHax rocyAapCTBEHHON U 1.5 TIK-3.3 JI1.4J12.1
MyHUIHUNANbHOM BiactH /TIp/ JI2.3J13.1 J13.2

JI3.3
31323354

412 OreHka 3QEKTUBHOCTH YIIPABICHUS 14 | [IK-1.2 TIK- |JI1.1 J11.2 J11.3
NIEPCOHAJIOM B OpraHax rocyZapCTBEHHON U 1.5 TIK-3.3 JI1.4J12.1
MYyHHUIUNAIbHOM BiacTH /Cp/ JI2.3J13.1 J13.2

JI3.3
31323354

4.13 3apyOeKHbIH OIBIT PaOOTHI C KaJpaMu B 1 IK-1.2 TIK- [JI1.1 J11.2 JI1.3
CTPYKTYpE TOCYIapCTBEHHOTO U 1.5 TIK-3.3 JI1.4J12.1
MYHHULUIANIBHOTO yrpasieHus /JIex/ J12.3J713.1 J13.2

JI3.3
9233

4.14 3apyOeKHbIH OIBIT PaOOTHI C KaJpaMu B 2 IK-1.2 TIK- [JI1.1 J11.2 JI1.3
CTPYKTYpE TOCYIapCTBEHHOTO U 1.5 TIK-3.3 JI1.4J12.1
MYHHLUNAIBHOTO yrpasieHus /I1p/ J12.3J713.1 J13.2

JI3.3
9233

4.15 3apy0OexHBbIi OMBIT paboTHI C KaApaMH B 10 | [IK-1.2 TIK- |JI1.1 J11.2 JT1.3
CTPYKTYpE TOCY/IapCTBEHHOTO U 1.5 TIK-3.3 JI1.4J12.1
MYyHHUIHMAIBHOTO yripaBienus /Cp/ JI2.3J13.1 J13.2

JI3.3
3233
416  |/Koutp.pab./ 0 IK-1.2 TIK- [JI1.1 J11.2 JI1.3
1.5 TIK-3.3 J1.4J712.1
J12.3J713.1 J13.2
JI3.3713.4
31323354
417  |/3auét/ 0 MK-1.2 TIK- [JI1.1 J11.2 JI1.3
1.5TIK-3.3 |JI1.4J12.1 JI2.2
J12.3 J12.4J13.1
JI3.2J13.3J13.4
010323354

S. OHEHOYHBIE CPEJICTBA

5.1. OueHouyHble MaTePHAJIBI /ISl TEKYIIEr0 KOHTPOJISI U NPOMEKYTOYHOMH aTTecTaluu

HpeJlCTaBJ'ICHbI OTACJIBbHBIM JOKYMEHTOM

5.2. OueHo4HbIe MaTepuaJabl 11 THArHOCTUYECKOI'0 TECTUPOBAHUSA

HpeI[CTaBHeHLI OTACIIbHBIM JOKYMEHTOM

6. YHEBHO-METO/MYECKOE 1 HTH®OPMAIIMOHHOE OBECHHEYEHUE TUCHUIIJIMHBI (MOLY JIA)

6.1. PekomeHnayemasi JuTepaTypa




6.1.1. OcHoBHas quTEpaTypa

ABTODBI, COCTaBUTEIHN 3arnaBue HznarenscTBo, ron | Komny-Bo
JI1.1 [IIpokodnes C. E., T'ocynapcTBeHHass U MyHHITUIIATbHAS CITyxk0a: YUeOHUK U Mockaa: FOpaiir, 1
Boratsipes E. /1., MPAaKTUKYM JJISl BYy30B 2021, sneKTpOHHBIH
Epemun C. T. pecypc
JI1.2 |’Kypagnes C. 1., T'ocynapcTBeHHAs U MyHUITUIIATbHAS CITyx0a: YUeOHUK JIst Mockaa: FOpaiir, 1
[lerpos B. U., kus3eBa |By30B 2022, ,
1. C., Ilepmmun E. A., AJIEKTPOHHBIN
Ilepmunua A. B., Ilerpos pecypc
. B., Tepemmu A. I1.,
Tepemmna E. B.,
Tyranos 1O. H.
JI1.3 |Ky3zskun FO.IT. TocynapcTBeHHAs U MyHUITUIIATbHAS CITyX0a: YUeOHUK Mocksa : OO0 0
"HayuHo-
W31aTENIbCKUI LIEHTpP
NH®PA-M", 2022, ,
AJIEKTPOHHBII
pecype
JI1.4 |Ilonos B.J., Ecun B.A.,|T'ocynapcTBeHHOE M MyHUIIMIIANBEHOE ynpaBieHue: YueOHuk  [Mocksa: OOO 1
[wurora 10.10., "Hay4no-
SlukoBckas B.B., W3JIaTeNbCKUN LICHTP
Kunam-Touenas T.1., NH®PA-M", 2024, ,
IIpucaonos H.H., 9JIEKTPOHHBIN
Apremnes A.1O., pecypc
Mensnaukosa H.C.,
JI3100a C.®d., AHOXHHA
H.M., 3axapos H.H.
6.1.2. JlonoTHuTeIbHAS IUTEPATYPA
ABTOPBI, COCTAaBHTEIH 3arnaBue WspatensctBo, rox | Kommy-Bo
JI2.1 |Kubanos A.A1., Ynpasnenue nepconanoM B Poccuu: uctopust 1 coBpeMeHHOCTh: |Mocka: OOO 1
Hypakosa U. b. Mownorpadwust "Hay4no-
U3JaTeNbCKUN LEHTP
NHOPA-M", 2022, ,
3JIEKTPOHHBIH
pecype
JI2.2 |Ilyrages B. II. VYmpapneHue mepcoHasoM OpraHu3anuu: NpakTukyM: YueoHoe |Mocksa: FOpaiir, 1
nocoOue 1Jisi By30B 2022, ,
3JIEKTPOHHBIN
pecype
JI2.3 |Bacumses B. I1., l'ocynapcTBeHHOE M MyHHIIMIIAJIBHOE yHpaBieHue: YueOHuk u |[Mocksa: FOpaiiT, 1

Jexanoa H. T,
Xononenko 1O. A.

MIPAKTUKYM JUIS By30B

2022, ,
3JIEKTPOHHBIN

pecypc




ABTOpBI, COCTaBUTEIHN 3arnaBue WznarensctBo, ron | Komnu-Bo
J12.4 |TIpokodnes C. E., T'ocynapcTBeHHOE M MYHUIIMITAILHOE YIIpaBjieHue: yueOHuk 1 [Mockga: IOpaiir, 1
Mycunosa H. H., IPaKTUKYM JIs By30B 2024, ,
Anamckas JI. B., AJIEKTPOHHBIN
Aptioxun P. E., pecypc
bapmenkosa H. A.,
bense A. M., burkuna
. B., boratsipes E. /1.,
Bparapuyk T. B.,
Boponos B. B., I'ankun
A. U., 3aBanpko H. A.,
3ynenkona C. A.,
Kabanmuuckuii A. 1.,
KanpipoBa I'. M.,
Komos B. 3.,
Kpacrokosa H. JI,
Jlykuaes K. E.,
IInoruneiaa JI. A.,
ITomamiox H. K.,
ITpoxodses M. H.,
PoxnectBenckas 1. A.,
Cemkuna O. C.,
Toxmypzun T. M.,
ITy6uosa JI. B.,
JanunpkeBua M. A.,
3y6enko A. B.,
Cepruenko H. C.,
lapkyma H. C.,
®denmoToB A. M.,
IManuna O. B., Epemun
C.T.
6.1.3. MeTroaguueckne pa3paboTKu
ABTOPBI, COCTABHTEIH 3arnaBue WznarenscTBo, rox | Komma-Bo
JI3.1 |KubanoB A.S1. Ynpasnenue nepconanom opranuzanuu: [paktukym: Yuebnoe |Mocksa: OOO 1
nocobue "HayuHo-
H3JaTEeNbCKUN
ueatp MHOPA-M",
2021, ,
3JIEKTPOHHBIN
pecype
JI3.2 |Moprynos E. b. YnpasieHue nepcoHanoM: UCClIeI0BaHue, OlleHKa, ooyuenune: |Mocksa: FOpaiir, 1
Y4eOHUK A7 BYy30B 2022, ,
JJIEKTPOHHBIHN
pecypce
JI3.3 |Hocosa H. II. BBenenue B crienuanbHOCTb: TOCYIaPCTBEHHOE U Mockaa: FOpaiir, 1
MYHUIMIAIBHOE yIIpaBiieHne: Y4yeOHoe mocodue 1jist By30B 2022, ,
JJIEKTPOHHBIHN
pecype
JI3.4 |BapabGameB A. T., locynapcTBeHHOE M MyHHUIIATIATBHOE yripaBieHue. Texaonorun |Mocksa: FOpaiir, 1
Kiumona A. B. HAYYHO-HCCIIE/IOBATENbCKOM PabOoThI: y4eOHHK I BY30B 2024, ,
3JIEKTPOHHBIN
pecype
6.2. Ilepeuens pecypcoB HHPOPMALMOHHO-TeJIeKOMMYHMKAIMOHHOM ceTH ""UHTepHeT"
D1 |P’Kypuan «CnpaBounuk kaaposuka» (Www.kadrovik.ru)
92 | XKypuan «Bornpocsl 3KOHOMHUKH» (WWW.VOPIeco.ru)
93  |OdwumansHeli caiit Aamuancrpaimu r.Cypryra (Www.admsurgut.ru/)
24 |IIpasurensctBo XMAO-FOrpser (www.gov.admhmao.ru/wps/portal/prav/h)
6.3.1 Ilepeyens MPOrpaMMHOro ofecreveHust
6.3.1.1{TIporpammsl, oGecnieunBatomme 10Ty B ceTh MuTepHer (Hanpumep, «Google chromey);
6.3.1.2|IIporpamMMsl [uisi IEMOHCTPALIMH U CO3/IaHus npe3eHTanuii (nanpumep, ""Microsoft”, "PowerPoint™).

6.3.2 IlepeueHb HH(POPMALHMOHHBIX CIIPABOYHBIX CHCTEM




6.3.2.1|T"apanT-uupopmannonHo-npaBoBoii moprain. http://www.garant.ru/

6.3.2.2KoncynsrantlLitoc —HaaexHas npaBoBas nojuiepxkka. http://www.consultant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHE JUCIUIIJIMHBI (MOAY JIS)

7.1|Y4eOHble ayAUTOPHUH JIJIsl HPOBEICHUS 3aHSATUH JIEKIIMOHHOTO THIIA, 3aHATUH CEMHUHAPCKOTO THUIA (IPAKTHUECKUX 3aHATHIL),
TPYIIOBBIX U MHAUBUAYAJIBHBIX KOHCYIBTALlNH, TEKYIIEr0 KOHTPOJIS U MPOMEXYTOUHOM aTTeCTaluy, YKOMIUICKTOBAHBI
CHEMAIN3UPOBAHHON MeOEIbI0 M TEXHUUECKUMHU CPeICTBAaMH 00y4YeHHUs (IOCKa, SKpaH (CTAallMOHAPHBIN WK IIEPEHOCHON),
npoekTop). [ToMeleHus i CaMOCTOSITEIBHOM PabOThl 00YYAIOIIMXCSI, OCHAIICHHBIC KOMITBIOTEPHON TEXHHUKOM ¢
BO3MOXHOCTBIO OJKIIIOYEHUS K ceTH "MHTepHeT" u o0ecriedeHuns 10cTyma B 3JIEKTPOHHYI0 HH()OPMAIMOHHO-
00pa3oBaTeNbHYIO CPEIy OpraHH3aLIH.




